
 

  

 

*REVISED  

ANNOTATED AGENDA 
Antioch City Council 

REGULAR MEETING 

 

 

 

Date: Tuesday, March 24, 2020 

Time: 7:00 P.M. – Regular Meeting 

Place:  The City of Antioch, in response to the Executive Order of the Governor 

and the Order of the Health Officer of Contra Costa County concerning 

the Novel Coronavirus Disease, is making Antioch City Council meetings 

available via Comcast channel 24, AT&T U-verse channel 99, or live 

stream (at www.antiochca.gov).   

 

If you wish to make a public comment, you may do so any of the following ways: (1) by filling out an 

online speaker card, located at https://www.antiochca.gov/government/city-council-meetings/live/, (2)  

by emailing the City Clerk prior to or during the meeting at cityclerk@ci.antioch.ca.us  or (3) by dialing  

(925) 776-3057 during the meeting. 

 

Sean Wright, Mayor      Arne Simonsen, CMC, City Clerk 

Joyann Motts, Mayor Pro Tem     James D. Davis, City Treasurer 

Monica E. Wilson, Council Member     

Lamar Thorpe, Council Member    Ron Bernal, City Manager 

Lori Ogorchock, Council Member   Thomas Lloyd Smith, City Attorney 
 

 

Online Viewing:  https://www.antiochca.gov/government/city-council-meetings/ 

Electronic Agenda Packet: https://www.antiochca.gov/government/agendas-and-minutes/city-council/ 

Project Plans:  https://www.antiochca.gov/fc/community-development/planning/Project-Pipeline.pdf 

Hard Copy Viewing:  Antioch Public Library, 501 W 18th St, Antioch, CA 

 

 

 

http://www.antiochca.gov/
https://www.antiochca.gov/government/city-council-meetings/live/
mailto:cityclerk@ci.antioch.ca.us


SPEAKERS' RULES 
 
Welcome to a meeting of the Antioch City Council, we appreciate your attendance. 
 
Because we usually have busy agendas and a lot of business to get through, we need to have some 
rules so the meeting can be completed at a reasonable hour.  Your cooperation is very much 
appreciated.  The State Ralph M. Brown Act guarantees the public's right to address the City Council, 
within the framework of these rules. 
 
The Council can only take action on items that are listed on the agenda.  If you wish to speak to us 
about an item not on the agenda, the "Public Comments" section of the agenda is for you. We will 
take such comments until no later than 7:30 p.m., when we will move on to agenda items.  There is 
another opportunity for public comments at the end of the meeting. 
 
If you wish to speak, either during "public comments" or during an agenda item, fill out a Speaker 
Request Form and place in the Speaker Card Tray near the City Clerk.  This will enable us to call upon 
you to speak. 
 
Each speaker is limited to not more than three minutes under Public Comments and three minutes on 
non-public hearing agenda items.  During public hearings, each side is entitled to one "main presenter" 
who may have not more than 10 minutes; all other speakers during a public hearing item are entitled to 
a maximum of 5 minutes.  These time limits may be modified depending on the number of speakers, 
number of items on the agenda, or circumstances.  No one may speak more than once on an agenda 
item or during "public comments."  Groups who are here regarding an item may identify themselves by 
raising their hands at the appropriate time to show support for one of their speakers. 
 
During certain types of hearings, the applicant is allowed to give his or her presentation first.  After all 
testimony is received, the applicant has an opportunity for rebuttal. 
 
After having heard from the public, the agenda item will be closed.  Deliberations will then be limited to 
members of the City Council. 
 
If the meeting appears to be going late, the City Council may decide to continue some items until a 
subsequent meeting.  We will try to make this determination around 10:00 p.m.  It is the goal to stop 
discussing agenda items by not later than 11:00 p.m. 
 
The "Consent Calendar" is a group of items which staff thinks may be routine.  These items are usually 
considered all together and approved without further discussion.  If you are opposed to action which is 
recommended for an item on the "Consent Calendar," please submit a Speaker Request Form to let 
the Mayor know at that part of the agenda and the item will be removed from the "Consent Calendar."   
 
The Council meets regularly on the second and fourth Tuesdays of the month at 7:00 p.m., with Closed 
Sessions often occurring before or after the regular meeting.  The Council also holds adjourned and 
study sessions on other days.  City Council Agendas, including Staff Reports are posted onto our City’s 
Website 72 hours before each Council Meeting.  To be notified when the agenda packets are posted 
onto our City’s Website, simply click on this link:  https://www.antiochca.gov/notifications/ and enter 
your e-mail address to subscribe. To view the agenda information, click on the following link:  
https://www.antiochca.gov/government/agendas-and-minutes/city-council/.  

In accordance with the Americans with Disabilities Act and California law, it is the policy of the City of 
Antioch to offer its public programs, services and meetings in a manner that is readily accessible to 
everyone, including individuals with disabilities. If you are a person with a disability and require 
information or materials in an appropriate alternative format; or if you require any other 
accommodation, please contact the ADA Coordinator at the number or address below at least 72 
hours prior to the meeting or when you desire to receive services. Advance notification within this 
guideline will enable the City to make reasonable arrangements to ensure accessibility. The City’s 
ADA Coordinator can be reached @ Phone: (925) 779-6950, and e-mail:  
publicworks@ci.antioch.ca.us. 

https://www.antiochca.gov/notifications/
https://www.antiochca.gov/government/agendas-and-minutes/city-council/
mailto:publicworks@ci.antioch.ca.us


 
ANTIOCH CITY COUNCIL  -1- MARCH 24, 2020 
 

Notice of Availability of Reports 
This agenda is a summary of the actions proposed to be taken by the City Council.  For almost every 
agenda item, materials have been prepared by the City staff for the Council's consideration.  These 
materials include staff reports which explain in detail the item before the Council and the reason for the 
recommendation.  The materials may also include resolutions or ordinances which are proposed to be 
adopted.  Other materials, such as maps and diagrams, may also be included.  All of these materials are 
available online at: https://www.antiochca.gov/government/agendas-and-minutes/city-council/.  Questions 
on these materials may be directed to the staff member who prepared them, or to the City Clerk's Office, 
who will refer you to the appropriate person. 
 

Notice of Opportunity to Address Council 
The public has the opportunity to address the Council on each agenda item.  To address the Council, fill 
out a Speaker Request form online at https://www.antiochca.gov/government/city-council-meetings/live/.  
See the Speakers' Rules on the inside cover of this Agenda.  Comments regarding matters not on this 
Agenda may be addressed during the "Public Comments" section. 
 
 
7:00 P.M. ROLL CALL – REGULAR MEETING – for Council Members – All Present 
 
 PLEDGE OF ALLEGIANCE 
 
 1. RESOLUTION RATIFYING THE PROCLAMATION OF THE DIRECTOR OF EMERGENCY 

SERVICES AND PROCLAIMING A LOCAL EMERGENCY CONCERNING THE NOVEL 
CORONAVIRUS DISEASE 2019 (“COVID-19”) 

Reso. No. 2020/38 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt the resolution 

ratifying the proclamation of the Director of Emergency Services 
and proclaiming a local emergency concerning the novel 
coronavirus disease 2019 (“COVID-19”). 

 
 
 2. PROCLAMATION 
 

• American Red Cross Month, March 2020 
Approved, 5/0 

  Recommended Action: It is recommended that the City Council approve the proclamation. 
 
 

 ANNOUNCEMENTS OF CIVIC AND COMMUNITY EVENTS 
 
 ANNOUNCEMENTS OF BOARD AND COMMISSION OPENINGS 
 

➢ BOARD OF ADMINISTRATIVE APPEALS 
➢ SALES TAX CITIZENS’ OVERSIGHT COMMITTEE 
➢ POLICE CRIME PREVENTION COMMISSION 
➢ PARKS AND RECREATION COMMISSION 
➢ CONTRA COSTA MOSQUITO & VECTOR CONTROL BOARD OF TRUSTEES 

https://www.antiochca.gov/government/agendas-and-minutes/city-council/
https://www.antiochca.gov/government/city-council-meetings/live/


 
ANTIOCH CITY COUNCIL  -2- MARCH 24, 2020 
 

 PUBLIC COMMENTS – Members of the public may comment only on unagendized items. 
The public may comment on agendized items when they come up 
on this Agenda. 

 
 CITY COUNCIL COMMITTEE REPORTS/COMMUNICATIONS 
 
 MAYOR’S COMMENTS 
 
 PRESENTATION – Sales Tax Citizens’ Oversight Committee Report, presented by 

Chairperson Susana Williams and Committee Member Mika Bell 
 
 

3. CONSENT CALENDAR 
 
 
 A. APPROVAL OF COUNCIL MINUTES FOR FEBRUARY 25, 2020 

Approved, 5/0 
  Recommended Action: It is recommended that the City Council approve the minutes. 

 
 
 B. APPROVAL OF COUNCIL MINUTES FOR MARCH 10, 2020 

Continued, 5/0 
  Recommended Action: It is recommended that the City Council continue the Minutes to 

the next meeting. 
 
 
 C. APPROVAL OF COUNCIL WARRANTS  

Approved, 5/0 
  Recommended Action: It is recommended that the City Council approve the warrants. 

 
 
 D. SECOND READING – ACCESSORY DWELLING UNIT FEE ORDINANCE (Introduced on 

03/10/20) 
Ord No. 2181-C-S adopted, 5/0 

  Recommended Action: It is recommended that the City Council adopt an ordinance 
amending Antioch Municipal Code Section 9-3.60 to address 
Development Impact Fees specific to Accessory Dwelling Units. 

 
 
 E. 2019 ANNUAL HOUSING ELEMENT PROGRESS REPORT, HOUSING SUCCESSOR 

ANNUAL REPORT, AND PROGRESS REPORT FOR THE GENERAL PLAN 
Received and filed 

  Recommended Action: It is recommended that the City Council receive and file the 2019 
Annual Housing Element Progress Report, Housing Successor 
Annual Report, and Progress Report for the General Plan. 
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 CONSENT CALENDAR – Continued  
 
 
 F. ROAD MAINTENANCE AND REHABILITATION ACCOUNT (“RMRA”) 

Reso. No. 2020/39 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt a resolution 

approving a list of projects for fiscal year 2020-21 to be funded by 
SB 1: the Road Repair and Accountability Act of 2017. 

 
 

 G. MULTIPLE SITE ROOF REPLACEMENT BID NO. 770-0224-20A AWARD 
 
  Recommended Action: It is recommended that the City Council take the following actions:  

Reso. No. 2020/40 adopted, 5/0 
1) Adopt the resolution to approve an agreement between the 

City and Waterproofing Associates, Inc. for the roof 
replacement services in the amount not to exceed $277,888.00 
and authorize the City Manager to execute the agreement. 

Reso. No. 2020/41 adopted, 5/0 
2) Adopt the resolution to approve the purchase of roofing 

materials from The Garland Company, Inc., a provider of 
materials under the CMAS contract, in the amount not to 
exceed $257,997.32, and authorize the City Manager to 
execute the agreement. 

 
 H. POLICE VEHICLE UPFITTING BID NO. 070-0312-20A AWARD 
 
  Recommended Action: It is recommended that the City Council adopt a resolution: 

Reso. No. 2020/42 adopted, 5/0 
1) Approving the upfitting of eleven (11) Police vehicles, 

amending the 2019-20 Police Department budget in the 
amount of $82,082.85; and 
 

2) Approving the agreement with Emergency Vehicle Outfitters to 
provide services for the upfitting of eleven (11) Police Vehicles 
for an amount not to exceed $82,082.85; and 
 

3) Authorizing the City Manager to execute the Agreement. 
 
 
 I. RESOLUTION APPROVING THE FINAL MAP, IMPROVEMENT PLANS, AND 

SUBDIVISION IMPROVEMENT AGREEMENT FOR AVIANO PHASE 1 SUBDIVISION 
9249 (P.W. 676-1)  

Reso. No. 2020/43 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt a resolution 

authorizing the City Manager or designee to approve the final map, 
improvement plans, and Subdivision Improvement Agreement for 
Aviano Phase 1 Subdivision 9249 (P.W. 676-1). 
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 CONSENT CALENDAR – Continued  
 
 

 J. COUNCIL OVERNIGHT TRAVEL TO THE LEAGUE OF CALIFORNIA CITIES:   

• POLICY COMMITTEE MEETINGS 

• MAYORS AND COUNCIL MEMBERS EXECUTIVE FORUM AND 
ADVANCED LEADERSHIP WORKSHOP 

• ANNUAL CONFERENCE 
Approved, 5/0 

  Recommended Action: It is recommended that the City Council take the following actions: 
 

1) Approve participation and authorize associated expenditures 
for the League of California Cities Policy Committee Meetings 
held in Anaheim, California April 2 through April 3, 2020 (Note:  
Due to Coronavirus (COVID-19), this meeting will be 
rescheduled and conducted as a webinar); and South San 
Francisco, California June 4 through June 5, 2020.   

 
2) Approve participation and authorize associated expenditures 

for the League of California Cities Mayors and Council 
Members Executive forum and Advanced Leadership 
Workshops held in Monterey, California on June 17 through 
June 19, 2020. 

 
3) Approve participation and authorize associated expenditures 

for the League of California Cities Annual Conference held in 
Long Beach, California on October 7 through October 9, 2020. 

 
 
 K. HEAVY DUTY VEHICLES FOR PUBLIC WORKS & CODE ENFORCEMENT VEHICLES 

BID AWARD 
Reso. No. 2020/44 adopted, 5/0 

  Recommended Action: It is recommended that the City Council adopt the resolution 
approving the purchase of Public Works and Code Enforcement 
Vehicles and awarding the purchase to All Star Ford, in the amount 
not to exceed $476,654.55. 
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 COUNCIL REGULAR AGENDA 
 
 
 4. PLANNING COMMISSION APPOINTMENT FOR ONE (1) PARTIAL-TERM VACANCY 

EXPIRING OCTOBER 2021 
*Reso. No. 2020/46 adopted 

Timothy Barrow appointed to the partial term, 5/0 
  Recommended Action: It is recommended that the Mayor nominate for appointment one 

(1) member to the Planning Commission for a partial-term vacancy 
expiring October 2021 and that the City Council approve the 
appointment by resolution. 

 
 
 5. INFORMATION ON MOBILEHOME SPACE RENT STABILIZATION ORDINANCES 

Direction given to City Attorney 
  Recommended Action: It is recommended that the City Council direction to staff 

including: 
 

1) Whether to draft a mobilehome space rent stabilization 
ordinance and, if so,  
 

2) Whether to include vacancy control provisions in the ordinance 
and  
 

3) Whether to schedule a public hearing to gather feedback on 
the proposed draft mobilehome park space rent stabilization 
ordinance. 

 
 
 6. RESOLUTION APPROVING A REVISED TRAVEL AND EXPENSE POLICY FOR 

ELECTED AND APPOINTED OFFICIALS 
 
  Recommended Action: It is recommended that the City Council: 

Reso. No. 2020/45 adopted, 5/0 
1) Discuss and provide direction to staff regarding the redlined 

revised Travel and Expense Policy for Elected and Appointed 
Officials. 
 

2) Adopt a resolution approving any revisions to the Travel and 
Expense Policy for Elected and Appointed Officials. 
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 COUNCIL REGULAR AGENDA – Continued  
 
 
 7. HOMELESS ENCAMPMENT AD HOC COMMITTEE DISSOLUTION OR CREATION 

STANDING COMMITTEE 
 
  Recommended Action: It is recommended that the City Council: 

Ad Hoc Committee dissolved and form new Ad Hoc Committee at next meeting 
1) Receive an update from Committee members of the Homeless 

Encampment Ad Hoc Committee on their ad hoc committee 
activities. 

 
2) Determine whether to dissolve or create a standing committee.  

Please note:  Ad Hoc Committees may be dissolved, and 
another created with a different and specific purpose, in the 
same genre. 

 
 
 8. CITY COUNCIL MEETINGS DURING CONTRA COSTA HEALTH SERVICES SHELTER 

IN PLACE ORDER AND GOVERNORS EXECUTIVE ORDER N-25-20 
Direction given to staff to continue with meetings 

  Recommended Action: It is recommended that the City Council discuss and provide 
direction to staff about conducting City Council meetings during 
the Contra Costa Health Services Shelter In Place Order and the 
Governors Executive Order N-25-20. 

 
 
 
 
 

PUBLIC COMMENT 
 
 
STAFF COMMUNICATIONS 
 
 
COUNCIL COMMUNICATIONS AND FUTURE AGENDA ITEMS – Council Members report out 

various activities and any Council Member may place an item for 
discussion and direction on a future agenda.  Timing determined by 
Mayor and City Manager – no longer than 6 months. 

 
 
MOTION TO ADJOURN – After Council Communications and Future Agenda Items, the Mayor will 

make a motion to adjourn the meeting.  A second of the motion is 
required, and then a majority vote is required to adjourn the meeting 

Motioned to adjourn meeting at 9:25 p.m., 5/0 





Antioch City Council Report  
March 24, 2020 Agenda Item #1  2 

international concern.  On March 4, 2020, the Governor of California proclaimed a state 
of emergency in California as a result of the threat of the Coronavirus.  On March 10, 
2020, Contra Costa County proclaimed a local emergency caused by the introduction of 
Coronavirus and its contribution to the shortage of essential health care supplies.  On 
March 13, 2020, the President of the United States declared a national emergency due 
to the Coronavirus.   
 
On March 16, 2020, pursuant to California Health and Safety Code sections 101040, 
120175, an order of the Health Officer of the County of Contra Costa was issued and 
directing all individuals living in the County to shelter at their place of residence, except 
that they may leave to provide or receive certain essential services or engage in certain 
essential activities and work for essential businesses and governmental services, 
exempting individuals experiencing homelessness from the shelter in place order but 
urging them to find shelter and government agencies to provide it, directing all businesses 
and governmental agencies to cease non-essential operations at physical locations in the 
County, prohibiting all non-essential gatherings of any number of individuals, and ordering 
cessation of all non-essential travel. 
 
On March 17, 2020, pursuant to Section 4-2.06(A)(1) of the Antioch Municipal Code, City 
Manager Ron Bernal in his capacity as the City’s Director of Emergency Services, 
proclaimed a local emergency concerning the novel coronavirus disease.  The City has 
engaged in efforts to carry-out a unified response consistent with actions taken by state 
and regional government by maximizing social distancing, eliminating group activities, 
maintaining continuity of essential governmental services, providing for a safe working 
environment for certain essential employees are continuing their work, directing non-
essential employees to shelter at their place of residence, and working with governmental 
agencies and others to protect public health, safety, and welfare. 
 
The proposed resolution attached to this staff report requests that the City Council take 
action to ratify the proclamation so that the local emergency can continue in force and 
effect.  It also declares that intent of the City Council to review the need for continuing the 
local emergency declaration at least once every 60 days until termination in compliance 
with California Government Code Section 8630. 
 
 
ATTACHMENTS  
A.  Resolution 

Exhibit 1 to Resolution – Proclamation 
Exhibit 2 to Resolution – Executive Order N-25-20 
Exhibit 3 to Resolution – Executive Order N-29-20 
Exhibit 4 to Resolution – Contra Costa Health Services 



ATTACHMENT A  

RESOLUTION NO. 2020/** 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
RATIFYING THE PROCLAMATION OF THE DIRECTOR OF EMERGENCY 

SERVICES AND PROCLAIMING A LOCAL EMERGENCY CONCERNING THE  
NOVEL CORONAVIRUS DISEASE 2019 (“COVID-19”) 

 

WHEREAS, public health officials have detected the novel coronavirus disease 
2019 (the “Coronavirus” or “COVID-19”), an infectious disease that causes respiratory 
illness with fever, coughing, and difficulty breathing and for which there is currently no 
known natural immunity or vaccine;  

WHEREAS, the number of detected cases of individuals infected with the 
Coronavirus continues to increase; currently more than 174,000 cases and 6,700 deaths 
have occurred across more than 115 countries with 511 cases in California and 272 in 
the Bay Area;  

WHEREAS, the U.S. Centers for Disease Control and Prevention (“CDC”) has 
determined the Coronavirus presents a serious and imminent threat, and has confirmed 
community transmission in the Bay Area;  

WHEREAS, the CDC advises that the best way to prevent illness is to avoid being 
exposed to the Coronavirus, the virus is thought to spread mainly from person-to-person 
between people who are in close contact with one another (within about 6 feet) through 
respiratory droplets produced when an infected person coughs or sneezes;  

WHEREAS, the CDC recommends washing your hands often with soap and water 
for at least 20 seconds, avoiding close contact with people who are sick, staying home if 
you are sick, except to get medical care, covering your mouth and nose with a tissue 
when you cough or sneeze, cleaning and disinfecting frequently touched surfaces daily, 
and, under certain circumstances, wearing a facemask; 

WHEREAS, on January 30, 2020, the International Health Regulations Emergency 
Committee of the World Health Organization declared the Coronavirus outbreak a “public 
health emergency of international concern; 

WHEREAS, on March 4, 2020, the Governor of California proclaimed a state of 
emergency in California (Executive Order N-25-20 and just recently, Executive Order N-
29-20), as a result of the threat of the Coronavirus;  

WHEREAS, on March 10, 2020, Contra Costa County proclaimed a local 
emergency caused by the introduction of Coronavirus and its contribution to the shortage 
of essential health care supplies;  

WHEREAS, on March 13, 2020, the President of the United States declared a 
national emergency due to the Coronavirus;  



RESOLUTION NO. 2020/** 
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WHEREAS, on March 16, 2020, pursuant to California Health and Safety Code 
sections 101040, 120175, an order of the Health Officer of the County of Contra Costa 
was issued and directing all individuals living in the County to shelter at their place of 
residence, except that they may leave to provide or receive certain essential services or 
engage in certain essential activities and work for essential businesses and governmental 
services, exempting individuals experiencing homelessness from the shelter in place 
order but urging them to find shelter and government agencies to provide it, directing all 
businesses and governmental agencies to cease non-essential operations at physical 
locations in the County, prohibiting all non-essential gatherings of any number of 
individuals, and ordering cessation of all non-essential travel; and 

WHEREAS, on March 17, 2020, pursuant to Section 4-2.06(A)(1) of the Antioch 
Municipal Code, the Director of Emergency Services proclaimed a local emergency and 
now requests that the City Council take action to ratify the proclamation so that the local 
emergency can continue in force and effect. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 
hereby ratifies the proclamation of the Director of Emergency services and proclaims that 
a local emergency exists and shall continue to exist in the City of Antioch until the City 
Council resolves that the local emergency is terminated. 

 
BE IT FURTHER RESOLVED that in compliance with California Government 

Code Section 8630, the City Council shall review the need for continuing the local 
emergency declaration at least once every 60 days until termination. 

 
 

* * * * * * * * * 
 
I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 

City Council of the City of Antioch at a regular meeting thereof, held on the 24th day of 
March, 2020 by the following vote: 
 
AYES:   
 
NOES:   
 
ABSTAIN:    
 
ABSENT:    
 

___________________________________ 
ARNE SIMONSEN, CMC 
CITY CLERK OF THE CITY OF ANTIOCH 
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IN HONOR OF 

AMERICAN RED CROSS MONTH 
MARCH 2020 

 

WHEREAS, every year the American Red Cross, the largest humanitarian organization in the world, responds 
to an average of more than 60,000 disasters across the country from small home fires to massive disasters; 

 

WHEREAS, March is American Red Cross Month, a time when we recognize the humanitarian organization 
that eases people’s suffering during life’s emergencies in the City of Antioch, across the United States 

and around the world; 
 

WHEREAS, the American Red Cross has a long history of helping our neighbors in their time of greatest need by 
delivering shelter, care and hope during disasters; making our community safer through its lifesaving 

Home Fire Campaign; providing lifesaving blood; teaching skills that save lives; and  
supporting military veterans and their families;  

 

WHEREAS, last year in Contra Costa County, American Red Cross volunteers helped 168 people affected by  
110 home fires providing emotional support, addressing immediate needs and helping families recover 

with emergency financial assistance or community resources; collected 15,491 units of lifesaving  
blood; taught skills that save lives to 10,747 community members; provided international  

humanitarian aid; and supported 835 military members and their families;  
 

WHEREAS, when large disasters like the Kincaid fire, the Ridgecrest earthquake, Hurricane Dorian and 
the Coastal hurricanes and Midwest tornadoes and floods devastated families in other parts of the country 

last year, volunteers from the City of Antioch were among the nearly 9,000 Red Crossers who left their 
homes to work alongside partners to provide refuge, food, relief items, emotional support;  

 

WHEREAS, the Red Cross continues to work with its partners to prevent fire tragedies through its national 
Home Fire Campaign, which installed its 2 millionth free smoke alarm last year and has saved almost 700 lives 
across the country since launching five years ago; and in Contra Costa County, the American Red Cross and local 
partners installed nearly 1,500 free smoke alarms and made 471 households safer from the threat of home fires;  

 

WHEREAS, during last year’s Red Flag Warnings, complicated by the Public Safety Power Shutoffs, American 
Red Cross worked tirelessly beside its Government and Community partners to coordinate preparedness 

efforts and develop response plans for the high fire danger by putting volunteers on stand-by to  
open evacuation centers, shelters and staff the Emergency Operations Center; and  

 

WHEREAS, every day, people in our community depend on the American Red Cross, whose lifesaving mission 
is powered by the devotion of volunteers, generosity of donors and partnership of community organizations.  

 

NOW, THEREFORE, I, SEAN WRIGHT, Mayor of the City of Antioch, 
do hereby proclaim March 2020 as “American Red Cross Month” and encourage all Americans to  

support this organization and its noble humanitarian mission. 
 

 MARCH 24, 2020 
 
 

____________________________________ 
SEAN WRIGHT, Mayor 
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(Extended Deadline date: 04/17/20)

➢ BOARD OF ADMINISTRATIVE APPEALS 

➢ SALES TAX CITIZENS’ OVERSIGHT COMMITTEE

➢ POLICE CRIME PREVENTION COMMISSION

➢ PARKS AND RECREATION COMMISSION

➢ CONTRA COSTA MOSQUITO & VECTOR CONTROL BOARD OF 

TRUSTEES

BOARDS / COMMISSION / COMMITTEE 
VACANCY ANNOUNCEMENTS

Your interest and desire to serve our community is appreciated.

The City of Antioch encourages residents to become involved in their

local community. One way to do so is to serve on various commissions,

boards and committees. Any interested resident is encouraged to apply

for the vacancy listed below. To be considered for these volunteer

positions, a completed application must be received in the Office of the

City Clerk by 5:00 p.m. on the Extended Deadline Date of April 17,

2020. Applications are available at https://www.antiochca.gov/#.

https://www.antiochca.gov/


BOARD OF ADMINISTRATIVE APPEALS 
(Extended Deadline Date:  04/17/20) 

Three (3) Board Members, 4-year term vacancies, expiring March 2024
Two (2) Board Members, 2-year term vacancies, expiring March 2022

▪ Board of Administrative Appeals consists of five members and one alternate to be

appointed by the Mayor and confirmed by a majority of the Council. The alternate

member shall serve a term of two years.

▪ Must be a resident of the City of Antioch.

▪ The Board hears appeals regarding administrative decisions by any official of the City

dealing with Municipal Code interpretations.

▪ Three of the members shall have experience in the building construction trades and/or

training in the California Code of Regulations.

▪ Meetings are held the first Thursday of every month at 3:00 p.m. in the City Council

Chambers; or on other dates as needed.

▪ Commissioners are required to submit a FPPC Form 700 (Statement of Economic

Interests) upon assuming office, and every year thereafter no later than April 1st.

▪ Newly appointed Commissioners are also required to complete the AB 1234 Ethics

training within 1-year of their appointment. All Commissioners must then take the AB

1234 Ethics training every two years thereafter. The Ethics training is available online.



SALES TAX CITIZENS’ OVERSIGHT COMMITTEE
(Extended Deadline date:  04/17/20) 

Three (3) Committee Members, 4-year term vacancies, expiring March 2024

▪ A Sales Tax Citizens’ Oversight Committee has been established following the voters passing

Ballot Measure C – Transaction and Use (Sales) Tax at the November 5, 2013 Consolidated

Election.

▪ Each year, an independent auditor shall complete a public audit report of the revenue raised

and its expenditure. The Sales Tax Citizens’ Oversight Committee shall review the

expenditures and report publicly how the funds are being used to address the City Council’s

stated priorities of public safety and code enforcement. The Committee’s review shall be

completed in conjunction with the City’s budget process. The Committee’s report on its

review, whether oral or written, shall be considered by the City Council at a public meeting

before April 1 of each year. Any written report shall be a matter of public record.

▪ The Committee shall meet at least three times during its first year and at least twice during

subsequent years. The meetings will be public.

▪ The Sales Tax Citizens’ Oversight Committee consists of seven members who are Antioch

residents. The terms of the Committee members are staggered with four members for a 4-

year term and 3 members for a 2-year term. At least one member of the Committee shall have

a financial, accounting or auditing background. The Committee will be appointed by the

Mayor and approved by the City Council.

▪ Members of the Sales Tax Citizens’ Oversight Committee will be required to file an annual

"Statement of Economic Interest".



▪ The Police Crime Prevention Commission makes recommendations to the City Council

relative to crime prevention and makes reports on programs, which might be initiated to

help the Police Department and the citizens create a safer community.

▪ Commissioners are involved in public presentations, coordination of Neighborhood

Watch groups and programs, and special community events.

▪ The commission consists of seven members who serve a 4-year term. Applicants

cannot be a full-time police officer.

▪ The Police Crime Prevention Commission meets on the 3rd Monday of each month at

7:00 p.m. in the Police Department Community Room at 300 L Street.

▪ Commissioners are required to submit a FPPC Form 700 (Statement of Economic

Interests) upon assuming office, and every year thereafter no later than April 1st.

▪ Newly appointed Commissioners are also required to complete the AB 1234 Ethics

training within 1-year of their appointment. All Commissioners must then take the AB

1234 Ethics training every two years thereafter. The Ethics training is available online.

POLICE CRIME PREVENTION COMMISSION 
(Extended Deadline date:  04/17/20) 

One (1) Commissioner 4-year term vacancy, expiring June 2023
One (1) Commissioner partial-term vacancy, expiring October 2021



PARKS AND RECREATION COMMISSION
(Extended Deadline date:  04/17/20) 

Three (3) Commissioners, 4-year term vacancies, expiring March 2024

▪ Parks and Recreation Commission serves in an advisory capacity to the City Council in

matters pertaining to Parks and Recreation functions.

▪ Must be a resident of the City of Antioch.

▪ Surveying all current and future public and private recreation facilities.

▪ Recommend coordinated recreation programs for the City.

▪ Survey current and future park and recreational needs of the community to provide a

sound and year-round recreational program for all ages.

▪ 7 member board – 4 year terms. These terms expire March 2024.

▪ Meetings are held the third Thursday of every month at 7:00 p.m.

▪ Commissioners are required to submit a FPPC Form 700 (Statement of Economic

Interests) upon assuming office, and every year thereafter no later than April 1st.

▪ Newly appointed Commissioners are also required to complete the AB 1234 Ethics

training within 1-year of their appointment. All Commissioners must then take the AB

1234 Ethics training every two years thereafter. The Ethics training is available online.



CONTRA COSTA MOSQUITO & VECTOR CONTROL
BOARD OF TRUSTEES 

(Extended Deadline date:  04/17/20) 
One (1) Antioch Citizen Representative Vacancy 

▪ The Antioch City Council is seeking candidates for its representative to the Contra

Costa Mosquito & Vector Control Board of Trustees.

▪ The Board of Trustees are officials appointed by their respective City Councils to

govern the Mosquito and Vector Control District knowledgeably and effectively. They

serve without compensation for a term of two to four years and are highly dedicated to

this community service.

▪ The regular business meetings are held on the second Monday of every other month

starting in January. Meetings are held at the District office, 155 Mason Circle, Concord,

at 7:00 p.m. The meetings are open to the public.

▪ Additional information regarding the responsibilities and duties are available online at

www.ContraCostaMosquito.com

http://www.contracostamosquito.com/


S A L E S  TA X  
C I T I Z E N S ’  O V E R S I G H T  

C O M M I T T E E  
6 T H A N N U A L  R E P O R T

F I S C A L  Y E A R  E N D E D  J U N E  3 0 ,  2 0 1 9

S U B M I T T E D  T O  A N T I O C H  C I T Y  C O U N C I L

M A R C H  2 4 ,  2 0 2 0 1



SALES TAX CITIZENS’ OVERSIGHT 
COMMITTEE RESPONSIBILITIES

• Ordinance 2068-C-S, Section 3-5.415 adopts Measure C 

• Ordinance 2148-C-S adopts Measure W 

• Requires the Committee to provide an oral or written report to 
Council at a public meeting regarding the review of receipts and 
expenditures of Measure C funds as well as the annual audit to be 
completed in conjunction with the City’s budget process.  

• Resolution 2013/73 further clarifies that this report must be 
provided by April 1st each year and indicate how the funds are being 
used to address the City Council’s stated priorities.

• Public safety and code enforcement are a part of the City’s strategic 
plan for Measure C and youth as outlined in the funding table of 
Measure W are provided in the Measure C and Measure W financial 
information staff report provided.
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SALES TAX CITIZENS’ OVERSIGHT 
COMMITTEE REPORT 

• Reviewed available documents supporting such 

receipts and payments as required by the City 

Council’s Resolution No. 2013/73 for the fiscal year 

ending June 30, 2019

• Based on our review, we can ascertain all Measure 

C and Measure W monies are accounted for and 

meet the objectives of these Measures

3



RECEIPTS & CARRYOVER FOR FY 2019

• Total Measure C funds received for Fiscal Year 2019 

was $5,721,347

• There was a carryover of Measure C monies from 

the prior fiscal year of $798,456

• Total available Measure C funds for fiscal year 2019 

were $6,098,662

• Total available Measure W funds for fiscal year 2019 

were $3,947,728

• Note:  All amounts rounded to the nearest whole number

4



FISCAL SUMMARY 2019
MEASURE C

• Note:  All amounts rounded to the nearest whole number

5

FY 18 

Carryover
2019 

Receipts 

2019 

Expenditures
Balance

Police $798,456 $5,300,206 $6,098,662 $0

Code              

Enforcement
$0 $421,141 $421,141 $0 

Total $798,456 $5,721,347 $6,519,803 $0 



MEASURE W FUNDS 
FY 2019

• In November 2018, voters approved Measure W effective April 1, 

2019 which replaces Measure C, increases the sales tax to 1% and 

extends 20 years from the operative date. This is a general sales tax 

measure and can be spent on any General Fund purpose as directed 

by the City Council. 

• Measure W would continue to maintain Antioch’s public safety and 

other quality of life services such as code enforcement, clean up 

blight, road repairs, support youth and senior services, and attract 

new business and jobs to Antioch.

• For funds received during fiscal year 2019, Council directed the use of 

funds towards Police and Code Enforcement which align with the 

utilization of Measure C.
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MEASURE W FUNDS COLLECTED 
FY 2019  

• Total Measure W Funds Collected $3,947,728

• Code Enforcement Allocation $   145,470

• Police Allocation $3,802,258
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SALES TAX MEASURE IMPACT 
PUBLIC SAFETY

FY 2019

• As of the writing of this report, the City has hired 82 sworn Police 
Officers since the inception of Measure C in 2014

• Net gain of 30 sworn Police Officers

• Currently, the City has 112 sworn Officers, 3 Code Enforcement 
Officers and a 2-person Abatement Team 

• Traffic Unit increased from 2 to 4 Officers

• APD Jailers increased from 2 to 4

Source:  City of Antioch – Chief of Police
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SALES TAX MEASURE IMPACT
PUBLIC SAFETY CONTINUED

• The City continues its active Vehicle Abatement 

Program with 1600 vehicles removed from the 

streets in 2019 and almost 2,000 citations issued 

• Reduction in overall Part 1 Crime for the 7th

consecutive year. “Part 1 Crimes” are those which 

we are mandated to report to the FBI under our 

Unified Crime Reporting (UCR)

9

 Source:  City of Antioch – Chief of Police
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Violent Crimes
Homicide
Rape
Robbery
Aggravated (Felony) Assault

Property Crimes
Burglary
Larceny
Auto Theft

Arson (is categorized separately)

PART 1 CRIMES INCLUDE:



SALES TAX MEASURE IMPACT
CODE ENFORCEMENT STAFF

FY 2019

• 1 Code Enforcement Manager

• 3 Code Enforcement Officers

• 2 Laborers (Abatement Team)

• 1 Fulltime Code Enforcement Technician

11

Source:  City of Antioch – Community Development Director



SALES TAX MEASURE IMPACT
CODE ENFORCEMENT ACTIVITY 

FY 2019

• 1,066 Code Enforcement cases opened in 2019 

▪ 4,879 cases opened in 2018

• 1,127 cases closed in 2019  

▪ 4,245 cases closed in 2018

• 7,056 cubic yards of blight and rubbish abated in 2019 

▪ 6,103 cubic yards in 2018

• 1,506 shopping carts abated in 2019

▪ 1,897 shopping carts in 2018

12

 Source: CRW – Abatement Team Daily Logs 



Measure W was approved by the voters in 
November 2018 and went into effect April 1, 
2019 which increased the tax to 1% and 
extends for 20 years.  

We look forward to evaluating the measure and 
allocations as determined by City Council. 

IN CLOSING
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CITY COUNCIL MEETING 
INCLUDING THE ANTIOCH CITY COUNCIL  

ACTING AS HOUSING SUCCESSOR 
TO THE ANTIOCH DEVELOPMENT AGENCY 

 
 

Special/Regular Meeting February 25, 2020 
5:45 P.M. Antioch Community Center 
 
 
4:30 P.M. - CLOSED SESSION 
 
1. CONFERENCE WITH LEGAL COUNSEL ANTICIPATED LITIGATION – Deciding 

Whether to Initiate Litigation pursuant to California Government Code section 54956.9 
(d)(4): Water Rights BDCP/WaterFix (Bay Delta Conservation Plan/WaterFix).   

 
2. CONFERENCE WITH REAL PROPERTY NEGOTIATORS pursuant to California 

Government Code section 54956.8:  Property – 4527 Deerfield Drive, Antioch, CA; City 
of Antioch Negotiator:  City Manager Ron Bernal; Negotiating Parties:  City of Antioch and 
Yellow Roof Foundation; Under Negotiation:  Price and terms of payment. 

 
3. CONFERENCE WITH REAL PROPERTY NEGOTIATORS pursuant to California 

Government Code section 54956.8:  Property – Orton/Libitzky owned Assessor’s Parcel 
Numbers (APN No.’s):  066-110-009-9; 074-040-035; City of Antioch Negotiator:  City 
Manager Ron Bernal; Negotiating Parties: City of Antioch; Libitzky Family Foundation; 
EAOPCII, LLC; Sinclaire CPII, LLC; and NOCPII, LLC; Under Negotiation:  Price and 
terms of payment. 

 
4. CONFERENCE WITH REAL PROPERTY NEGOTIATORS pursuant to California 

Government Code section 54956.8:  Delta Fair Site – Assessor’s Parcel Number 074-
080-034. County’s Negotiator, Lavonna Martin, Director of Contra Costa County Health, 
Housing and Homelessness.  City and Agency Negotiator, City Manager Ron Bernal. 

 
5. CONFERENCE WITH REAL PROPERTY NEGOTIATORS pursuant to California 

Government Code section 54956.8:  Fitzuren Site—Assessor’s Parcel Numbers 067-342-
001, 067-342-002, and 067-342-013. County’s Negotiator, Brian Balbas, Chief Engineer.  
City and Agency Negotiator, City Manager Ron Bernal. 

 
Mayor Wright called the Special meeting to order at 6:04 P.M., and City Clerk Simonsen called 
the roll. 
 
Present: Council Members Wilson, Motts, Thorpe, Ogorchock and Mayor Wright 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Wright led the Council and audience in the Pledge of Allegiance.  
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STUDY SESSION 
 
1. YOUTH NETWORK SERVICES UPDATE 
 
Tasha Johnson, Youth Services Network Coordinator, presented the Youth Network Services 
Update PowerPoint presentation.  At the conclusion of her report, she asked Council to consider 
the following next steps; infrastructure for a youth development office, initial implementation of 
staff training and highlighting youth in City communications. She thanked Council for the 
opportunity to make the presentation and to show that they were trying to thoughtfully, and 
intentionally address the situation. 
 
Joshua Carrell, Antioch resident representing Delta Youth Soccer League, stated they were 
interested in the development of an integrated and holistic approach to providing services for 
youth.  He offered to work with the City and spoke in support of any programs going forward. 
 
Julie Mason, Antioch resident, Grant Manager for Get Fit Antioch, gave a history of their 
organization. She reported Kaiser had changed their funding priorities so their program would 
no longer be funded.  She announced that they were looking for $3500.00 for a modified program 
in four schools for 2021. 
 
Victoria Williams and Adrienne Cao, Antioch residents, representing Antioch Council of Teens 
(ACT), discussed the importance of youth programming and stated once Council set the 
groundwork for programming, youth in the community would be willing to work to expand those 
opportunities.     
 
Christine Ibarra, Associate Superintendent for Antioch Unified School District, stated she 
appreciated working with Ms. Johnson.  She reported that the students appreciated being heard 
and it would be powerful to see some of their ideas come to fruition. She thanked Council for 
their consideration. 
 
Aaron Bowers, Recreation Coordinator City of Antioch, stated he was in constant conversation 
with students, teachers and parents who indicated that they wanted to have afterschool 
programs available for the youth. He requested programming move forward. 
 
Mayor Wright thanked Ms. Johnson for the report and commented that it was exciting to see the 
City investing in youth.  He discussed the importance of the youth feeling welcomed and a part 
of the community. He stated he was eager to see the work going forward and supported 
continuing oversight with a Youth Services Director to facilitate the program. 
 
Councilmember Thorpe spoke in support of continuing the Youth Services Director position and 
training City staff in youth development principals. He discussed the importance of having 
infrastructure in place to ensure programs functioned correctly. He commented that Parks and 
Recreation needed to refocus on youth. He thanked Ms. Johnson for her honesty and discussed 
the importance of having a strong relationship with the school district. 
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Mayor Wright stated Council was asking for the Youth Services Director position to be added to 
the mid-year budget. He requested Ms. Johnson look at the money set-aside for youth services 
and come back to Council with recommendations.   
 
Councilmember Ogorchock thanked Ms. Johnson for the presentation.  She agreed that staff 
training and continuing the Youth Services Director position were important.  She thanked the 
ACT representatives for speaking this evening and reported that at the last School/City 
committee meeting they discussed the importance of having Ms. Johnson participate.  She 
suggested the following items be considered:  
 

➢ Involving the Parks and Recreation Commission 
➢ Looking for grant opportunities to cover fees associated with lifeguard training 
➢ A Boys and Girls Club at the Nick Rodriguez Center 
➢ A youth app built by students within the district 
➢ Bands starting before summer concerts 
➢ A contract with “C” Street pool for recreation services in the downtown area   

 
Councilmember Wilson thanked Ms. Johnson for the report.  She discussed the importance of 
creating safe spaces for the youth at location throughout the City.  She thanked representatives 
from ACT for their comments and for their work in the community. She encouraged them to 
participate in policy and suggested their meetings be more accessible. She stated that she 
appreciated the feedback from the youth. 
 
Councilmember Motts thanked Ms. Johnson for the report and discussed their importance of 
being proactive.  She recognized stakeholders in attendance this evening. She stated she looked 
forward to future presentations on this issue. 
 
Councilmember Thorpe announced that the subcommittee planned on holding family forums to 
gather additional input.  He noted work needed to be done smartly because it was taxpayer’s 
money they were investing in the community. 
 
In response to Councilmember Ogorchock, Ms. Johnson reported that Chief Brooks was looking 
into adding School Resource Officers to school campuses.  Mayor Wright added that Chief 
Brooks was in the grant process partnering with the school district to accomplish that goal. 
 
ADJOURNMENT 
 
On motion by Councilmember Wilson, seconded by Councilmember Ogorchock the City Council 
unanimously adjourned the Special Meeting at 7:04 P.M. 
 
Mayor Wright called the Regular meeting to order at 7:13 P.M., and City Clerk Simonsen called 
the roll. 
 
Present: Council Members Wilson, Motts, Thorpe, Ogorchock and Mayor Wright 
 



ANTIOCH CITY COUNCIL 
HOUSING SUCCESSOR 
Special/Regular Meeting 
February 25, 2020 Page 4 of 8 

 

City Attorney Smith reported the City Council had been in Closed Session and gave the following 
report: #1 CONFERENCE WITH LEGAL COUNSEL ANTICIPATED LITIGATION, direction 
given to City Manager Bernal, #2 CONFERENCE WITH REAL PROPERTY NEGOTIATORS, 
direction given to City Manager Bernal, #3 CONFERENCE WITH REAL PROPERTY 
NEGOTIATORS direction given to City Manager Bernal, #4 CONFERENCE WITH REAL 
PROPERTY NEGOTIATORS direction given to City Manager Bernal; and,  #5 CONFERENCE 
WITH REAL PROPERTY NEGOTIATORS direction given to City Manager Bernal. 
 
PLEDGE OF ALLEGIANCE  
 
Councilmember Motts led the Council and audience in the Pledge of Allegiance.  
 
ANNOUNCEMENTS OF CIVIC AND COMMUNITY EVENTS  
 
Director of Parks and Recreation Kaiser announced that Antioch was awarded the Proposition 
68 State Park Bond Program grant in the amount of $2.9M for improvements to Contra Loma 
Estates Park.  
 
Mayor Wright congratulated Director of Parks and Recreation Kaiser and staff for their hard work. 
 
ANNOUNCEMENTS OF BOARD AND COMMISSION OPENINGS 
 
City Clerk Simonsen announced the following Board and Commission openings: 
 

➢ Board of Administrative Appeals: Five (5) vacancies: deadline date is March 13, 2020 

➢ Sales Tax Citizens’ Oversight Committee: Three (3) vacancies: deadline date is March 
13, 2020 

 
He reported applications would be available online at the City’s website and at the City Clerk’s 
and Deputy City Clerks offices.  
 
PUBLIC COMMENTS 
  
Nicole Gardner questioned comments made by Mayor Wright at a recent meeting on school 
safety. 
 
COUNCIL SUBCOMMITTEE REPORTS/COMMUNICATIONS 
 
Councilmember Wilson stated she would be attending the Tri Delta Transit meeting on February 
26, 2020. 
 
Councilmember Thorpe reported on his attendance at the Youth Services Ad Hoc Committee 
meeting.  He noted he would also be attending Tri Delta Transit meeting on February 26, 2020. 
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Councilmember Ogorchock thanked Ms. Johnson for the presentation this evening and Director 
of Parks and Recreation Kaiser for reporting on Antioch receiving the Proposition 68 State Park 
Bond Program grant. 
 
Mayor Wright reported on his attendance at the Delta Diablo meeting. 
 
MAYOR’S COMMENTS 
 
Mayor Wright clarified comments he made at a recent PTA meeting at Deer Valley High School.   
 
3. CONSENT CALENDAR for City /City Council Members acting as Housing 

Successor to the Antioch Development Agency 
 
A. APPROVAL OF SPECIAL MEETING MINUTES FOR JANUARY 28, 2020 
 
B. APPROVAL OF COUNCIL MINUTES FOR JANUARY 28, 2020 
 
C. APPROVAL OF COUNCIL MINUTES FOR FEBRUARY 11, 2020 
 
D. APPROVAL OF COUNCIL WARRANTS  
 
E. APPROVAL OF HOUSING SUCCESSOR WARRANTS  
 
F. RESOLUTION NO. 2020/26 ACCEPTANCE OF WORK AND NOTICE OF 

COMPLETION FOR THE LONE TREE WAY AND GOLF COURSE ROAD PAVEMENT 
RESURFACING PROJECT (P.W. 392-30) 

 
G. APPROVAL OF TREASURER’S REPORT FOR DECEMBER 2019   
 
H. RESOLUTION NO. 2020/27 FENCING PARTS AND INSTALLATION BID AWARD 
 
I. CITY COUNCIL TRAVEL 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Thorpe, the City 
Council unanimously approved the Council Consent Calendar. 
 
PUBLIC HEARING 
 
3. ACCESSORY DWELLING UNIT ORDINANCE (Z-19-07)  
 
City Manager Bernal introduced Public Hearing Item #3. 
 
Director of Community Development Ebbs reported Council had received a letter from 
Californians For Homeownership regarding this item which will be addressed in the presentation.   
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Associate Planner Merideth presented the staff report dated February 25, 2020 recommending 
the City Council introduce an ordinance repealing and replacing Section 9-3805 of the Antioch 
Municipal Code regulating Accessory Dwelling Units.  With regards to the letter received from 
Californians For Homeownership, she noted staff was requesting size requirements in sections 
9-5.3805 (D) (1) (a) (4), (c) (1) and (d) (2) be removed. 
 
Mayor Wright opened the public hearing. 
 
Joe Bosman, Antioch resident, read written comments provided to Council expressing concern 
ADU fees could exceed those of the primary unit unless a fee schedule was written into the 
ordinance capping them at a rate not to exceed those of the qualifying dwelling.   
 
Mayor Wright closed the public hearing. 
 
In response to Councilmember Thorpe, Associate Planner Merideth confirmed that impact fees 
could not be charged for an ADU less than 750 sq. ft. Director of Community Development Ebbs 
added that ADU fees would be coming to Council at a future meeting and the intent was to 
charge fees proportionality.  
 
In response to Councilmember Ogorchock, City Attorney Smith stated the letter from 
Californians For Homeownership raised some valid points and that was the reason for the 
exception proposed by staff.  
 
Director of Community Development Ebbs reiterated that staff was recommending introduction 
of the ordinance striking out maximum square footage.  
 
Councilmember Motts thanked staff for the ordinance and explained that the City had to modify 
their ordinance to be in compliance with the state law that was passed in January 2020. 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Thorpe the City Council 
unanimously introduced an ordinance repealing and replacing Section 9-5.3805 of the Antioch 
Municipal Code regulating Accessory Dwelling Units and Junior Accessory Dwelling Units (Z-
19-07) striking size requirements in 9-5.3805 (D)(1)(a)(4) and 9-5.3805 (D)(1)(c)(1) and 9-5.3805 
(D) (1)(d)(2). 
 
COUNCIL REGULAR AGENDA 
 
4. 2020-25 CONSOLIDATED PLAN PRIORITIES FOR COMMUNITY DEVELOPMENT 

BLOCK GRANT (CDBG) AND HOUSING SUCCESSOR FUNDING 
 
City Manager Bernal introduced Regular Agenda Item #4. 
 
CDBG/Housing Consultant House presented the staff report dated February 25, 2020 
recommending the City Council consider and adopt Priorities and Goals for the five-year 
Consolidated Plan for 2020-25.  She noted staff was recommending adding the following priority: 
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CD-8 Public Facilities For Homeless and Emergency Services – Improve Public Facilities at 
which agencies that deliver homeless services to homeless residents and those that will serve 
as cooling/warming centers and clean air centers.  
 
In response to Councilmember Ogorchock, CDBG/Housing Consultant House commented that 
the current reading of CD-6 Economic Development allowed for the creation of job opportunities 
for homeless individuals. She noted the priorities gave an over-arching framework to invite 
applications for the 2020/2021 funding cycle and those applications would be coming to Council 
in the near future. 
 
Councilmember Ogorchock suggested priorities address the additional impact of rate increases 
for energy.   
 
Councilmember Motts spoke in support of the addition of CD-8 as discussed this evening. 
 
In response to Mayor Wright, CDBG/Housing Consultant House clarified that with the addition 
of the new CD-8, numbering would change and Administration would become CD-9. 
 
CDBG/Housing Consultant House stated this item would come back to Council to be adopted 
by resolution in the final consolidated plan in May.  
 
5. INFORMATION ON CHARTER CITIES 
 
City Manager Bernal introduced Regular Agenda Item #5. 
 
City Attorney Smith presented the staff report dated February 25, 2020 recommending the City 
Council receive the information on charter cities, discuss it, and provide direction to staff 
concerning next steps.  
 
Gil Murillo, Antioch resident, encouraged Council to consider looking at a Charter City as part of 
the city’s 20-year plan. 
 
In response to Council, City Attorney Smith explained how Charter City differed from a General 
Law City.  
 
Councilmember Thorpe stated there was a lot to consider and he recommended the formation 
of an Ad Hoc committee dedicated to researching the issue. 
 
Councilmember Ogorchock stated that there would be a great expense associated with 
establishing a Charter City as well as significant work involved and with all of the items currently 
being addressed by Council and staff, she believed this item should be tabled. 
 
Councilmember Wilson thanked City Attorney Smith for the report and agreed that Council 
should revisit this issue at a later date. 
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Mayor Wright thanked City Attorney Smith for the report and stated at this time he did not see 
enough benefit to raise this item to a level of priority. He spoke in support of tabling the matter 
and revisiting it in the future. 
 
Councilmember Motts thanked City Attorney Smith for the report. 
 
Council tabled this item indefinitely.  
 
PUBLIC COMMENTS – None 
 
STAFF COMMUNICATIONS – None 
 
COUNCIL COMMUNICATIONS 
 
Councilmember Motts requested that an Ad Hoc committee be brought forward for consideration 
for the development of the Beede Lumber Yard Property with the goal of determining the viability 
and cost of a community park on that site. 
 
ADJOURNMENT 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Motts the City Council 
unanimously adjourned the meeting at 8:14 P.M. 
 
 

Respectfully submitted: 
 
 

  Kitty Eiden  

KITTY EIDEN, Minutes Clerk 
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STAFF REPORT TO THE CITY COUNCIL 

DATE: 

TO: 

Regular Meeting of March 24, 2020        

Honorable Mayor and Members of the City Council 

SUBMITTED BY: Christina Garcia, CMC, Deputy City Clerk 

APPROVED BY: Nickie Mastay, Administrative Services Director 

SUBJECT: City Council Meeting Minutes of March 10, 2020

RECOMMENDED ACTION
It is recommended that the City Council continue the Meeting Minutes 
of March 10, 2020 to the next meeting.

FISCAL IMPACT 
None 

DISCUSSION 
N/A 

ATTACHMENT 
None. 

 Cg
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100 General Fund
Non Departmental
00386751 CITY OF ANTIOCH CASH DRAWER CHANGE FUND 250.00
00386770 DELTA DENTAL PAYROLL DEDUCTIONS 124.36
00386803 JOHNSON, MARY ANNE SB1186 STATE FEE REFUND 4.00
00386809 LAW OFFICE OF RUTHANN G ZIEGLER LEGAL SERVICES 22,951.50
00386868 WINTER, ROSE C SB1186 STATE FEE REFUND 4.00
00386900 CALIFORNIA SOLAR STORE SMIP FEE REFUND 2.80
00386908 CONTRA COSTA COUNTY PAYROLL DEDUCTIONS 50.00
00386909 CONTRA COSTA COUNTY PAYROLL DEDUCTIONS 400.00
00386954 LINA PAYROLL DEDUCTIONS 3,806.36
00386960 MUNICIPAL POOLING AUTHORITY PAYROLL DEDUCTIONS 2,236.35
00386968 PARS PAYROLL DEDUCTIONS 4,519.80
00386969 PASTORA, ROSARIO CBSC FEE REFUND 1.50
00386979 STATE OF CALIFORNIA PAYROLL DEDUCTIONS 600.91
00386980 STATE OF CALIFORNIA PAYROLL DEDUCTIONS 200.00
00386982 SUNRUN SMIP FEE REFUND 8.64
00936420 NATIONWIDE RETIREMENT SOLUTIONS PAYROLL DEDUCTIONS 41,050.03
00936423 VANTAGEPOINT TRANSFER AGENTS PAYROLL DEDUCTIONS 5,689.05
City Council
00386892 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 447.38
City Attorney
00386844 SHRED IT INC SHRED SERVICES 49.01
00386858 VERIZON WIRELESS DATA SERVICES 53.76
00386890 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 490.41
00386904 COLE HUBER LLP LEGAL SERVICES RENDERED 1,628.06
00386905 COLE HUBER LLP LEGAL SERVICES RENDERED 1,028.04
00386939 GOLDFARB AND LIPMAN LLP LEGAL SERVICES RENDERED 2,255.50
00386953 LEXISNEXIS SUBSCRIPTION SERVICES 215.00
City Manager
00386764 CRYSTAL CLEAR LOGOS INC LOGO CLOTHING 67.96
00386852 UNITED PARCEL SERVICE PHONE REQUEST FEE 22.00
00386858 VERIZON WIRELESS DATA SERVICES 91.77
00386892 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 2,513.66
00386918 COSTCO SUPPLIES 20.98
City Clerk
00386844 SHRED IT INC SHRED SERVICES 98.04
00386866 WESTAMERICA BANK COPIER LEASE 270.80
00386928 EIDEN, KITTY J MINUTES CLERK 2,377.50
00386964 NEXTREQUEST CO ANNUAL SUBSCRIPTION 10,000.00
City Treasurer
00936409 PFM ASSET MGMT LLC ADVISORY SERVICES 9,005.94
Human Resources
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 41.27
00386740 BROOKS, TAMMANY EDUCATIONAL REIMBURSEMENT 800.00
00386744 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 49.00
00386770 DELTA DENTAL INSURANCE PREMIUM 178.59

CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020

FUND/CHECK#

Page 1

Prepared by: Lauren Posada
Finance Accounting

3/19/2020 March 24, 2020

lposada
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020

FUND/CHECK#

00386773 DIABLO LIVE SCAN FINGERPRINTING FEES 20.00
00386781 FEDEX SHIPPING 37.63
00386802 IEDA INC CONTRACTS PREFESSIONAL 4,885.34
00386844 SHRED IT INC SHRED SERVICES 971.45
00386866 WESTAMERICA BANK COPIER LEASE 270.80
Economic Development
00386776 DUALHARE INC PHOTOGRAPHY SERVICES 11,400.00
00386786 GAZELLE AI INC DATA SOURCE 10,000.00
00386858 VERIZON WIRELESS DATA SERVICES 53.76
00386884 ANTIOCH CHAMBER COMMUNITY FOUND. 2020 GALA TABLE 600.00
00386892 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 40.00
00386895 BRENTWOOD PRESS & PUBLISHING PRINTING SERVICES 2,299.00
00936401 EVVIVA BRANDS LLC MARKETING SERVICES 14,945.00
00936407 ORANGE22 INC CONSULTANT SERVICES 3,900.00
Finance Administration
00386866 WESTAMERICA BANK COPIER LEASE 342.57
00386891 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 20.16
Finance Accounting
00386844 SHRED IT INC SHRED SERVICES 98.04
00386891 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 704.75
00936410 SUPERION LLC MONTHLY ACCESS FEE 17,076.45
Finance Operations
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 8.25
00386743 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 49.00
00386770 DELTA DENTAL INSURANCE PREMIUM 17.86
00386772 DIABLO LIVE SCAN FINGERPRINTING FEES 20.00
00386852 UNITED PARCEL SERVICE WEEKLY PRINTER SERVICE FEE 47.61
00386891 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 1,075.00
Non Departmental
00386803 JOHNSON, MARY ANNE BUSINESS LICENSE FEE REFUND 250.00
00386818 NEW ANTIOCH BUFFET INC BUSINESS LICENSE FEE REFUND 525.00
00386849 TELLES, WALTER BUSINESS LICENSE FEE REFUND 229.00
00386860 WAGEWORKS ADMIN FEE 260.00
00386868 WINTER, ROSE C BUSINESS LICENSE FEE REFUND 260.00
00386871 WRIGHT, SEAN K EXPENSE REIMBURSEMENT 145.00
00386885 ANTIOCH HISTORICAL SOCIETY CIVIC ENH GRANT 2020 4,500.00
00386891 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 254.57
00386892 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 139.63
00386893 BE EXCEPTIONAL CIVIC ENH GRANT 2020 1,000.00
00386902 CELEBRATE ANTIOCH FOUNDATION CIVIC ENH GRANT 2020 20,000.00
00386922 DELTA BLUES FESTIVAL CIVIC ENH GRANT 2020 5,000.00
00386923 DELTA VETERANS GROUP BANNERS 6,500.00
00386924 DRAMA FACTORY, THE CIVIC ENH GRANT 2020 1,000.00
00386929 EL CAMPANIL THEATRE CIVIC ENH GRANT 2020 8,000.00
00386949 KAISER, NANCY E EXPENSE REIMBURSEMENT 69.36
00386961 MUNICIPAL POOLING AUTHORITY PAYROLL DEDUCTIONS 7,187.58
00386977 SOROPTIMIST OF ANTIOCH CIVIC ENH GRANT 2020 4,000.00
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020

FUND/CHECK#

Public Works Administration
00386858 VERIZON WIRELESS DATA SERVICES 38.01
00386866 WESTAMERICA BANK COPIER LEASE 299.06
Public Works Street Maintenance
00386742 C AND J FAVALORA TRUCKING INC EQUIPMENT RENTAL 997.00
00386819 NEXTEL SPRINT CELL PHONE 115.76
00386848 TARGET SPECIALTY PRODUCTS HERBICIDE 877.20
00386858 VERIZON WIRELESS DATA SERVICES 76.02
00386882 ANTIOCH ACE HARDWARE SUPPLIES 485.68
00386883 ANTIOCH AUTO PARTS AUTO PARTS 43.40
00386932 FASTENAL CO SUPPLIES 162.11
00386934 FIRST VANGUARD RENTALS AND SALES EQUIPMENT 3,313.64
00386956 LOWES COMPANIES INC SUPPLIES 387.64
00386975 SHERWIN WILLIAMS CO SUPPLIES 219.00
00386988 TARGET SPECIALTY PRODUCTS HERBICIDE 2,565.10
Public Works-Signal/Street Lights
00386730 AT AND T MCI PHONE 751.57
00386801 ICR ELECTRICAL CONTRACTORS ELECTRICAL SERVICES 3,393.46
00386831 PACIFIC GAS AND ELECTRIC CO ELECTRIC 403.54
00386910 CONTRA COSTA COUNTY TRAFFIC SIGNAL MAINTENANCE 23,000.73
00386946 ICR ELECTRICAL CONTRACTORS ELECTRICAL SERVICES 383.57
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 6,406.55
00936416 ICR ELECTRICAL CONTRACTORS ELECTRICAL SERVICES 4,548.32
Public Works-Facilities Maintenance
00386730 AT AND T MCI PHONE 60.66
00386801 ICR ELECTRICAL CONTRACTORS ELECTRICAL SERVICES 129.06
00386837 RICKIES ROOF REPAIR CITY HALL WINDOW CLEANING 1,500.00
00386858 VERIZON WIRELESS DATA SERVICES 38.01
00386925 DREAM RIDE ELEVATOR ELEVATOR SERVICE 732.00
00386944 HONEYWELL INTERNATIONAL INC HVAC SERVICES 8,713.54
00386956 LOWES COMPANIES INC SUPPLIES 559.56
00386957 MAPCO INDUSTRIAL PRODUCTS LIGHTS 381.46
00386967 PACIFIC GAS AND ELECTRIC CO GAS 10,756.31
00386974 SERVICE PROS PLUMBERS INC PLUMBING SERVICES 319.00
00936402 GRAINGER INC SUPPLIES 89.16
Public Works-Parks Maint
00386720 AMERICAN PLUMBING INC PLUMBING SERVICES 155.00
00386730 AT AND T MCI PHONE 103.85
00386771 DELTA FENCE CO PARK FENCE REPAIR 1,834.00
00386831 PACIFIC GAS AND ELECTRIC CO ELECTRIC 215.59
00386853 UNITED SITE SERVICES OF CALIFORNIA RESTROOM RENTAL 221.61
00386863 WATERSAVERS IRRIGATION IRRIGATION PARTS 1,096.95
00386888 ATC GROUP SERVICES LLC PARK HAZMAT SURVEY REPORT 2,410.00
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 984.19
Public Works-Median/General Land
00386730 AT AND T MCI PHONE 238.15
00386731 AT AND T MCI PHONE 89.50
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020
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00386887 AT AND T MCI CONNECTION SERVICES 179.00
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 1,472.82
00386976 SILVA LANDSCAPE LANDSCAPE SERVICES 4,020.00
PW-Work Alternative-Strt Maint
00386819 NEXTEL SPRINT CELL PHONE 51.34
Police Administration
00386715 AIELLO, STEVEN J MEAL ALLOWANCES 34.50
00386716 ALAMEDA COUNTY SHERIFFS OFFICE TRAINING - S AIELLO 335.00
00386717 ALAMEDA COUNTY SHERIFFS OFFICE TRAINING - J COLLEY 335.00
00386718 ALAMEDA COUNTY SHERIFFS OFFICE CHECK REPLACEMENT 425.00
00386719 ALAMEDA COUNTY SHERIFFS OFFICE CHECK REPLACEMENT 425.00
00386721 AMIRI, MORTEZA TRAINING PER DIEM 132.00
00386733 ATKINSON ANDELSON LOYA RUUD ROMO ATTORNEY FEES 14,092.80
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 15.22
00386748 CHALK, STEPHANIE A FLIGHT REIMBURSEMENT 174.96
00386750 CITY AND COUNTY OF SAN FRANCISCO CIVIL SUBPOENA REFUND 275.00
00386754 COLLEY, JAMES M FLIGHT REIMBURSEMENT 176.46
00386758 CONCORD UNIFORMS LLC EQUIPMENT 211.90
00386760 CONTRA COSTA COUNTY TRAINING FEES 760.00
00386761 CONTRA COSTA COUNTY TRAINING - M NUTT 235.00
00386762 CORDICO PSYCHOLOGICAL CORP. PSYCH EVAL 400.00
00386767 D TAC K9 LLC TRAINING - K SMITH 200.00
00386768 D TAC K9 LLC TRAINING - M AMIRI 200.00
00386770 DELTA DENTAL INSURANCE PREMIUM 178.59
00386787 GUICHARD TENG PORTILLO & GARRETT CIVIL SUBPOENA REFUND 275.00
00386788 HAMPTON INN LODGING - M AMIRI 213.18
00386789 HAMPTON INN LODGING - K SMITH 213.18
00386790 HAMPTON INN LODGING - P MAYER 314.16
00386791 HAMPTON INN LODGING - N SHIPILOV 213.18
00386811 LEXISNEXIS MONTHLY SUBSCRIPTION FEE 505.00
00386812 MAYER, PATRICK C TRAINING PER DIEM 132.00
00386820 OCCUPATIONAL HEALTH CENTERS CA PRE-EMPLOYMENT EXAM 379.50
00386821 OCCUPATIONAL HEALTH CENTERS CA PRE-EMPLOYMENT EXAM 1,383.00
00386822 OCCUPATIONAL HEALTH CENTERS CA PRE-EMPLOYMENT EXAM 411.50
00386823 OCCUPATIONAL HEALTH CENTERS CA PRE-EMPLOYMENT EXAM 411.50
00386827 OFFICE DEPOT INC OFFICE SUPPLIES 1,389.58
00386832 PADILLA, BEN C MEAL ALLOWANCES 115.00
00386834 PRIETO, CALVIN GEOVANI MEAL ALLOWANCES 115.00
00386836 RELIANT HIRING SOLUTIONS RECRUITMENT FAIR 6/16/20 450.00
00386843 SHIPILOV, NICHOLAS VLADIMIR TRAINING PER DIEM 132.00
00386846 SMITH, KYLE T TRAINING PER DIEM 132.00
00386855 UNITED STATES POSTAL SERVICE PREPAID POSTAGE 2,000.00
00386878 ALAMEDA COUNTY SHERIFFS OFFICE TRAINING - B PADILLA 2,094.00
00386879 ALAMEDA COUNTY SHERIFFS OFFICE TRAINING - C PRIETO 2,094.00
00386916 CORDICO PSYCHOLOGICAL CORP. PRE-EMPLOYMENT EXAM 400.00
00386917 CORDICO PSYCHOLOGICAL CORP. PRE-EMPLOYMENT EXAM 400.00
00386919 CRUMP INVESTIGATIONS PROFESSIONAL SERVICES 1,711.71

Page 4

Prepared by: Lauren Posada
Finance Accounting

3/19/2020 March 24, 2020



CITY OF ANTIOCH
CLAIMS BY FUND REPORT
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FEBRUARY 28 - MARCH 12, 2020
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00386921 CSI FORENSIC SUPPLY EVIDENCE SUPPLY 26.71
00386938 GALLS LLC UNIFORMS 18,143.89
00386966 ORMAN, LEONARD A TRAVEL REIMBURSEMENTS 116.56
00386971 RANEY, MICHAEL MILEAGE REIMBURSEMENT 132.48
00936395 CANON FINANCIAL SERVICES COPIER LEASE 2,082.43
00936417 IMAGE SALES INC ID CARDS 21.86
00936419 MOBILE MINI LLC EVIDENCE STORAGE 276.34
Police Reserves
00386759 CONCORD UNIFORMS LLC SUPPLIES 31.80
Police Community Policing
00386715 AIELLO, STEVEN J EXPENSE REIMBURSEMENT 43.49
00386727 ARK PET HOSPITAL INC, THE VETERINARY SERVICES 157.15
00386728 ARK PET HOSPITAL INC, THE VETERINARY SERVICES 63.00
00386741 BUSHBY, BRANDON MATTHEW EXPENSE REIMBURSEMENT 89.35
00386775 DOWNIE, JONATHAN ROBERT MILEAGE REIMBURSEMENT 43.70
00386797 HOFFMAN, RICK D EXPENSE REIMBURSEMENT 31.70
00386799 HUNT AND SONS INC GAS 331.38
00386810 LENDERMAN, THOMAS E EXPENSE REIMBURSEMENT 207.00
00386833 PERKINSON, JAMES A EXPENSE REIMBURSEMENT 25.42
00386840 ROMBOUGH, ERIC A MILEAGE REIMBURSEMENT 46.00
00386841 ROSE, BRIAN C MEAL REIMBURSEMENTS 57.50
00386864 WENGER, DEVON MILEAGE REIMBURSEMENT 81.65
00386941 HARLEY DAVIDSON MOTORCYCLE 22,899.13
Police Traffic Division
00386835 RADAR SHOP, THE MAINTENANCE SERVICES 750.00
Police Investigations
00386906 CONTRA COSTA COUNTY REMOTE ACCESS NETWORK 126,649.00
00386907 CONTRA COSTA COUNTY EXTRADITION SERVICES 445.00
00386912 CONTRA COSTA HEALTH SERVICES SART EXAM 1,700.00
00386913 CONTRA COSTA HEALTH SERVICES SART EXAM 5,100.00
00386914 CONTRA COSTA HEALTH SERVICES SART EXAM 3,400.00
00386926 DS WATERS OF AMERICA WATER SERVICES 27.47
00386984 T MOBILE USA INC DISCOVERY SERVICES 50.00
00386985 T MOBILE USA INC DISCOVERY SERVICES 1,856.00
00386986 T MOBILE USA INC DISCOVERY SERVICES 50.00
00386987 T MOBILE USA INC DISCOVERY SERVICES 1,128.00
Police Special Operations Unit
00386978 SPECIAL SERVICES GROUP LLC VEHICLE LEASE 2,400.00
00386989 TOYOTA FINANCIAL SERVICES VEHICLE LEASE 581.13
Police Communications
00386722 AMS DOT NET INC SOFTWARE SUPPORT 20,617.09
00386730 AT AND T MCI PHONE 1,489.35
00386970 PURSUIT NORTH COMPUTER INSTALLATION 6,749.94
Office Of Emergency Management
00386730 AT AND T MCI PHONE 318.06
Police Facilities Maintenance
00386730 AT AND T MCI PHONE 321.52
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020
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00386732 AT AND T MOBILITY DEPARTMENT CELL PHONES 7,250.93
00386737 BMH EQUIPMENT OFFICE SUPPLIES 300.00
00386801 ICR ELECTRICAL CONTRACTORS ELECTRICAL SERVICES 10,421.92
00386911 CONTRA COSTA FIRE EQUIPMENT FIRE EXTINGUISHER 349.34
00386944 HONEYWELL INTERNATIONAL INC HVAC SERVICES 899.50
00386956 LOWES COMPANIES INC SUPPLIES 75.97
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 16,688.00
00386974 SERVICE PROS PLUMBERS INC PLUMBING SERVICES 1,077.00
P & R Administration
00386814 MT DIABLO LANDSCAPE CENTERS INC SUPPLIES 130.45
00386956 LOWES COMPANIES INC SUPPLIES 6,749.48
Community Development Land Planning Services
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 5.84
00386743 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 98.00
00386770 DELTA DENTAL INSURANCE PREMIUM 241.07
00386772 DIABLO LIVE SCAN FINGERPRINTING FEES 20.00
00386900 CALIFORNIA SOLAR STORE REFUND GP MAINT FEE 18.70
00386969 PASTORA, ROSARIO REFUND GP MAINT FEE 7.05
00386982 SUNRUN REFUND GP MAINT FEE 43.75
CD Code Enforcement
00386770 DELTA DENTAL INSURANCE PREMIUM 124.36
00386819 NEXTEL SPRINT CELL PHONE 583.04
00386883 ANTIOCH AUTO PARTS AUTO PARTS 1,381.93
00386899 CACEO TRAINING 258.00
00936411 ALTURA COMMUNICATION SOLUTIONS PHONES 737.44
PW Engineer Land Development
00386730 AT AND T MCI PHONE 39.89
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 41.27
00386744 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 49.00
00386746 CALIFORNIA DEPARTMENT OF TRANSP. CALTRANS BOOKS 616.17
00386770 DELTA DENTAL INSURANCE PREMIUM 178.59
00386819 NEXTEL SPRINT CELL PHONE 415.28
00386858 VERIZON WIRELESS DATA SERVICES 76.02
Community Development Building Inspection
00386819 NEXTEL SPRINT CELL PHONE 214.82
00386900 CALIFORNIA SOLAR STORE TECHNOLOGY FEE REFUND 255.12
00386969 PASTORA, ROSARIO ENERGY INSP FEE REFUND 118.44
00386982 SUNRUN BLDG PERMIT FEE REFUND 515.32
00936404 HOYA SAFETY SAFETY GLASSES - J ANDREWS 317.25
Capital Imp. Administration
00386746 CALIFORNIA DEPARTMENT OF TRANSP. CALTRANS BOOKS 308.09
00386781 FEDEX SHIPPING 34.50
00386819 NEXTEL SPRINT CELL PHONE 207.64
00386830 PACE SUPPLY CORP PIPE FITTINGS 393.30
00386858 VERIZON WIRELESS DATA SERVICES 38.01
00386956 LOWES COMPANIES INC SUPPLIES 57.03
00936402 GRAINGER INC SUPPLIES 246.31
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT
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212 CDBG Fund
CDBG
00386779 ECHO HOUSING CDBG SERVICES 5,959.51
213 Gas Tax Fund
Streets
00386831 PACIFIC GAS AND ELECTRIC CO ELECTRIC 224.73
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 33,277.24
214 Animal Control Fund
Animal Control
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 61.90
00386738 BOEHRINGER INGELHEIM ANIMAL HEALTHVETERINARY SERVICES 429.35
00386757 CONCORD FEED SUPPLIES 367.00
00386763 CRE8 CONCEPTS VOLUNTEER SHIRTS 875.21
00386770 DELTA DENTAL INSURANCE PREMIUM 89.29
00386778 EAST BAY VETERINARY EMERGENCY VETERINARY SERVICES 148.62
00386793 HARDING IV, GEORGE WARREN TRAINING PER DIEM 330.00
00386796 HILLS PET NUTRITION SUPPLIES 75.72
00386816 MWI VETERINARY SUPPLY CO SUPPLIES 1,220.17
00386872 ZOETIS LLC SUPPLIES 77.29
00386942 HILLS PET NUTRITION SUPPLIES 554.77
00386962 MWI VETERINARY SUPPLY CO SUPPLIES 276.20
00386967 PACIFIC GAS AND ELECTRIC CO GAS 878.32
215 Civic Arts Fund
Civic Arts
00386956 LOWES COMPANIES INC SUPPLIES 52.17
219 Recreation Fund
Non Departmental
00386807 LA PALABRA DE DIOS RENTAL DEPOSIT REFUND 500.00
00386829 OSIUHWU, SOPHIA CHECK REPLACEMENT 1,000.00
00386945 HUB INTERNATIONAL OF CA INSURANCE EVENT INSURANCE 1,214.76
00386948 JIM FRAZIER FOR ASSEMBLY RENTAL DEPOSIT REFUND 500.00
Nick Rodriguez Community Cent
00386866 WESTAMERICA BANK COPIER LEASE 270.80
00386874 AAA FIRE PROTECTION SVCS INSPECTION SERVICES 341.22
00386898 CABRAL, MONSERRAT EXPENSE REIMBURSEMENT 108.08
00386967 PACIFIC GAS AND ELECTRIC CO GAS 2,611.62
Senior Programs
00386730 AT AND T MCI PHONE 83.02
00386744 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 98.00
00386773 DIABLO LIVE SCAN FINGERPRINTING FEES 40.00
00386956 LOWES COMPANIES INC SUPPLIES 239.78
00386967 PACIFIC GAS AND ELECTRIC CO GAS 1,741.08
Recreation Sports Programs
00386730 AT AND T MCI PHONE 20.77
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 1,856.78
Recreation-Comm Center
00386730 AT AND T MCI PHONE 23.23
00386743 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 32.00
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00386772 DIABLO LIVE SCAN FINGERPRINTING FEES 20.00
00386777 DUGAND, KARINA CONTRACTOR PAYMENT 864.00
00386804 JUMP BUNCH CONTRACTOR PAYMENT 514.80
00386806 KOVALICK, LUANNE CONTRACTOR PAYMENT 693.00
00386831 PACIFIC GAS AND ELECTRIC CO GAS 6,253.79
00386854 UNITED STATES POSTAL SERVICE PREPAID POSTAGE 9,330.27
00386858 VERIZON WIRELESS DATA SERVICES 38.01
00386875 AAA FIRE PROTECTION SVCS FIRE SYSTEM SERVICE 360.89
00386943 HK AND A HURA MAI POLYNESIAN DANCE CONTRACTOR PAYMENT 468.00
00386993 UNITED STATES POSTAL SERVICE REC GUIDE POSTAGE 1,823.33
Recreation Water Park
00386730 AT AND T MCI PHONE 119.73
00386819 NEXTEL SPRINT CELL PHONE 33.55
00386895 BRENTWOOD PRESS AND PUBLISHING PRINTING SERVICES 600.00
00386967 PACIFIC GAS AND ELECTRIC CO GAS 13,940.71
226 Solid Waste Reduction Fund
Solid Waste
00386915 CONTRACT SWEEPING SERVICES PROFESSIONAL SERVICES 540.00
229 Pollution Elimination Fund
Channel Maintenance Operation
00386819 NEXTEL SPRINT CELL PHONE 51.34
00386838 ROBERTS AND BRUNE CO PIPE PARTS 1,775.31
00386882 ANTIOCH ACE HARDWARE PARTS 63.45
00386956 LOWES COMPANIES INC SUPPLIES 73.68
238 PEG Franchise Fee Fund
Non Departmental
00386780 EEG ENTERPRISES SMART ENCODER 10,056.62
251 Lone Tree SLLMD Fund
Lonetree Maintenance Zone 1
00386730 AT AND T MCI PHONE 83.08
00386850 TERRACARE ASSOCIATES TURF MOWING 136.60
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 752.32
Lonetree Maintenance Zone 2
00386730 AT AND T MCI PHONE 142.08
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 719.35
00386981 STEWARTS TREE SERVICE INC LANDSCAPE SERVICES 3,300.00
Lonetree Maintenance Zone 3
00386730 AT AND T MCI PHONE 62.31
Lonetree Maintenance Zone 4
00386850 TERRACARE ASSOCIATES TURF MOWING 218.56
252 Downtown SLLMD Fund
Downtown Maintenance
00386792 HANSON AND FITCH TEMPORARY SITE RESTROOM RENTAL 2,429.19
00386850 TERRACARE ASSOCIATES TURF MOWING 136.60
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 385.96
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253 Almondridge SLLMD Fund
Almondridge Maintenance
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 208.23
254 Hillcrest SLLMD Fund
Hillcrest Maintenance Zone 1
00386730 AT AND T MCI PHONE 41.54
00386850 TERRACARE ASSOCIATES TURF MOWING 355.16
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 584.91
Hillcrest Maintenance Zone 2
00386730 AT AND T MCI PHONE 145.39
00386850 TERRACARE ASSOCIATES TURF MOWING 486.30
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 728.05
Hillcrest Maintenance Zone 4
00386730 AT AND T MCI PHONE 122.97
00386850 TERRACARE ASSOCIATES TURF MOWING 273.20
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 659.50
255 Park 1A Maintenance District Fund
Park 1A Maintenance District
00386730 AT AND T MCI PHONE 20.77
00386847 STEWARTS TREE SERVICE INC TREE PRUNING 550.00
00386850 TERRACARE ASSOCIATES TURF MOWING 355.16
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 72.10
256 Citywide 2A Maintenance District Fund
Citywide 2A Maintenance Zone 3
00386850 TERRACARE ASSOCIATES TURF MOWING 5.46
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 76.30
Citywide 2A Maintenance Zone 4
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 318.13
Citywide 2A Maintenance Zone 5
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 431.17
Citywide 2A Maintenance Zone 6
00386850 TERRACARE ASSOCIATES TURF MOWING 327.84
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 241.68
Citywide 2A Maintenance Zone 8
00386850 TERRACARE ASSOCIATES TURF MOWING 27.32
Citywide 2A Maintenance Zone 9
00386730 AT AND T MCI PHONE 83.08
00386850 TERRACARE ASSOCIATES TURF MOWING 81.96
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 475.74
Citywide 2A Maintenance Zone10
00386845 SILVA LANDSCAPE LANDSCAPE SERVICES 3,216.00
00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 142.84
257 SLLMD Administration Fund
SLLMD Administration
00386723 ANTIOCH ACE HARDWARE SUPPLIES 42.82
00386724 ANTIOCH AUTO PARTS AUTO PARTS 25.28
00386743 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 98.00
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CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
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00386772 DIABLO LIVE SCAN FINGERPRINTING FEES 40.00
00386783 FIRST VANGUARD RENTALS AND SALES TRAFFIC CONTROL EQUIPMENT 429.21
00386819 NEXTEL SPRINT CELL PHONE 115.76
00386824 OCCUPATIONAL HEALTH CENTERS CA PRE-EMPLOYMENT EXAM 432.00
00386850 TERRACARE ASSOCIATES TURF MOWING 327.84
00386858 VERIZON WIRELESS DATA SERVICES 76.02
00386956 LOWES COMPANIES INC IRRIGATION PARTS 118.57
00386995 WATERSAVERS IRRIGATION SUPPLIES 1,140.46
311 Capital Improvement Fund
Non Departmental
Streets
00386881 ANCHOR CONCRETE CONSTRUCTION SIDEWALK REPAIR PROJECT 34,475.51
376 Lone Diamond Fund
Assessment District
00386747 CENTRAL SELF STORAGE ANTIOCH STORAGE 302.00
416 Honeywell Capital Lease Fund
Non Departmental
00386889 BANK OF AMERICA DEBT SERVICE PAYMENT 45,917.90
569 Vehicle Replacement Fund
Equipment Maintenance
00386873 ALL STAR FORD NEW VEHICLE 97,030.12
570 Equipment Maintenance Fund
Non Departmental
00386800 HUNT AND SONS INC FUEL 39,969.39
Equipment Maintenance
00386713 AFFORDABLE TIRE CENTER INSPECTION SERVICES 120.00
00386724 ANTIOCH AUTO PARTS SUPPLIES 3,443.59
00386725 ANTIOCH GLASS REPAIRS 833.02
00386735 BILL BRANDT FORD LABOR REPAIR 365.92
00386749 CHUCKS BRAKE AND WHEEL SERVICE SUPPLIES 139.02
00386784 FURBER SAW INC REPAIR SERVICES 1,090.37
00386794 HARLEY DAVIDSON PARTS 4,320.94
00386815 MUNICIPAL MAINT EQUIPMENT INC SUPPLIES 2,059.43
00386825 OCONNELL JETTING SYSTEMS PARTS 398.73
00386828 OREILLY AUTO PARTS SUPPLIES 2,540.29
00386839 ROBINS LOCK AND KEY SUPPLIES 804.00
00386842 ROYAL BRASS INC SUPPLIES 114.89
00386858 VERIZON WIRELESS DATA SERVICES 38.01
00386859 W K HYDRAULICS INC HOSE 428.13
00386861 WALNUT CREEK FORD SUPPLIES 691.28
00386867 WINTER CHEVROLET CO REPAIR SERVICES 606.34
00386883 ANTIOCH AUTO PARTS PARTS 775.28
00386903 CHUCKS BRAKE AND WHEEL SERVICE SUPPLIES 158.70
00386931 FALCON COLLISION REPAIR INC REPAIR SERVICES 4,546.34
00386956 LOWES COMPANIES INC SUPPLIES 9.33
00386959 MUNICIPAL MAINT EQUIPMENT INC PARTS 4,790.65
00386965 OREILLY AUTO PARTS AUTO PARTS 1,117.11
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020

FUND/CHECK#

00386967 PACIFIC GAS AND ELECTRIC CO ELECTRIC 3,661.84
00386990 TRED SHED, THE TIRES 4,980.17
00386992 UNICO GLASS LLC REPAIR SERVICES 284.25
00386994 WALNUT CREEK FORD AUTO PARTS 890.25
00936406 KIMBALL MIDWEST SUPPLIES 544.13
00936408 PETERSON TRACTOR CO SUPPLIES 1,479.70
00936421 PETERSON TRACTOR CO AUTO PARTS 273.78
573 Information Services Fund
Information Services
00386730 AT AND T MCI PHONE 76.46
00386858 VERIZON WIRELESS DATA SERVICES 382.83
Network Support & PCs
00386722 AMS DOT NET INC WIRELESS EQUIPMENT 5,741.85
00386730 AT AND T MCI PHONE 86.18
00386880 AMS DOT NET INC PROFESSIONAL SERVICES 869.00
00386952 KIS CHECK REPLACEMENT 75.00
00936398 COMPUTERLAND SOFTWARE 138.03
00936415 DIGITAL SERVICES WEBSITE MAINTENANCE 3,765.00
Telephone System
00386729 AT AND T MCI PHONE 25.01
00386730 AT AND T MCI PHONE 2,085.57
Office Equipment Replacement
00386795 HEWLETT PACKARD COMPANY COMPUTER EQUIPMENT 322.90
00936396 CDW GOVERNMENT INC SUPPLIES 768.51
00936398 COMPUTERLAND COMPUTER EQUIPMENT 1,991.80
00936414 COMPUTERLAND COMPUTER EQUIPMENT 1,732.12
611 Water Fund
Non Departmental
00386753 COLE SUPPLY CO INC SUPPLIES 2,876.77
00386830 PACE SUPPLY CORP SUPPLIES 656.01
00386838 ROBERTS AND BRUNE CO SUPPLIES 890.11
00386894 BISHOP CO SUPPLIES 1,275.32
00386927 EAST BAY WORK WEAR UNIFORMS 390.49
00386947 IDN WILCO SUPPLIES 127.32
00936402 GRAINGER INC SUPPLIES 1,948.18
00936403 HAMMONS SUPPLY COMPANY SUPPLIES 2,086.11
Water Supervision
00386819 NEXTEL SPRINT CELL PHONE 173.64
00386858 VERIZON WIRELESS DATA SERVICES 152.04
Water Production
00386723 ANTIOCH ACE HARDWARE SUPPLIES 149.37
00386724 ANTIOCH AUTO PARTS SUPPLIES 196.63
00386726 ARAMARK UNIFORM SERVICES CLEANING SERVICE 111.77
00386730 AT AND T MCI PHONE 1,115.35
00386739 BORGES AND MAHONEY CHART 4,349.29
00386752 CITY OF BRENTWOOD GROUNDWATER SERVICES 4,291.75
00386782 FINBERG FENCING INC FENCE REPAIR 275.00
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020

FUND/CHECK#

00386798 HOUSE, KEVIN SHAW EXPENSE REIMBURSEMENT 100.00
00386801 ICR ELECTRICAL CONTRACTORS ELECTRICAL SERVICES 1,218.45
00386805 KELLY MOORE PAINT CO SUPPLIES 186.28
00386819 NEXTEL SPRINT CELL PHONE 77.94
00386826 OCT ACADEMY MCCLELLAN PARK TRAINING 800.00
00386827 OFFICE DEPOT INC OFFICE SUPPLIES 24.84
00386856 UNIVAR SOLUTIONS USA INC CHEMICALS 5,546.29
00386857 UNIVAR SOLUTIONS USA INC CHEMICALS 3,371.42
00386858 VERIZON WIRELESS DATA SERVICES 38.01
00386862 WALTER BISHOP CONSULTING PROFESSIONAL SERVICES 6,598.34
00386877 AIM MAIL CENTER #26 PRINTING SERVICES 2,312.72
00386882 ANTIOCH ACE HARDWARE PARTS 25.53
00386886 ARAMARK UNIFORM SERVICES CLEANING SERVICE 57.71
00386920 CRWA MEMBERSHIP DUES 1,367.00
00386933 FINBERG FENCING INC FENCE REPAIR 400.00
00386935 FISHER SCIENTIFIC COMPANY SUPPLIES 509.20
00386940 HACH CO LAB SUPPLIES 243.04
00386950 KAPSCH TRAFFICCOM USA INC SUPPORT SERVICES 1,800.00
00386951 KELLY MOORE PAINT CO PAINT 186.28
00386956 LOWES COMPANIES INC SUPPLIES 396.33
00386967 PACIFIC GAS AND ELECTRIC CO GAS 78,871.72
00936394 AIRGAS SPECIALTY PRODUCTS AMMONIA 1,911.65
00936397 CHEMTRADE CHEMICALS US LLC ALUM 16,311.97
00936399 EUROFINS EATON ANALYTICAL INC WATER TESTING AND ANALYSIS 30.00
00936400 EVOQUA WATER TECHNOLOGIES LLC EQUIPMENT 485.12
00936402 GRAINGER INC SUPPLIES 269.91
00936422 RED WING SHOE STORE SAFETY SHOES - M GUTOWSKI 275.00
Water Distribution
00386723 ANTIOCH ACE HARDWARE SUPPLIES 42.23
00386730 AT AND T MCI PHONE 20.77
00386734 BACKFLOW DISTRIBUTORS INC SUPPLIES 125.32
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 21.63
00386743 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 24.50
00386765 CWEA SFBS MEMBERSHIP RENEWAL 192.00
00386766 CWEA SFBS MEMBERSHIP RENEWAL 94.00
00386772 DIABLO LIVE SCAN FINGERPRINTING FEES 10.00
00386785 G AND S PAVING INC VARIOUS ASPHALT REPAIRS 2,053.00
00386805 KELLY MOORE PAINT CO SUPPLIES 225.22
00386819 NEXTEL SPRINT CELL PHONE 580.67
00386826 OCT ACADEMY MCCLELLAN PARK TRAINING 1,000.00
00386827 OFFICE DEPOT INC OFFICE SUPPLIES 32.76
00386830 PACE SUPPLY CORP SUPPLIES 916.64
00386838 ROBERTS AND BRUNE CO SUPPLIES 28,588.57
00386842 ROYAL BRASS INC SUPPLIES 194.05
00386851 TYLER TECHNOLOGIES MONTHLY WEBSITE 340.00
00386852 UNITED PARCEL SERVICE WEEKLY PRINTER SERVICE FEE 47.61
00386858 VERIZON WIRELESS DATA SERVICES 418.11
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020

FUND/CHECK#

00386869 WQI TRAINING 3,100.00
00386876 ACP INTERNATIONAL SUPPLIES 422.97
00386883 ANTIOCH AUTO PARTS AUTO PARTS 292.49
00386891 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 39.10
00386897 C AND J FAVALORA TRUCKING INC HAULING SERVICES 2,860.00
00386930 EWING IRRIGATION PRODUCTS PARTS 50.58
00386936 G AND S PAVING INC VARIOUS ASPHALT REPAIRS 29,033.95
00386951 KELLY MOORE PAINT CO SUPPLIES 293.05
00386956 LOWES COMPANIES INC SUPPLIES 401.03
00386963 NCBPA TRAINING 450.00
00386972 RICHMOND MACHINE & ENGINEERING FENCING PROJECT 2,200.00
00386973 SABRE BACKFLOW LLC SUPPLIES 2,522.64
00386991 TYLER TECHNOLOGIES MONTHLY WEBSITE 340.00
00936402 GRAINGER INC SUPPLIES 538.16
00936405 INFOSEND INC POSTAGE COSTS 1,000.72
00936412 BADGER METER INC METER PARTS 6,660.47
00936418 INFOSEND INC POSTAGE COSTS 3,272.39
Public Buildings & Facilities
00386745 CA DEPARTMENT OF FISH & WILDLIFE PERMIT 31,787.00
00386896 BROWN AND CALDWELL INC PROFESSIONAL SERVICES 13,154.25
00386901 CDM SMITH INC CONSULTING SERVICES 8,741.25
00386950 KAPSCH TRAFFICCOM USA INC SUPPORT SERVICES 8,550.00
00936413 CAROLLO ENGINEERS INC PROFESSIONAL SERVICES 363,925.52
621 Sewer Fund
Swr-Wastewater Administration
00386730 AT AND T MCI PHONE 45.63
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 37.15
00386743 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 24.50
00386772 DIABLO LIVE SCAN FINGERPRINTING FEES 10.00
00386785 G AND S PAVING INC VARIOUS ASPHALT REPAIRS 2,053.00
00386814 MT DIABLO LANDSCAPE CENTERS INC CONCRETE MIX 213.04
00386817 NATEC INTERNATIONAL INC TRAINING 795.00
00386819 NEXTEL SPRINT CELL PHONE 167.10
00386821 OCCUPATIONAL HEALTH CENTERS CA MEDICAL SERVICES 112.00
00386838 ROBERTS AND BRUNE CO SUPPLIES 1,361.71
00386851 TYLER TECHNOLOGIES MONTHLY WEBSITE 340.00
00386858 VERIZON WIRELESS DATA SERVICES 304.08
00386891 BANK OF AMERICA VARIOUS BUSINESS EXPENSES 39.10
00386897 C AND J FAVALORA TRUCKING INC HAULING SERVICES 2,860.00
00386936 G AND S PAVING INC VARIOUS ASPHALT REPAIRS 29,033.95
00386956 LOWES COMPANIES INC SUPPLIES 44.67
00386959 MUNICIPAL MAINT EQUIPMENT INC PARTS 2,133.26
00386972 RICHMOND MACHINE & ENGINEERING FENCING PROJECT 2,200.00
00386983 SWEET, MARCPHAROS JOSEPH EXPENSE REIMBURSEMENT 320.00
00386991 TYLER TECHNOLOGIES MONTHLY WEBSITE 340.00
00936402 GRAINGER INC SUPPLIES 81.18
00936405 INFOSEND INC POSTAGE COSTS 1,000.71
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CITY OF ANTIOCH
CLAIMS BY FUND REPORT

FOR THE PERIOD OF 
FEBRUARY 28 - MARCH 12, 2020

FUND/CHECK#

00936418 INFOSEND INC POSTAGE COSTS 3,272.38
Wastewater Collection
00386808 LAMASSU UTILITY SERVICES INC TRENCHLESS REHAB PROJECT 26,197.28
631 Marina Fund
Marina Administration
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 61.90
00386743 CALIF DEPARTMENT OF JUSTICE FINGERPRINTING FEES 49.00
00386753 COLE SUPPLY CO INC SUPPLIES 39.53
00386756 COMCAST CONNECTION SERVICES 221.04
00386769 DEL REY ADVERTISING & MARKING DIGITAL BILLBOARD 1,500.00
00386770 DELTA DENTAL INSURANCE PREMIUM 178.59
00386772 DIABLO LIVE SCAN FINGERPRINTING FEES 20.00
00386819 NEXTEL SPRINT CELL PHONE 57.88
00386839 ROBINS LOCK AND KEY SUPPLIES 424.83
00386865 WEST MARINE SUPPLIES 12.51
00386956 LOWES COMPANIES INC TOOLS 127.11
00386967 PACIFIC GAS AND ELECTRIC CO GAS 5,910.92
Major Projects
00386813 MCNABB CONSTRUCTION INC MARINA BOAT LAUNCH PROJECT 22,561.91
721 Employee Benefits Fund
Non Departmental
00386714 AFLAC INSURANCE PREMIUM 6,317.33
00386736 BLUE SHIELD LIFE INSURANCE PREMIUM 4,067.07
00386755 COLONIAL LIFE INSURANCE PREMIUM 407.06
00386770 DELTA DENTAL INSURANCE PREMIUM 43,555.15
00386774 DIAMOND HILLS SPORT CLUB CHECK REPLACEMENT 282.00
00386961 MUNICIPAL POOLING AUTHORITY PAYROLL DEDUCTIONS 8,050.30
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CITY OF 

ANTIOCH 
CALIFORNIA 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of March 24, 2020 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: James Pflueger, Operations Supervisor 

APPROVED BY: Mike Bechtholdt, Interim Public Works Director tf7 
SUBJECT: Multiple Site Roof Replacement Bid No. 770-0224-20A Award 

RECOMMENDED ACTION 
It is recommended that the City Council take the following actions: : 

1. Adopt the resolution ("Attachment A") to approve an agreement between the City and 
Waterproofing Associates, Inc. for the roof replacement services in the amount not to 
exceed $277,888.00, and authorize the City Manager to execute the agreement. 

2. Adopt the resolution ("Attachment B") to approve the purchase of roofing materials from 
The Garland Company, Inc., a provider of materials under the CMAS contract, in the 
amount not to exceed $257,997.32, and authorize the City Manager to execute the 
agreement. 

FISCAL IMPACT 
Funding for this expenditure is included in the adopted fiscal year 2019-20 budget in the Water 
Enterprise and General Fund. 

DISCUSSION 
Staff has performed a citywide roof building assessment and identified the need for replacement 
of roofing for four Antioch City Buildings: Antioch Water Treatment Plant A Building, Water 
Treatment MCC Building, Antioch Old Maintenance Yard, and the Antioch Maintenance 
Warehouse. 

The service contract with Waterproofing Associates, Inc. provides the removal of existing roofing 
and the placement of new roofing to four City of Antioch owned buildings. The contract amount is 
for service repairs that are necessary at this time and is not to exceed $277,888.00. 

The purchasing contract with The Garland Company provides the materials required to replace 
the roofing to four City of Antioch owned buildings. The contract amount is for materials that are 
necessary at this time and shall not exceed $257,997.52 . The Garland Company will provide 
quality roofing materials under CMAS Contract No. 4-01-56-006A at guaranteed government 
pricing. The Garland Company is an industry leader in roofing material and offers a 30 year 
Warranty on all roofs. 

The Department of Public Works published the Multiple Site Roof Replacement request for the 
work to be performed on the roofs, for bid on January 31 st , 2020. The bid closed on February 24th , 
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2020. The City received four responsive bids. The lowest responsive and responsible bidder was 
Waterproofing Associates , Inc. 

The tabulation of the formal bids received , and the quote for materials to be provided are attached. 

ATTACHMENTS 
A. Resolution for contract between the City and Waterproofing Associates, Inc. 
B. Resolution for contract between the City and The Garland Company, Inc. 
C. Bid Tabulation : Multiple Site Roof Replacement 
D. The Garland Company Materials Quote 



t 

ATTACHMENT "A" 

RESOLUTION NO. 2020/** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
APPROVING THE AWARD OF CONTRACT FOR THE MULTIPLE SITE ROOF 

REPLACEMENT BID NO. 770-0224-20A TO WATERPROOFING ASSOCIATES, INC. 

WHEREAS , City of Antioch staff schedules annual inspections of City facilities and related 
equipment; 

WHEREAS, on or around September of 2019 , staff inspected various facilities and 
assessed the roofs at the Antioch Water Treatment Plant A Building , MCC Building, Antioch Old 
Maintenance Yard , and the Antioch Maintenance Warehouse, which resulted in a determination 
that the roofs of all of the buildings inspected were in poor shape and in need of replacement; 

WHEREAS, on January 31 st, 2020, the City of Antioch staff requested quotes for the 
replacement of roofs as described in the Multiple Site Roof Replacement Bid No. 770-0224-20A; 
and 

WHEREAS, Waterproofing Associates, Inc. submitted the lowest responsive and 
responsible bid for amount not to exceed $277,888. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch hereby 
approves the agreement for the Multiple Site Roof Replacement Bid No. 770-0224-20A with 
Waterproofing Associates , Inc. in an amount not to exceed $277,888. 

BE IT FURTHER RESOLVED that the City Council authorizes the City Manager to execute 
the agreements in a form to be approved by the City Attorney. 

* * * * * * * * * * * * * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the City 
Council of the City of Antioch at a regular meeting thereof, held on the 2410th day of March 2020, 
by the following vote : 

AYES: 

ABSENT: 

ABSTAIN: 

NOES: 

ARNE SIMONSEN, CMC 
CITY CLERK OF THE CITY OF ANTIOCH 



ATTACHMENT "B" 

RESOLUTION NO. 2020/** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
APPROVING THE PURCHASE OF ROOFING MATERIALS FROM THE GARLAND 

COMPANY USING CMAS GOVERNMENT PRICING. 

WHEREAS, City of Antioch ("City") staff schedules annual inspections of City facilities and 
related equipment; 

WHEREAS, on or around September of 2019 , staff inspected various facilities and 
assessed the roofs at the Antioch Water Treatment Plant A Building , MCC Building , Antioch Old 
Maintenance Yard , and the Antioch Maintenance Warehouse, which resulted in a determination 
that the roofs of all of the buildings inspected were in poor shape and in need of replacement; 

WHEREAS, on January 31 st, 2020, the City of Antioch requested quotes for the 
materials required for the replacement of roofs ; and ; and 

WHEREAS, The Garland Company used California Multiple Award Schedules ("CMAS") 
government pricing, which requ ires all pricing, products and/or services offered to have been 
previously bid and awarded on a Federal GSA schedule, and establishes an independent 
California agreement for the same products and services at equal or lower prices; and 

WHEREAS, The Garland Company offered to sell the City the required materials at the 
amount not to exceed $257,997.32. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch hereby 
approves the purchasing agreement with The Garland Company using California Multiple Award 
Schedules government pricing in an amount not to exceed $257,997.32. 

BE IT FURTHER RESOLVED that the City Council authorizes the City Manager to execute 
the agreements in a form to be approved by the City Attorney. 

* * * * * * * * * * * * * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the City 
Council of the City of Antioch at a regular meeting thereof, held on the 2410th day of March 2020, 
by the following vote : 

AYES: 

ABSENT: 

ABSTAIN: 

NOES: 

ARNE SIMONSEN, CMC 
CITY CLERK OF THE CITY OF ANTIOCH 



ATTACHMENT "B" 

MULTIPLE SITE ROOF REPLACEMENT BID NO 770-0224-20A 
BID CLOSED: FEBRUAY 24TH, 2020 AT 2:00PM 

BID TABULATION 

1. Waterproofing Associates, Inc. • Total Bid Price: $277,888.00 

Maintenance Warehouse Restoration $39,788.00 

Old Maintenance Ya rd $105,300.00 

Wa ter Treatment Pla nt $132,800.00 

Bidders Bond & Nota ry ✓ 

2. Stronger Building Services • Total Bid Price: $405,00.00 

Maintenance Warehouse Restorat ion $130,000.00 

Old Maintenance Yard $105,000.00 

Water Treatment Plant $170,000.00 

Bidders Bond & Notary ✓ 

3. Andy's Roofing Co., Inc. • Total Bid Price: $411 ,735.00 

Maintenance Wa rehouse Restoration $53,694.00 

Old Maintenance Ya rd $133,217.00 

Water Treatment Pla nt $244,824.00 

Bidders Bond & Notary ✓ 

4. Best Contracting Services, Inc.• Total Bid Price: $488,894.00 

Maintenance Warehouse Restoration 

Old Maintenance Yard 

Water Treatment Plant 

Bidders Bond & Notary 

No Bids 
B&M Tearoff 

$186,600.00 

$87,702.00 

$214,592.00 

✓ 

Pac Sh ield Roof Services 

Solano County Roofing 

Central Roofing 

IA Cont ractor Inc 

Western Roofing 

Alliance Contracting 

Pioneer Roofi ng 



ATTACHMENT "C" 

THE GARLAND COMPANY, INC. 

since 1895 

HIGH PERFORMANCE ROOFING AND FLOORING SYSTEMS 

3800 EAST 91ST. STREET· CLEVELAND, OHIO 44105-2197 
PHONE: (21 6) 641-7500 • FAX: (216) 641-0633 

NATIONWIDE: 1-800-321-9336 

To: City of Ant ioch 

From : Joe Salazar 

Re: City of Antioch - Multiple Site RoofReplacement 

The following are the material needed to complete the building roof restoration . 

Product (Product#) 

1. 185-(4380-W)- StressPly IV UV Mineral 

2. 140-(4113)- HPR Torch Base 

3. 13-(7110-5) - Flashing Bond 
4. 45- (2130-TRUWHITE) Tuff Stuff Caulking 
5. 78-(7838-5-U) White Knight Plus WC 
6. 48-(SSFS24STD) 24ga Flat Stock Metal 
7. 4-(7815-3) Tuff Flash 
8. 21-(7347) lnsulock HR 
9. 20-(4359-W)- StressPiy EUV FR Mineral 

10. 17-(4144-80)- FiexBase Pius 80 
11 . 3700-(RMS18BG24S)- 24ga. 18" Rmer Span 
12. 20-(4133) - RMER Seal 
13. 3-(7475-55)- Pyramlc Plus LO(55Gal) 
14. 10-(4876-6)- Polyester 6" 
15. 4-(6340-RL) - Unibond 4" 
16. 7- (1524-5UN) Rust Go Primer (5Gai) 
17. 13-(1520-5UN) Rust Go Top Coat (5Gal) 
18. 1-(7303-3) Kee Lock (3gal) 

Price 

S335.61 

$232.65 

$111 .87 
$15.84 
$662.31 
$107.91 
$348.48 
$349.47 
$372.24 
$202.95 
$6.19 
$261.;36 
$4,152.06 
$102.96 
$115.83 
$412.83 
$454.41 
$307.89 

SUB-TOTAL: 
Sales Tax, 
Estimated Freight: 
CMAS Total : 

Joe Salazar 
Phone: (925)890-6509 

Ext. Price: 

$62,087.85 

$32,571 .00 

$1 ,454.31 
$712.80 
$51,660.18 
$5,179.68 
$1 ,393.92 
$7,338.87 
$7,444.80 
$3,450.15 
$22,903.00 
$5,227.20 
$12,456.18 
$1 ,029.60 
$463.32 
$2,889.81 
$5,907.33 
$307.89 

$ 224,477.89 
$ 18,5 19.43 
$ 15,000.00 
$ 257,997.32 

Please make the PO oul to The Garland Company Inc, 3800 East 9 I •1 Street, C leveland, OH 44105 . Please add the 
Garland CMAS # 4-0 l-56-006A to the front of the Purchase Order to ensure compliance with CMAS requirements . 
The freight is an estimated cost. 

Thank you, Joe 



CITY OF 

ANTIOCH 
CALIFORNIA 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of March 24, 2020 

TO: 

SUBMITTED BY: 

APPROVED BY: 

SUBJECT: 

Honorable Mayor and Members of the City Council 

James Pflueger, Operations Supervisor 

Mike Bechtholdt, Interim Deputy Public Works Director 'JP 
Pol ice Vehicle Upfitting Bid No. 070-0312-20A Award 

RECOMMENDED ACTION 
It is recommended that the City Council adopt a resolution : 

• Approving the agreement with Emergency Veh icle Outfitters to provide 
services for the upfitting of eleven (11) Police Vehicles for an amount not to 
exceed $82 ,082 .85; and 

• Authorizing the City Manager to execute the Agreement 

FISCAL IMPACT 
Funding for th is expenditure is included in the adopted fiscal year 2019-20 budget in the 
Vehicle Replacement Fund and the General Fund . Funding for the remaining years of 
the contract will be presented to Council as part of the budget approval process. 

DISCUSSION 
On October 8, 2019 Council approved the replacement of six (6) Police vehicles that 
were at or beyond their useful life, and five (5) new to fleet Police vehicles due to the 
increase in officers . Upfitting these vehicles is the next step in preparing them for 
service. This process includes installing emergency lights, partitions and all other 
modern auxiliary equipment needed for the patrol vehicle to optimize officer safety and 
productivity. 

The Department of Public Works published the Police Vehicle upfitting request for bids 
on February 27, 2020; the bid closed on March 12, 2020. Bids were solicited and 
Emergency Vehicle Outfitters of Elk Grove, CA was the lowest, responsive and 
responsib le bidder. 

The term of the contract ends June 30, 2020 with the option of four add itional years . 
The optional years are coordinated with the Veh icle Replacement Program. 
Adjustments to the quantity can be changed by the City for the term of the contract. 
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ATTACHMENT "A" 

RESOLUTION NO. 2020/** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
APPROVING THE UPFITTING OF POLICE VEHICLES , AUTHORIZING THE CITY 
MANAGER TO EXECUTE AN AGREEMENT FOR THE UPFITTING OF ELEVEN 

POLICE VEHICLES WITH EMERGENCY VEHICLE OUTFITTERS OF ELK GROVE, 
CA 

WHEREAS , the City's Fleet Division annually assesses its inventory of vehicles 
and equipment in conjunction with the operational needs of each division and based on 
standard replacement criteria ; 

WHEREAS , on October 8, 2019 the City Council approved the replacement of 
six (6) Police Vehicles that were at or beyond their useful life, and five (5) New to Fleet 
Police Vehicles for additional hires; and 

WHEREAS, the Public Works Department published a request for proposals 
("RFP") to upfit Ford Police Vehicles on February 27, 2020 and the bidding closed on 
March 12, 2020; 

WHEREAS, Emergency Veh icle Outfitters participated in a competitive , open bid 
process and submitted the overall lowest qualified bid ; and 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of ' 
Antioch hereby approves the upfitting of eleven (11) Police vehicles, authorizes the City 
Manager to enter into an agreement with Emergency Vehicle Outfitters of Elk Grove, CA 
in an amount not to exceed $82 ,082 .85 with the option to renew for four additional 
years . . 

* * * * * * * * * * * * * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by 
the City Council of the City of Antioch at a regular meeting thereof, held on the 24 th day 
of March 2020 , by the following vote : 

AYES: 

ABSENT: 

ABSTAIN: 

NOES: 

ARNE SIMONSEN, CMC 
CITY CLERK OF THE CITY OF ANTIOCH 



ANTI O CH 
CALIFORNIA 
OPPORTUNITY LIVES HERE 

ATTACHMENT "B" 

City of Antioch 
Police Vehicle Upfitting Bid No. 070-0227-17A 

Bid Tabulation 

Year One 

Vehicles 

K9 

Patrol (Single) 

Patrol (Full Partition) 

Admin . Utility 

TOTAL: 

1 

Emergency Vehicle 
Outfitters 

$15,884.55 

$12,286.33 

$11,990.66 

$2,351 .76 

$42,513.30 

2 

LEHR 

$17,158.72 

$13,911 .88 

$13,698.85 

$2 ,793.16 

$47,562.61 



Year Two 

Vehicles 

K9 

Patrol (Sing le) 

Patrol (Full Partition) 

Admin . Utility 

TOTAL: 

Year Three 

Vehicles 

K9 

Patrol (Single) 

Patrol (Full Partition) 

Admin . Utility 

TOTAL: 

,. 

ATTACHMENT "B" 

1 

Emergency Vehicle 
Outfitters 

$16,273.77 

$12,573.53 

$12,268.72 

$2,378 .11 

$43,494.13 

1 

Emergency Vehicle 
Outfitters 

$16 ,675.02 

$12 ,869.62 

$12,555.39 

$2,405.26 

$44,505.29 

2 

LEHR 

$17 ,873.67 

$14,491 .54 

$14,269.64 

$2,909.54 

$49,544.39 

2 

LEHR 

$18 ,618.40 

$15 ,095.35 

$14 ,864.21 

$3,030.77 

$51,608.73 



.. 

Year Four 

Vehicles 

K9 

Patrol (Single) 

Patrol (Full Partition) 

Admin. Utility 

TOTAL: 

Year Five 

Vehicles 

K9 

Patrol (Single)' 

Patrol (Full Partition) 

Admin. Utility 

TOTAL: 

No Bids: Wattco 

ATTACHMENT "B" 

1 

Emergency Vehicle 
Outfitters 

$12,850.91 

$2,433.27 

$45,547.72 

1 

Emergency Vehicle 
Outfitters 

$13,489.55 

$2,462.12 

$46,544.88 

2 

LEHR 

$19,394.17 

$15,724.33 

$15,483.55 

$3,157.05 

$53,759.10 

2 

LEHR 

$16,128.69 

$55,999.05 



ATTACHMENT "C" 

ANTIOCH 
CALIFORNIA 

City of Antioch 
Police Vehicle Upfitting Bid No. 070-0227-17A 

Vehicle Cost to Amend Budget for 2019-2020 

EVO 
Elk Grove, CA 

GROUPS QTY 

K9 1 

Patrol (Single) 0 

Patrol (Full Partition) 7 

Admin Utility 2 

Grand Total (Includes Tax and Delivery) : 

Purchase price of New Patrol Car 4 
Price Budgeted for New Patrol Vehicle 4 

Budget Total Remaining for New Patrol Vehicle 

Chief Car 1 

Total Amount Needing to be .Added to Budget 

COST PER 
VEHICLE 

$15,884 .55 

$12,286.33 

$11 ,990.66 

$2 ,351 .76 

$48 ,515.04 
$55 ,000.00 

$3,500.00 

TOTAL 

$15,884.55 

$0.00 

$83,934.62 

$4 ,703.52 

$104,522.69 

$194 ,060.16 
$220,000.00 

$25,939.84 

$3 ,500.00 

$82,082.85 
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STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of March 24, 2020 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: Nickie Mastay, Administrative Services Director 

SUBJECT: Council Overnight Travel to the League of California Cities:  

• Policy Committee Meetings

• Mayors and Council Members Executive Forum and
Advanced Leadership Workshop

• Annual Conference

RECOMMENDED ACTION 
It is recommended that the City Council take the following actions: 

1) Approve participation and authorize associated expenditures for the League of
California Cities Policy Committee Meetings held in Anaheim, California April 2
through April 3, 2020 (Note:  Due to Coronavirus (COVID-19), this meeting will
be rescheduled and conducted as a webinar); and South San Francisco,
California June 4 through June 5, 2020.

2) Approve participation and authorize associated expenditures for the League of
California Cities Mayors and Council Members Executive forum and Advanced
Leadership Workshops held in Monterey, California on June 17 through June 19,
2020.

3) Approve participation and authorize associated expenditures for the League of
California Cities Annual Conference held in Long Beach, California on October 7
through October 9, 2020.

FISCAL IMPACT 
The estimated cost for the Policy Committee meeting in Anaheim and South San 
Francisco is $687.   

Policy Committee Meeting 
For the League of California Cities Policy Committee Meetings held in Sacramento and 
Costa Mesa, California, for calendar year 2020, the City Council participant was Council 
Member Ogorchock as the Mayors & Council Members Appointment on the Governance, 
Transparency & Labor Relations Committee and she is also the Vice President of the 

  f1 
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Mayors and Council Members Department.  The estimated cost for Anaheim, California 
based on IRS publication 1542 approved per diem rates for hotel (2 nights $181/night), 
meals and incidental expense ($49.50/first and last day and $66/day), travel (flight, 
parking and shuttle $300) is $827 per participant.  (Please Note:  Due to Coronavirus 
(COVID-19, this meeting will be rescheduled and conducted as a webinar).  The 
estimated cost for South San Francisco, California based on IRS publication 1542 
approved per diem rates for hotel (2 nights $231/night), meals and incidental expense 
($49.50/first and last day and $66/day), parking $20 per day is $667 per participant.  The 
excerpts from IRS Publication 1542 are attached to this report as Attachment C. 
 
Mayors and Council Members Executive Forum and Advanced Leadership Workshop 
The estimated cost of this conference is $375 per attendee and $180 per attendee for the 
workshop, plus hotel and meal expenses.  Currently, there is no information on the 
California League of Cities website for the cost of this year’s conference, workshop, and 
hotel. 
 
Annual Conference 
The estimated cost of this conference is $550 per attendee and $195 per attendee for the 
workshop, plus hotel, meal, and travel (airfare, parking and shuttle) expenses.  Currently, 
there is no information on the California League of Cities website for the cost of this year’s 
annual conference and hotel.  The Annual Conference cost will be part of FY2020-21 
Budget. 
 
DISCUSSION 
The City of Antioch Travel and Expense Policy for Elected and Appointed (non-employee) 
Officials is attached as Attachment D.  Contained therein, the Authorization Process 
states: “Overnight travel by Elected Official shall be pre-approved by placing the item on 
the City Council Consent Calendar.” 
 
 
ATTACHMENTS  

A. Conference Profile 
B. 2020 Policy Committee Schedule 
C. Estimated Cost Base Upon IRS Publication 1542 
D. Travel and Expense Policy 
 



Conference Profile 

League of California Cities: 

 Policy Committee Meetings:  April 2, 2020 – April 3, 2020, Anaheim, CA and June 4, 2020 –

June 5, 2020, South San Francisco, CA.  This meeting will be rescheduled and conducted as a

webinar)

 Mayors and Council Members Executive Forum and Advanced Leadership Workshop:  June 17,

2020 – June 19, 2020, Monterey, CA

 Annual Conference:  October 7, 2020 – October 9, 2020, Long Beach, CA

1. Summary of how the Conference(s) relates to the Vision and Strategic Plan and City

Policy.

Contributes to the City’s mission, vision and value by assisting with support of the City’s 

aspirational priorities and City goals and strategies.  For example, as the Mayors & Council 

Member’s appointment on the Governance, Transparency & Labor Relations Committee we 

review state legislation as it relates to transparency, technology (open data), healthcare, 

elections and political reform; additionally, this committee oversees pension and worker’s 

compensation reform as well as other labor related issues.  This relates to the City of 

Antioch’s Goal 1 Ensure the City’s Continued Financial Stability to provide transparency in all 

activities related to municipal finance and explore options to reduce pensions.  I will be able 

to share any legislation that may affect the City on these items.  By attending the policy 

committee meetings, mayors and council member’s executive forum and being a voting 

delegate on the resolutions at the annual conference, the City of Antioch has a voice with 

the League and State legislature. 

2. Description of how the educational benefits of the conference(s) will strengthen your

ability to lead and serve in the City of Antioch.

Promote transparency with the citizens of Antioch from the State perspective by the sharing 

of information with my Council colleagues.  The League of California Cities 2020 Strategic 

Priorities are: 

 Improve the supply and affordability of housing.

 Advocate for increased funding and resources to prevent homelessness and assist

individuals experiencing homelessness.

 Address cities’ fiscal sustainability to deliver essential services and meet pension

obligations

ATTACHMENT A



 Strengthen community and disaster preparedness, public safety, and resiliency. 

 Address public safety concerns of California cities.  

The City of Antioch’s goals are: 

 Ensure the City’s Continued Financial Stability 

 Support Public Safety 

 Support Sustainable Economic Development 

 Promote Community Pride 

 Strive to be a Healthy Community 

 Support Historic Downtown Revitalization 

 Promote Sustainable Development 

By attending the policy committee meetings, mayors and council member’s executive 

forum and being a voting delegate on the resolutions at the annual conference, not only 

does the City have a voice with the League and State, any information received from the 

conference that relates to our City’s goals I am able to bring to my Council colleagues and 

Antioch Citizens. 

3. Description of how the networking benefits of the conference will strengthen your 

ability to lead and serve the City of Antioch. 

The League of California Cities has 7 Policy Committees (Community Service; Environmental 

Quality; Governance, Transparency and Labor Relations; Housing, Community and Economic 

Development; Public Safety, Revenue Taxation; and Transportation, Communications and 

Public Works).  I am currently the Vice President of the Mayors & Council Members 

Department and I am their appointment to the Governance, Transparency and Labor 

Relations Committee.  By networking with all of the Department and Committee members 

from various Cities and with Jason Rhine, League of California Cities lobbyist for Housing this 

promotes the exchange of   ideas on a variety of topics on what works and does not work 

with their Cities. I can then share this information with my Council colleagues and Antioch 

citizens. 

4. Estimated cost of the conference, an if applicable the cost of hotel, meals, mileage, 

airfare, and any other applicable cost. 

Policy Committee Meetings:  Anaheim, CA 

 This meeting will be rescheduled and conducted as a webinar 

 

Policy Committee Meetings:  South San Francisco, CA 

 Hotel – 2 nights $231/night 

 Meals - $49.50 first and last day, $66 day 

 Parking - $20/day 

 Estimated Cost - $687 



 

Mayors and Council Members Executive Forum and Advanced Leadership Workshop:  Monterey, CA 

 Estimated cost of Conference Registration - $375 

 Estimated cost of Workshop Registration - $180 

 Note:  Currently there is no information on the California League of Cities website for the cost of 

this year’s conference, workshop, and hotel. 

 

Annual Conference:  Long Beach, CA 

 Estimated cost of Conference Registration - $550 

 Estimated cost of Workshop Registration - $195 

 Note:  Currently there is no information on the California League of Cities website for the cost of 

this year’s conference, workshop, and hotel. 

 



2020 POLICY COMMITTEE SCHEDULE1 
Meetings begin at 10:00 a.m. and end by 3:00 p.m. 

January 23 & 24 
Hyatt Regency, 1209 L Street, Sacramento 

*Committee meeting at League Office, 1400 K Street, Sacramento

Thursday, January 23 Friday, January 24 
*Community Services Environmental Quality 
Governance, Transparency & Labor Relations. Housing, Community & Economic Dev 
Revenue and Taxation Public Safety 
Transp., Comm., & Public Works

April 2 & 3  
Sheraton Park Hotel, 1855 S Harbor Blvd, Anaheim 

Thursday, April 2  Friday, April 3 
Community Services  Environmental Quality 
Governance, Transparency & Labor Relations Housing, Community & Economic Dev 
Revenue and Taxation Public Safety 
Transp., Comm., & Public Works 

June 4 & 5
South San Francisco Conference Center 

255 S Airport Boulevard, South San Francisco 

Thursday, June 4  Friday, June 5 
Community Services  Environmental Quality 
Governance, Transparency & Labor Relations. Housing, Community & Economic Dev 
Revenue and Taxation Public Safety 
Transp., Comm., & Public Works 

Deadline for Submitting Annual Conference Resolutions 
Midnight on Saturday, August 8, 2020 – E-mail, regular mail, or fax 

ANNUAL CONFERENCE 

October 7 – 9, 2020 in Long Beach, California 

NOTE: Policy committee members should be aware that lunch is usually served at these meetings. The state’s Fair Political Practices 
Commission takes the position that the value of the lunch should be reported on city officials’ statement of economic interests form.  Because of 
the service you provide at these meetings, the League takes the position that the value of the lunch should be reported as income (in return for 
your service to the committee) as opposed to a gift (note that this is not income for state or federal income tax purposes—just Political Reform 
Act reporting purposes).  The League has been persistent, but unsuccessful, in attempting to change the FPPC’s mind about this interpretation.  
As such, we feel we need to let you know about the issue so you can determine your course of action. If you would prefer not to have to report 
the value of the lunches as income, we will let you know the amount so you can reimburse the League.  The lunches tend to run in the $30 to $45 
range.   

1 The 2020 policy committee locations were changed due to construction work on the Sacramento Convention
Center. Seating at January policy committee meetings in the Hyatt Recency will be in “rounds” instead of 
traditional hollow square format. We appreciate your patience while the Sacramento Convention Center is being 
remodeled.   

ATTACHMENT B



FY 2020 Per Diem Rates for California ATTACHMENT C 

•. U.S. General Services Administration 

FY 2020 Per Diem Rates for California 
Max lodging by month (excluding taxes.) 

PrimaryDestination County 20190ct Nov Dec 2020Jan Feb Mar Apr May Jun Jul Aug Sep 

Applies for 

all locations 

Standard Rate without $96 $96 $96 $96 $96 $96 $96 $96 $96 $96 $96 $96 

specified 

rates 

Antioch/ Contra 

Brentwood / Concord Costa 
$165 $165 $165 $165 $165 $165 $165 $165 $165 $165 $165 $165 

Bakersfield / 

Ridgecrest 
Kern $111 $111 $111 $111 $111 $111 $111 $111 $111 $111 $111 $111 

Barstow I Ontario I San 

Victorville Bernardino 
$107 $107 $107 $107 $107 $107 $107 $107 $107 $107 $107 $107 

Death Valley Inyo $121 $121 $121 $121 $121 $121 $121 $121 $121 $121 $121 $121 

Eureka / Arcata / 

McKinleyville 
Humboldt $100 $100 $100 $100 $100 $100 $100 $100 $130 $130 $130 $100 

Fresno Fresno $110 $110 $110 $110 $110 $110 $110 $110 $110 $110 $110 $110 

Los 

Angeles/ 

Orange I

Ventura/ 

• Los Angeles Edwards $181 $181 $181 $181 $181 $181 $181 $181 $181 $181 $181 $181 

AFB less 

the city of 

Santa 

Monica 

Mammoth Lakes Mono $135 $135 $135 $135 $135 $135 $135 $135 $135 $135 $135 $135 

Mill Valley I San 
Marin $191 $160 $160 $160 $160 $160 $160 $160 $191 $191 $191 $191 

Rafael / Novato 

Monterey Monterey $161 $161 $161 $161 $161 $161 $161 $161 $161 $223 $223 $161 

Napa Napa $209 $209 $160 $160 $160 $160 $209 $209 $209 $209 $209 $209 

Oakhurst Madera $102 $102 $102 $102 $102 $102 $102 $133 $133 $133 $133 $133 

Oakland Alameda $186 $186 $186 $195 $195 $195 $186 $186 $186 $186 $186 $186 

about: blank 12/26/2019 
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PURPOSE 

CITY OF ANTIOCH 
TRAVEL AND EXPENSE POLICY 

ELECTED AND APPOINTED OFFICIALS 

ATTACHMENT D 

February 11, 2020 

This document establishes the expense and reimbursement policy for all Elected and 

Appointed (non-employee) Officials of the City of Antioch. As Elected Officials, individuals 
may incur expenses related to the execution of their duties and responsibilities. These 
expenses may include the following: personal vehicle use, communication needs (cell 

phones, internet, and personal phone lines, newspaper subscriptions), and conferences 
and meetings related to the City's interests and/or business. As to Appointed Officials on 

the Administrative Appeals Board, Design Review Board, Economic Development 

Commission, Parks and Recreation Commission, Planning Commission, and Police Crime 
Prevention Commission, and other boards or committees established by the City Council 
there may be opportunities for individuals to attend educational seminars or meetings related 

to the City's interests and/or business as approved by the City Council. Therefore, this policy 

establishes procedures for requesting and receiving payment for expenses incurred while 
representing the City on official business. 

ADOPTION AND IMPLEMENTATION 

The Council is responsible for adopting the expense and reimbursement policy for Elected 
and Appointed Officials and for approving any subsequent policy revisions. 

EXCEPTIONS 

The City Council may approve exceptions to this policy on a case-by-case basis for special 
or unique circumstances. 

I. PERSONAL VEHICLE USE

In recognition of the fact that Elected Officials may use their private vehicles while 

performing their duties, a monthly vehicle allowance will be provided, as allowed 

pursuant to California Government Code section 1223. Vehicle allowance shall cover 

all vehicle related expenses including but not limited to bridge tolls, routine parking fees, 

gasoline, wear and tear of personal vehicle, maintenance, and insurance. Elected 

officials receiving a monthly vehicle allowance shall be eligible for mileage 

reimbursement for travel beyond a 75-mile radius from the City of Antioch City Hall 

based on mileage rate set by the IRS code. Reimbursement shall be for the incremental 

miles beyond the 75-mile radius. 

In order to be eligible for the reimbursement allowance, Elected Officials shall 
annually provide proof of liability insurance to the City Clerk. The monthly cap on 













CITY OF 

ANTIOCH 
CALIFORNIA 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of March 24, 2020 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: James Pflueger, Operations Supervisor 

APPROVED BY: Mike Bechthold!, Interim Deputy Public Works Directo~ 

SUBJECT: Heavy Duty Veh icles for Public Works & Code Enforcement 
Vehicles Bid Award 

RECOMMENDED ACTION 
It is recommended that the City Council adopt the resolution approving the purchase of 
Public Works and Code Enforcement Vehicles and awarding the purchase to All Star 
Ford, in the amount not to exceed $476,654.55. 

FISCAL IMPACT 
Funding for this expenditure is included in the adopted fiscal year 2019-20 budget in the 
Vehicle Replacement Fund and the General Fund. The replaced vehicles will be sold at 
auction. 

DISCUSSION 
The City's inventory of vehicles and equipment is examined annually in conjunction with 
the budget process to determine which existing units meet replacement criteria and any 
new operational needs of each division. This recommendation replaces eleven vehicles 
at or beyond their useful life and adds four new vehicles to the fleet as follows: 

Veh# 

669 
651 

Existing 
Year Model 

2000 
1997 

Dodge Ram 
F-350 

New To Fleet 
Model 

F-350 Mini Dump 

2020 
2020 

Replacement 

F-350 Water Utility 
F-350 Streets Utility 

Division 

Code Enforcement 
Code Enforcement 

Water Utility 
Water Utility 

Year 

2020 
2020 
2020 
2020 
2020 

F-350 Mini Dump 
F-350 
F-350 
F-350 Streets Traffic Control Truck 

K 
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Public Works published the Ford Public Works and Code Enforcement Vehicles request 
for bids on February 28 , 2020; the bid closed March 13, 2020. Bids were solicited to five 
local dealerships and published on the City 's website; we received one complete and 
qualified submittal from All Star Ford in the amount of $476,654.55 the tabulation is 
included as Attachment B. 

Replacing these vehicles maintains the City 's heavy duty fleet that serves in the Public 
Works and Community Development Department in a safe and reliable manner. 
Replacing these selected vehicles at th is time will reduce maintenance costs , vehicle 
emissions and improve re liability. Timely replacement is critical to reducing overall costs 
and liability associated with an aging fleet, improves quality of service and increases 
productivity by reducing vehicle downtime. Adding new to fleet vehicles ensures faster, 
reliable service and a stable asset fo r use with our growing departments. 

ATTACHMENT 
A: Resolution 
B: Bid Tabulation 



ATTACHMENT "A" 

RESOLUTION NO. 2020/** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
APPROVING THE PURCHASE OF FORD PUBLIC WORKS AND CODE 

ENFORCEMENT VEHICLES FROM ALL STAR FORD IN AN AMOUNT NOT TO 
EXCEED $476,654.55 

WHEREAS, the City's Fleet Division annually assesses its inventory of vehicles 
and equipment in conjunction with the operational needs of each division and based on 
standard replacement criteria; 

WHEREAS, the City 's Fleet Division maintains the City's fleet through timely 
replacement of vehicles and equipment that are beyond their useful life, which is critical 
in managing costs and liability associated with an aging fleet; 

WHEREAS, the Public Works Department published a request for proposals 
("RFP") to purchase Public Works and Code Enforcement Vehicles on February 28, 2020 
with the bidding closing on March 13, 2020; and 

WHEREAS, All Star Ford participated in a competitive, open bid process and 
submitted the overall lowest qualified bid in the amount of $476,654.55; 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 
hereby authorizes the purchase Ford Public Works and Code Enforcement Vehicles from 
All Star Ford in the amount not to exceed $476,654.55. 

* * * * * * * * * * * * * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 24th day of 
March 2020, by the following vote: 

AYES: 

ABSENT: 

ABSTAIN: 

NOES: 

ARNE SIMONSEN, CMC 
CITY CLERK OF THE CITY OF ANTIOCH 



ATTACHMENT "B" 

ANTI OCH 
CA LI FO RNI A 

BID TABULATION 
HEAVY DUTY VEHICLES • PUBLIC WORKS & CODE ENFORCEMENT 

810 NO. 070-0313-208 

BID CLOSED: MARCH 13 2020 

GROUPS QTY 

GROUP A-WATER UTILITY 3 
GROUP 8 • CODE ENFORCEMENT 

MINI DUMP 2 

GROUP C - STREETS UTILITY 1 
GROUP 0- STREETS TRAFFIC 

CONTROL 1 

Grand Total: 

(Includes Tax and Delivery) 

ALL STAR FORD 
PITTSBURG, CA 

COST PER 
VEHICLE TOTAL 

$59,730.26 $179.190.78 

$51 ,992.09 $103,984.18 

$86,223.39 $86,223.39 

$107,256.20 $107.256.20 

$476,654.55 

No Bids: Bill Brandt Ford, Brentwood, CA 
Future Ford of Concord, Concord. CA 
Tracy Ford, Tracy, CA 
Walnut Creek Ford, Walnut Creek, CA 

' .. 
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RESOLUTION NO. 2020/## 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 

APPROVING THE MAYOR’S APPOINTMENT OF TIM BARROW TO THE PLANNING 
COMMISSION FOR ONE PARTIAL TERM ENDING IN OCTOBER 2021 

 
WHEREAS, there is currently one vacancy on the Planning Commission;  
 
WHEREAS, the City Clerk made announcement of the vacancy and solicited 

applications for the vacancy;  
 
WHEREAS, Mayor Sean Wright considered the application received and 

interviewed the interested applicant;  
 
WHEREAS, Antioch Municipal Code Section 2-5.201 requires that the Mayor 

nominate candidates for appointment to all boards and commissions and requires that 
the City Council approve, by a majority vote, the appointment of said nominee; and, 

 
 WHEREAS, Mayor Sean Wright has nominated Timothy Barrow for appointment 
to the Planning Commission. 

 
 NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of 
Antioch hereby approves the Mayor’s appointment of Timothy Barrow to serve on the 
Planning Commission for the partial term ending in October 2021. 
 

* * * * * * * * 
 
I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 

City Council of the City of Antioch at a regular meeting thereof, held on the 24th day of 
March, 2020, by the following vote: 
 
AYES:  
 
NOES:  
 
ABSTAIN:  
 
ABSENT:  
  
 
 
      _____________________________________ 

ARNE SIMONSEN, CMC 
CITY CLERK OF THE CITY OF ANTIOCH 
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STAFF REPORT TO THE CITY COUNCIL 
 
 
DATE:  Regular Meeting of March 24, 2020 
 
TO:   Honorable Mayor and Members of the City Council 
 
SUBMITTED BY: Thomas Lloyd Smith, City Attorney   TLS 

 
SUBJECT: Information on Mobilehome Space Rent Stabilization Ordinances 
 

 

RECOMMENDED ACTION 
It is recommended that the City Council direction to staff including: 
 
1) whether to draft a mobilehome space rent stabilization ordinance and, if so,  
2) whether to include vacancy control provisions in the ordinance and  
3) whether to schedule a public hearing to gather feedback on the proposed draft 

mobilehome park space rent stabilization ordinance. 
 
FISCAL IMPACT 
The City would incur significant administrative costs associated with oversight and 
regulation of a mobilehome space rent stabilization ordinance.  However, most space 
rent stabilization ordinances impose a fee on the mobilehome park owner when it 
becomes necessary for the City to be involved in a rent regulation matter with some 
provision for a portion of that fee to be passed through to the tenant.  Unless the 
Council provides direction to the contrary, staff plans to draft the ordinance such that 
there are cost recovery provisions for the City.  
 
DISCUSSION 
The City Council requested that staff examine mobilehome space rent stabilization 
protections for mobilehome park tenants residing in the City of Antioch.  Mobilehome 
parks represent an important segment of affordable housing in the City of Antioch and 
throughout California. Mobilehome owners rent the spaces beneath their mobilehomes 
from mobilehome park owners.  The City of Antioch has three Mobilehome Parks 
including (1) Chateau Mobile Home Park, (2) Vista Diablo Mobile Estates, and (3) Delta 
Villa Estates.   
 
Mobilehomes that are located in mobilehome parks pay rent for the spaces or “pads” 
that they reside on.  The purpose of a mobilehome space rent stabilization ordinance is 
to: (1) establish a method to review for mobilehome park space rent increases,  
(2) prevent unreasonable rent increases on renters of mobilehome spaces (pads), and 
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(3) enable mobilehome park owners, operators and/or investors receive a fair and 
reasonable return on their investment.  
 

A. Mobile Home Residency Law (“MRL”) 
 

California’s Mobilehome Residency Law governs the relationship between mobilehome 
park owners and tenants (Civil Code § 798, et seq.).  
 
The MRL provides procedures for providing notice of rent increases and regulates the 
contents of rental agreements, as well as the termination of tenancies. The MRL does 
not specifically restrict the amount of rent that a mobilehome park owner can charge 
park residents. (See Cacho v. Boudreau (2007) 40 Cal.4th 341, 350.) 
 

B. Statutory Limits to the City’s Authority to Regulate Mobilehome Space Rent 
 

The MRL contains several noteworthy provisions that limit the power of local 
governments to regulate rent for mobilehomes.   
 
The MRL provides that if a mobilehome owner signs a long-term lease, as defined as 
longer than twelve (12) months in duration, then the lease is exempt from any local rent 
stabilization ordinance. (Civil Code §798.17(a)(1).) Therefore, any rent stabilization 
ordinance, rule, or regulation adopted by the City Council would not be applicable to 
long-term leases that exceed twelve months in duration.  
 
Mobilehome space rent stabilization ordinances are not applicable to any newly 
constructed spaces initially held out for rent after January 1, 1990, nor applicable to 
leases where the mobilehome owner is not using the space for his or her primary 
residence. (Civil Code §§ 798.45, 798.17(b)(2).) 
 

C. Mobilehome Rent Stabilization Ordinances are Required to Guarantee 
Landlords a Fair Return on Their Investment 
 

Mobilehome space rent stabilization ordinance must guarantee the landowner a fair 
return on investment. (See Gulland v. City of Clovis (2001) 24 Cal.4th 1003, 1021.)  
 
A typical rent stabilization ordinance has two rent adjustment procedures: 1) a process 
that enables a landlord to implement a rent increase that is tied to the percentage 
increase of the consumer price index without any regulatory review (“Standard 
Adjustment”); and 2) a petition process that allows the landowner to advocate for 
individualized adjustments to increase rents above the Standard Adjustment 
(“Individualized Adjustment”). Mobilehome space rent stabilization ordinances 
typically include factors that will be taken into consideration in setting the maximum 
allowable rent under the Individualized Adjustment process.  A hearing officer or an 
arbitrator then takes these factors into consideration when reviewing a landlord’s 
petition for an Individualized Adjustment. 
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D. Vacancy Control 
 

The City Council has the option to apply “vacancy control” in a mobilehome space rent 
stabilization ordinance.   
 
A mobilehome is expensive to relocate once it has been situated in a mobilehome park. 
In addition, there is a limited supply and lack of availability of mobilehome spaces in our 
city, county, and state.  Therefore, buyers of existing, mobilehomes located in a 
mobilehome park generally enter into a lease agreement with the park where the 
mobilehome is located because it would be extremely costly and difficult for them to 
move elsewhere.  
 
A vacancy control provision specifies that upon turnover of a space, park owners may 
only increase rents by a maximum allowable amount. The intent of a vacancy control 
provision is to promote certainty for buyers and sellers of existing mobilehomes and 
preserve the affordability of a mobilehome park. 
 
Vacancy control limits the amount that mobilehome park owners can increase the space 
rent for new buyers of existing mobilehomes that are currently situated in their park.  If a 
buyer purchases a mobilehome that is located in a mobilehome park with an existing 
space, then vacancy control provides the new owner with greater information and 
certainty about the rental costs they would be required to pay in order to stay in the 
existing mobilehome space.  On the other hand, critics argue that vacancy control 
provisions represent a form of taking, but the courts have not accepted this argument. 
 
If the Council desires to consider a mobilehome space rent stabilization ordinance, it 
should provide direction as to whether to include a vacancy control provision.  
 

 
ATTACHMENTS  

A. Ordinances - Examples of mobilehome space rent stabilization ordinances 
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ORDINANCE NO. 1514 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ARCATA AMENDING  
MOBILEHOME PARK REGULATIONS PERTAINING TO SPACE RENT STABILIZATION  

The City Council of the City of Arcata does ordain as follows:  

Section 1.  Chapter 6, Mobilehome Park Regulation, Title VI, Business Professions and Trades, 
of the Arcata Municipal Code, Article 1, General Provisions, is hereby amended as shown in the 
following strike through for deletions and double underscore for additions: 

TITLE VI – BUSINESS PROFESSIONS AND TRADES 
CHAPTER 6 – MOBILEHOME PARK REGULATIONS 

ARTICLE 1-- GENERAL PROVISIONS 
 

SEC. 6910.1 Definitions.  

For purposes of this Chapter, the following words, terms and phrases shall be defined as follows: 

A. “Affected Mobilehome Owners” means those Mobilehome Owners whose Space Rent is affected 
by a Rent adjustment made pursuant to this Chapter is not covered by a valid lease meeting the 
requirements of California Civil Code section 798.17(b) of the Mobilehome Residency Law, or 
otherwise legally exempt from local rent stabilization regulation. 

B. “Base Rent” means the Rent as defined in Section 6290.5 in effect for that Space on July 1, 2017, 
as adjusted in accordance with this Chapter, as adjusted in this Chapter.  

C. “Base Year” means the 2017 calendar year or, if a Fair Return Application subsequently 
establishes a new Base Rent is established pursuant to this Chapter, the calendar year preceding 
the year the application is made new Base Rent is established.  

D. “Capital Improvement” means the installation of new improvements and facilities. Capital 
Improvements are required to be amortized over the useful life of the improvements pursuant to 
the provisions of this Chapter and the United States Internal Revenue Code.  

E. “Capital Improvement Costs" means all costs reasonably and necessarily related to the planning, 
engineering and construction of Capital Improvements and shall include debt service costs, if any, 
incurred as a direct result of the Capital Improvement. Capital Improvement does not include 
ordinary maintenance or repairs or Capital Replacement Costs. 

F. “Capital Replacement” means an improvement required to maintain the common facilities and 
areas of the park in a decent, safe and sanitary condition or maintain the existing level of park 
amenities and services. A Capital Replacement is an expenditure as defined by the United States 
Internal Revenue Code which replaces, upgrades or repairs an existing improvement, such as, but 
not limited to, an onsite water or electrical distribution or sewage collection system, a street, a 
parking area, or common facility, such as a laundry, community kitchen or meeting room. If the 
expenditure qualifies for treatment as a capital expenditure which must be depreciated under the 
Internal Revenue Code, it is a Capital Replacement. If it can be fully deducted in one year as a 
business expense, it does not qualify as a Capital Replacement. 

G. “Capital Replacement Costs” means all costs reasonably and necessarily related to the planning, 
engineering and construction of Capital Replacement and shall include debt service costs, if any, 
incurred as a direct result of the Capital Replacement. Capital Replacement does not include 
Capital Improvement Costs.  

H. “City Manager” means the City of Arcata City Manager or its designee. 
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I. “Consumer Price Index or CPI” means the monthly data on changes in the prices paid by urban 
consumers for a representative basket of goods and services.  For purposes of this ordinance, the 
consumer price index is defined follows:  All Urban Consumers, West Region All Items, 1982-
1984=100, as published by the United States Bureau of Labor Statistics of the United States 
Department of Labor.  

J. “Fair Return Application” means an application made to the City seeking to increase Space Rents 
beyond greater than one hundred percent (100%) of the percentage increase, if any, in the CPI 
during the most recent twelve (12) month period ending December of the prior year in order to 
provide a fair return to the Park Owner. 

K. “Interest Allowance on Amortized Expenses” means the interest rate on the cost of the amortized 
expense equal to the “average rate” for 30-year fixed rate home mortgages plus two percent. The 
“average rate” shall be the rate Freddie Mac last published in its weekly Primary Mortgage 
Market Survey (PMMS) as of the date of the initial submission of the petition application. In the 
event that this rate is no longer published, the index which is most comparable to the PMMS 
index shall be used. 

L. “Legal Expenses” means reasonable attorney’s fees and expert witness’ fees. 

M. “Mobilehome Residency Law” means the California Mobilehome Residency Law codified in 
California Civil Code Section 798 et seq. as now enacted and hereafter amended. 

N. “Mobilehome” has the meaning set forth in Section 798.3 of the Mobilehome Residency Law, 
which is defined as of the date of enactment of this Chapter as follows: 

1. A structure designed for human habitation and for being moved on a street or highway under 
permit pursuant to section 35790 of the Vehicle Code, including a manufactured home, as 
defined in section 18007 of the Health And Safety Code, and a mobilehome, as defined in 
section 18008 of the Health And Safety Code, but, except as provided in subsection 2 of this 
definition, does not include a recreational vehicle, as defined in section 799.29 of the Civil 
Code and section 18010 of the Health And Safety Code or a commercial coach as defined in 
section 18001.8 of the Health and Safety Code. 

2. "Mobilehome" for purposes of this Chapter also includes trailers and other recreational 
vehicles of all types defined in section 18010 of the Health and Safety Code, other than motor 
homes, truck campers, and camping trailers, which are used for human habitation, if the 
occupancy criteria of either subsection 2a or 2b of this definition, are met: 

a. The trailer or other recreational vehicle occupies a mobilehome site in the park, on 
November 15, 1992, under a rental agreement with a term of one month or longer, and 
the trailer or other recreational vehicle occupied a mobilehome site in the park prior to 
January 1, 1991. 

b. The trailer or other recreational vehicle occupies a mobilehome site in the park for nine 
(9) or more continuous months commencing on or after November 15, 1992. 

"Mobilehome" does not include a trailer or other recreational vehicle located in a recreational 
vehicle park subject to chapter 2.6 (commencing with section 799.20) of the Civil Code. 

O. “Mobilehome Owner” means a person who is the owner of a Mobilehome and legally occupies 
the Mobilehome within a Mobilehome Park.  

P. “Mobilehome Park” or “Park” has the meaning set forth in Section 798.6 of the Mobilehome 
Residency Law, which is defined as of the date of enactment of this Chapter as any area of land 
within the City of Arcata where two (2) or more mobilehome spaces are rented, or held out for 
rent, to accommodate mobilehomes used for human habitation. 
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Q. “Mobilehome Space” or “Space” is the site within a Mobilehome Park intended, designed or used 
for the location or accommodation of a Mobilehome and any accessory structures or 
appurtenances attached thereto or used in conjunction therewith. 

R. “Mobilehome Park Owner” or “Park Owner” means the owner or operator of a mobilehome park 
or an agent or representative authorized to act on said owner’s or operator’s behalf in connection 
with the maintenance or operation of such park. 

S. “Party” means any Affected Mobilehome Owner and/or Park Owner involved in proceedings 
under this Chapter. 

T. “Prospective Mobilehome Owner” means a person who is in the process of negotiating a tenancy 
in a Mobilehome Park. 

U. “Rent” means any consideration, including any bonus, benefit or gratuity demanded or received 
by a Park Owner for, or in connection with, the use or occupancy of a Mobilehome Space, or in 
connection with the assignment of a lease, or in connection with subleasing of the Space. Rent 
shall not include: 

1. Utility charges for charges for sub-metered gas and electricity. 

2. Charges for water, refuse disposal, sewer service, and/or other services, which are either 
provided and charged to tenants Mobilehome Owners solely on a cost pass-through basis 
and/or are regulated by state or local law. 

3. Any amount paid for the use and occupancy of a Mobilehome unit (as opposed to amounts 
paid for the use and occupancy of a Mobilehome Space). 

4. Charges for laundry services. 

5. Storage charges. 

V. “Rent Increase” means any increase in Base Rent charged by a Mobilehome Park Owner to a 
Mobilehome Owner or offered to a Prospective Mobilehome Owner. 

W. “Rent Stabilization Administration Fee” means the fee established by this Ordinance and 
amended from time to time by resolution of the City Council in accordance with the provisions of 
this Chapter. 

X. “Service Reduction” means a decrease or diminution in the basic service level provided by the 
Park occurring at any time since, January 1, 2018, including but not limited to services the Park 
Owner is required to provide pursuant to: 

1. California Civil Code Sections 1941.1 and 1941.2. 

2. The Mobilehome Residency Law, California Civil Code Section 798 et seq. 

3. The Mobilehome Parks Act, California Health and Safety Code Section 18200 et seq., or 

4. An express or implied agreement between the Park Owner and the Mobilehome Owner. 

Section 2.  Chapter 6, Mobilehome Park Regulation, Title VI, Business Professions and Trades, 
of the Arcata Municipal Code, Article 2, Mobilehome Rent Stabilization, is hereby amended as shown in 
the following strike through for deletions and double underscore for additions: 

TITLE VI – BUSINESS PROFESSIONS AND TRADES 
CHAPTER 6 – MOBILEHOME PARK REGULATIONS 

ARTICLE 2—MOBILEHOME SPACE RENT STABILIZATION 
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SEC. 6920.1  Purpose. 

The purpose of this Article is to establish an efficient method of reviewing certain requested 
Mobilehome Space Rent Increases in Mobilehome Parks to protect Mobilehome Owners from arbitrary, 
capricious or unreasonable Rent adjustments while ensuring that Park Owners and/or operators and 
investors receive a fair and reasonable return on their investment in their Mobilehome Parks.  

SEC.  6920.2  Definitions. 

Unless specifically defined in this Article or the context specifically requires otherwise, the terms 
used herein are defined in Article 1, General Provisions, of this Chapter. 

SEC.  6920.3 Applicability. 

This Article shall be applicable to all Mobilehome Spaces within the City of Arcata except as 
specifically exempted by this Chapter or state law. 

SEC. 6920.4 Exemptions. 

A. This Section provides information about exemptions based on state law that preempt local law, 
and does not  provide a separate basis for an exemption. The following exemptions from local 
Rent regulations are provided by state law and do not provide a separate basis for an exemption: 

1. Spaces that are subject to a lease that exempts that Space from Rent regulation pursuant to the 
Mobilehome Residency Law. 

2. New Mobilehome Spaces exempted pursuant to Civil Code section 798.45 of the 
Mobilehome Residency law. 

3. Spaces which are not the principal residence of the Mobilehome Owner, and which are 
exempt pursuant to Civil Code Section 798.21 of the Mobilehome Residency Law. 

B. This Article shall not apply to Mobilehomes or Mobilehome Parks owned or operated by any 
governmental agency or any rental unit whose Rent is subsidized pursuant to a public program 
that limits the Rent that can be charged for the Mobilehome. 

C. This Article shall not apply to Mobilehome Parks with fewer than ten (10) Spaces. 

D. This Article shall not apply to Mobilehome Spaces leased at Rent equal to or less than the Rent 
published annually by the City of Arcata for Mobilehome Parks, which are based on Rent limits 
for projects subject to an affordable housing regulatory agreement. This exemption shall only 
apply to Parks who evidence such Rents annually with sufficient detail to demonstrate the Rent 
for the entire year will meet the exemption. 

SEC. 6920.5 Base Rent. 

A. Base Rent in 2017 for Non-exempt Leases in 2017 Spaces. Base Rent in 2017 for non-exempt 
Spaces means the Rent in effect for that Space on July 1, 2017. Unless provided otherwise, the 
“Base Year” means the 2017 calendar year. Except as provided in this Article, a Mobilehome 
Park Owner shall not demand, accept or retain Rent for a Mobilehome Space exceeding the Base 
Rent.  

1. If a previously rented Mobilehome Space was not rented in the 2017 calendar year, the Park 
Owner shall not demand, accept, or retain Rent for said Space in an amount exceeding 90th 
percentile of all subject Rents in effect at the time the Space is rented.  

2. If an existing non-exempt Mobilehome Space is rented for the first time after the 2017 
calendar year, the Park Owner shall not demand, accept, or retain Rent for said spaces 
exceeding the Rent first charged for the Space.  
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B. Base Rent Following Expiration of an Exempt Lease. Base Rent for a Mobilehome Space that 
becomes subject to this Chapter upon the expiration of an exempt lease shall be the Rent in effect 
under the exempt lease as of the date of its expiration. Mobilehome Space Rents shall be verified 
by information required on the annual registration application or any other documentation 
required by the City Manager.   

C. Base Rent Following Termination or Permanent Removal. Whenever either of the following 
events occurs, a Park Owner shall be permitted to charge a new Base Rent for the Mobilehome 
Space not to exceed the 90th percentile all subject rents in effect at the time the Space is rented: 

1. The termination of the tenancy of the Affected Mobilehome Owner in accordance with the 
Mobilehome Residency Law; or 

2. The voluntary permanent removal of a Mobilehome by a Mobilehome Owner. A removal of 
the Mobilehome from the Space for the purpose of performing rehabilitation or Capital 
Improvements to the Space or for the purpose of upgrading the Mobilehome shall not 
constitute a voluntary removal of the Mobilehome. 

D. Base Rent Following a Fair Return Application. Base Rent shall be the allowable Rent 
determined as a result of a Fair Return Application.  

SEC. 6920.6 Annual Rent Increases. 

A. Annual Consumer Price Index Rent Increase:  

1. Starting in 2018, on or after May 1 of each year, a Mobilehome Park Owner may impose a 
Rent Increase for a Mobilehome Space by one hundred percent (100%) of the percentage 
increase, if any, in the consumer price index (CPI) during the most recent twelve (12) month 
period ending in December of the prior year. Such Rent Increase may be imposed once in any 
twelve (12) month period. However, the Rent Increase shall not exceed five percent (5%) of 
the Rent charged for the Space in the preceding year, except as permitted by this Article in 
accordance with In-place Mobilehome transfers. 

2. CPI Cap Adjustment: If the change in the CPI exceeds five percent (5%) for two or more 
consecutive years, the cap shall automatically be adjusted to the increase in CPI during the 
years consecutively exceeding five percent. 

3. CPI Decrease: In the event that the CPI decreases, no Rent decrease shall be required 
pursuant to this Section. In the event that the CPI decreases by more than two percent (2%) in 
any year, said decrease shall be subtracted from the following annual Rent Increase allowable 
pursuant to this section, unless the amount of the decrease is larger than the following annual 
Rent Increase, in which case the Rent Increase for the following year will be zero. 

B. Notice of Allowable Annual Rent Increase. 

1. Calculation of Annual Increase. The allowable annual Rent Increase shall be calculated 
annually by the City Manager. 

2. Notice of Annual Increase. The amount of the Annual Increase shall be: a) posted by 
February 15th of each year in City Hall and on the City’s website, b) mailed by the City to 
each Park Owner and Homeowner Representative in each Park, and c) posted by the Park 
Owner on a notice board in each Mobilehome Park within three business days after it is 
received by the Park Owner. 

C. Banking Allowable Annual Increases. Rent Increases authorized pursuant to this Section may be 
implemented by the Park Owner at any future time, subject to the requirement that by January 30 
of each year, Park Owners notify Affected Mobilehome Owners of each increase allowed 
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pursuant to this Section that has not been implemented, and that the banked increase may be 
added to the Rent at a future date. 

D. Compliance with State Law. Rent Increases permitted pursuant to this Section shall not be 
effective and shall not be demanded, accepted, or retained until the Park Owner has given the 
notice required by state law. 

E. Notice: A written notice of each Rent Increase or new or increased Capital Improvement Cost or 
Capital Replacement Cost pass-through charge made under the provisions of this Section shall be 
filed by the Park Owner with the City Manager, and provided to each Affected Mobilehome 
Owner, at least ninety (90) days before the Rent Increase goes into effect or as required by the 
Mobilehome Residency Law. The notice shall identify the Park and shall specify the dollar 
amount of the increase, the percentage of the increase, an itemization of all new or increased 
pass-throughs and additional Rent charges, the specific Space affected, the date the increase will 
go into effect, how each increase was calculated, and the date the Rent on each affected Space 
was last increased. The notice shall also advise each Affected Mobilehome Owner of any right to 
petition for review of a proposed Rent Increase and that a petition form may be requested from 
the City Manager. 

SEC. 6920.7  In-Place Transfer Rent Increases; Establishment of New Base Rent. 

A. Upon the sale of a Mobilehome in place, a Park Owner may implement an increase of the Base 
Rent for that Space in an amount equal to ten percent (10%) of the Rent for that Space then in 
effect. 

B. A Park Owner may not condition an in-place transfer of a Mobilehome, or condition assignment 
of an existing lease to a prospective Mobilehome Owner, upon agreement to an increased Rent. 
This Subsection shall not apply to specific conditions included in a lease exempt from rent 
stabilization. For purposes of this Subsection, "a lease exempt from rent stabilization" means a 
lease that satisfies Civil Code section 798.17(b) of the Mobilehome Residency Law. 

C. No increase may be imposed pursuant to this Section when an existing Mobilehome Owner 
replaces an existing Mobilehome with another Mobilehome, occupying the same Mobilehome 
Space. 

D. No increase may be imposed pursuant to this Section where title to the Mobilehome passes to one 
or more person(s) who, at the time of the title transfer, (1) was/were also lawful, authorized 
resident(s) of the mobilehome, or (2) were/are parents, siblings, children, nieces, or nephews of 
the Mobilehome Owner and the Mobilehome remains in the same Space. 

E. Rent Increases authorized by this Section shall be in addition to any other Rent Increases 
authorized by this Chapter. 

SEC. 6920.8 Fair Return Rent Increases. 

A. Fair Return. A Park Owner has the right to obtain a Rent Increase to maintain net operating 
income (“MNOI”) equal to the Base Year net operating income adjusted by 100 percent of the 
percentage increase in the CPI since the Base Year. It shall be presumed this standard provides a 
fair return. Nothing in this Article shall preclude the City Manager, or hearing officer on appeal, 
from granting a Rent Increase that is necessary in order to meet constitutional fair return 
requirements. 

B. If a Park Owner presents evidence to the City Manager, including any financial records requested 
by the City Manager, which proves that the Park Owner is denied a fair return by the Rent control 
provisions of this Article, the City Manager may authorize an increase in Rent as deemed 
appropriate by the City Manager to provide a fair return to the Park Owner. The City Manager 
shall use the method set forth in this Article to determine the fair return. 
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 SEC.  6920.9  Method to Determine a Fair Return. 

A. Maintenance of Net Operating Income: It shall be presumed that the net operating income 
produced by the property during the Base Year provided a fair return. A Park Owner shall be 
entitled to Rents sufficient to earn a just and reasonable return and to maintain and increase their 
Base Year net operating income in accordance with this Section. This method is called 
maintenance of net operating income (“MNOI”) and shall be included in all Fair Return 
Applications. 

B. Adjustment of Base Year Net Operating Income: The Park Owner or the Affected Mobilehome 
Owners may apply to the City Manager to rebut the presumption of fair and reasonable return 
based upon the Base Year net operating income. To make such a determination and in order to 
adjust to the Base Year net operating income, the City Manager, or hearing officer if on appeal, 
must make the following findings: 

1. Exceptional Expenses in the Base Year. The Park Owner’s operating expenses in the Base 
Year were unusually high or low in comparison to other years. In such instances, adjustments 
may be made in calculating operating expenses so the Base Year operating expenses reflect 
average expenses for the park over a reasonable period of time. The following factors shall be 
considered in making such a finding: 

a. Extraordinary amounts were expended for necessary maintenance and repairs. 

b. Maintenance and repair were below accepted standards so as to cause significant 
deterioration in the quality of services provided. 

c. Other expenses were unreasonably high or low notwithstanding the application of 
prudent business practices. 

2. Exceptional Circumstances in the Base Year. The gross income during the Base Year was 
disproportionately low due to exceptional circumstances. The following factors shall be 
considered in making such a finding: 

a. If the gross income during the Base Year was lower than it might have been because 
some Mobilehome Owners were charged reduced rent. 

b. If the gross income during the Base Year was significantly lower than normal 
because of the destruction of the Park and/or temporary eviction for construction or 
repairs. 

c. The pattern of rent increases in the years prior to the Base Year and whether those 
increases reflected increases in the CPI. 

d. Base Year Rents were disproportionately low in comparison to the Base Year Rents 
of other comparable parks in the City. 

e. Other exceptional circumstances, excluding any comparisons of Base Year Rents to 
Rents of other comparable parks located outside of the City or to market rents 
determined from comparable Parks located outside of the City. 

C. Calculation of Net Operating Income. 

1. Net Operating Income. Net operating income shall be calculated by subtracting operating 
expenses from gross rental income. 

2. Gross Rental Income. 

a. Gross rental income shall include the following: 
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i. Gross Rents calculated as gross rental income at 100 percent occupancy, adjusted 
for uncollected Rents due to vacancy and bad debts to the extent such vacancies 
or bad debt are beyond the control of the Park Owner. Uncollected Space Rents 
in excess of three percent of gross Space Rent shall be presumed to be 
unreasonable unless established otherwise and shall not be included in computing 
gross rental income. 

ii. All other income or consideration received or receivable in connection with the 
use or occupancy of the Rental Unit, except as excluded below. 

b. Gross rental income shall not include the following: 

i. Utility charges for submetered gas and electricity. 

ii. Charges for water, refuse disposal, sewer service, and/or other services which are 
either provided and charged to Mobilehome Owners solely on a cost pass-
through basis and/or are regulated by state or local law. 

iii. Any amount paid for the use and occupancy of a Mobilehome unit (as opposed to 
amounts paid for the use and occupancy of a Mobilehome Space). 

iv. Charges for laundry services. 

v. Storage charges. 

vi. Rental Income from Spaces exempted from Rent limitation by state law or this 
Chapter.  

3. Operating Expenses. 

a. Operating expenses shall include the following: 

i. Reasonable costs of operation and maintenance. 

ii. Management expenses. It shall be presumed that management expenses increase 
by the percentage increase in Rents or the CPI, whichever is greater, between the 
Base Year and the prior year unless the level of management services has either 
increased or decreased significantly between the Base Year and the prior year. 

iii. Utility costs, except where the consideration of the income associated with the 
provision of the utility service is regulated by state law and consideration of the 
costs associated with the provision of the utility service is preempted by state 
law. 

iv. Real property taxes attributable to the Base Year or prior year regardless of when 
actually paid. 

v. License and registration fees required by law to the extent these expenses are not 
otherwise paid or reimbursed by Mobilehome Owners. 

vi. Park Owner-performed labor compensated at reasonable hourly rates. No Park 
Owner-performed labor shall be included as an operating expense unless the Park 
Owner submits documentation showing the date, time, and nature of the work 
performed. There shall be a maximum allowed under this subsection of five 
percent of gross income unless the Park Owner shows greater services were 
performed for the benefit of the Mobilehome Owners. 

vii. Subject to the settlement provisions of Section 6920.10 of this Article, Legal 
Expenses incurred in connection with successful good faith attempts to recover 
Rents owing, pursuit of rights under or in relationship to this Article, including 
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Legal Expenses incurred in the course of pursuing successful Fair Return 
Applications, unlawful detainer actions not in derogation of applicable law, and 
when incurred in the normal operation of the Park, to the extent such expenses 
are not recovered from adverse or other parties.  

viii. Interest Allowance on Amortized Expenses.  

b. Exclusions from Operating Expenses. Operating expenses shall not include the 
following: 

i. Mortgage principal or interest payments or other debt service costs. 

ii. Penalties, fees or interest assessed or awarded for violation of any provision of 
this Chapter or other provision of law. 

iii. Land lease expenses. 

iv. Political contributions and payments to organizations which are substantially 
devoted to legislative lobbying purposes. 

v. Depreciation. 

vi. Expenses for which the Park Owner has been reimbursed by any utility rebate or 
discount, security deposit, insurance settlement, judgment for damages, 
settlement or any other method or device. 

vii. Unreasonable increases in expenses since the base year. 

viii. Expenses associated with the provision of master-metered gas and electricity 
services. 

ix. Expenses attributable to unreasonable delays in performing necessary 
maintenance or repair work or the failure to complete necessary replacements. 

x. Expenses attributable to a Park-owned Mobilehome, including but not limited to 
any Mobilehomes rented out by the Park Owner except when provided to a Park 
manager as a component of employment compensation. 

xi. Expenses attributable to Spaces exempt from Rent limitations by state law or this 
Chapter shall be excluded by reducing the total allowed operating expenses by a 
percentage of the total number of Spaces in the Park.   

c. Adjustments of Operating Expenses. Base Year and/or current operating expense 
items shall be averaged with other expense levels for the same types of items for 
other years or amortized or adjusted by the CPI or may otherwise be adjusted, in 
order to establish an expense amount for the item(s) that most reasonably serves the 
objectives of obtaining a reasonable comparison of Base Year and prior year 
expenses. Grounds for such adjustments include, but are not limited to: 

i. Either the amount or nature of an expense item for a particular year is not 
representative. 

ii. The Base Year expense is not a reasonable projection of average past 
expenditures for that item in the years immediately preceding or following the 
bBase yYear. 

iii. The prior year expense is not a reasonable projection of expenditures for that 
item in recent years or of future expenditures for that item. 
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iv. If a particular item of expense exceeds the normal industry or other comparable 
standard for the area, the Park Owner shall bear the burden of proving the 
reasonableness of the expense. To the extent that it is found that the expense is 
unreasonable it may be adjusted to reflect the normal industry standard. 

v. A Base Year expense is exceptionally low by industry standards and/or on an 
inflation adjusted basis is exceptionally low relative to the prior year expense 
although the level or type of service for which the expense is incurred has not 
changed significantly. 

vi. An increase in maintenance or management expenses is disproportionate to the 
percentage increase in the CPI, while the level of services has not changed 
significantly and/or is not justified by special circumstances. 

D. Constitutionally Required Fair Return: Notwithstanding any other provisions of this Chapter, the 
City Manager is authorized to approve any Rent Increase that is constitutionally required by law 
to yield a fair return. 

E. Rent Increase Effective Date: Rent Increases approved by the City Manager shall be effective on 
the date given by the applicant in the notice to the Affected Mobilehome Owners required in 
section 798.30 of the California Civil Code. In the event that the period for determining the 
allowable Rent Increase exceeds 120 days, the Park Owner may recover a Rent charge retroactive 
to 120 days after the Fair Return Application is deemed complete. Delays or continuances that are 
mutually agreed to in writing by all parties concerned, extensions authorized in this Article, and 
the number of days that lapse between applicant receiving notice of the necessity of replenishing 
its deposit and paying the required amount pursuant to the procedure for review of Fair Return 
Applications cost of expert analysis in this Article, shall not be counted in determining whether 
said 120-day period has expired. In order to avoid undue hardship on the Mobilehome Owners 
affected by the decision, the retroactive Rent charge shall be amortized and paid over a period of 
five years, unless the City Manager or hearing officer determines that a different amortization 
period is more reasonable. Interest may be charged on this amortized Rent. 

F. Per Space Rent Adjustment Pursuant to Fair Return Standard: The allowable Rent Increase per 
Mobilehome Space pursuant to this Section may not be increased as a result of exempt Spaces in 
the Park. 

SEC. 6920.10 Settlement Proposals. 

A. At least 10 days prior to the date specified when the City Manager will take under submission, as 
described in Section 6920.11.J, a Fair Return, Capital ImprovementsReplacement, or Rent 
Reduction application filed pursuant to this Article, or 10 days prior to any appeal hearing, the 
Homeowner Representative or the Park Owner may submit a written settlement offer to the other 
party to settle the claims or requests made in the application and to allow a decision or award to 
be made in accordance with the terms and conditions stated in the offer. 

B. The offer shall include a statement of the terms and conditions that the offering party is willing to 
accept, and a provision that allows the accepting party to indicate acceptance of the offer by 
signing a statement that the offer is accepted. At the same time that the offering party submits its 
offer to the other party, the offering party shall also file a copy of the written settlement offer with 
the City Clerk, or hearing officer, in a separately sealed envelope, with a statement on the outside 
of the envelope identifying the offeror and stating that it is a written settlement offer submitted 
pursuant to this section. The sealed copy of the written settlement offer that is filed with the City 
Clerk or hearing officer shall not be opened until it is either timely accepted by the opposing 
party or, if it is not timely accepted by the opposing party, after the City Manager or hearing 
officer, as appropriate, has rendered a final decision on the application or appeal. 
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C. Acceptance of the offer must be in writing and shall be signed by the counsel for the accepting 
party or, if not represented by counsel, by the accepting party. 

D. If the offer is accepted, the parties shall notify the City Manager, and the hearing officer if the 
application is on appeal, and the City Manager or hearing officer, as appropriate, shall enter the 
accepted offer as the final decision respecting the application or appeal. 

E. If the offer is not accepted within seven calendar days of the offer’s receipt by the opposing party, 
the offer shall be deemed withdrawn and cannot be given in or considered as evidence as part of 
the City Manager’s or hearing officer’s, as appropriate, decision. 

F. Legal Expenses. If an offer made pursuant to this Section is not accepted and the rejecting party 
fails to obtain a more favorable award or decision, the rejecting party shall not recover his or her 
post-offer Legal Expenses and shall pay the Legal Expenses incurred by the offering party from 
the time of the offer. If competing offers to settle are timely submitted but have not been timely 
accepted, the City Manager or hearing officer, as may be appropriate, shall determine which party 
has failed to obtain a more favorable decision or award and assign responsibility for the payment 
of legal expenses accordingly. 

1. The City Manager or hearing officer shall mail and email to the parties a notice of assignment 
of Legal Expense liability (“Legal Expense Notice”) within seven days after issuance of a 
final decision on the application or appeal. Within seven days of his/her/its receipt of the 
Legal Expense Notice, each party shall simultaneously serve a written request for the 
awarding of and an accounting of Legal Expenses and on the City Manager or hearing officer 
and all parties by regular mail and electronic mail. Said requests shall include detailed records 
of fee billings, time records and supporting declarations executed under penalty of perjury. 
Within seven days of receiving the requests, opposing parties may file and serve objections in 
the same manner as service of the original requests. Within seven days after service of the 
oppositions or within seven days of the deadline for the filing of oppositions, if none is 
submitted, the City Manager or hearing officer may submit a proposed supplemental decision 
stating the amount of legal expenses each party is required to pay and the reasons therefor. 

a. When issued by the City Manager, said supplemental decision shall become final when 
issued and shall be appealable separately from the City Manager’s decision pertaining to 
the merits of the petitionapplication. The appellate procedures set forth in this Article 
shall govern an appeal of a City Manager’s decision pertaining to the awarding of Legal 
Expenses, but an appeal of a Legal Expenses award shall be consolidated with any appeal 
taken of the City Manager’s final decision pertaining to the merits of the application. 

b. When issued by the hearing officer, said supplemental decision shall become final in 
seven days after the proposed decision, unless either party requests an evidentiary hearing 
within said seven days in which case a final decision shall be made within seven days 
after the evidentiary hearing is concluded. The hearing officer’s decision shall become 
final upon mailing, with proofs of service, to all parties of the (i) final decision on the 
merits of the application, or (ii) final decision on the Legal Expenses award, whichever 
occurs last. 

c. In his or her discretion, the City Manager or the hearing officer, as appropriate, may 
reduce or offset from any Legal Expense award made in favor of the applicant by the 
amount of legal expenses the applicant may be required to pay. 

2. Any award of Legal Expenses shall be itemized by the Park Owner separately from any Rent 
Increase or Services Reduction award. Legal Expenses awarded to Park Owners shall be 
shown as a separate limited time pass-through charged to the Affected Mobilehome Owners. 
The A Legal Expense award to a Park Owner plus Allowable Interest on Amortized Expenses 
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shall be recovered in equal monthly payments over a five-year period, unless the City 
Manager or hearing officer determines that a different period is more appropriate, and shall 
be eliminated after payment is completed at the end of the amortization period. Legal 
Expenses awarded to Mobilehome Owners shall be made as either a Rent credit or direct 
payment to the Mobilehome Owners.  

3. In determining whether a party has obtained a more favorable award or decision than that 
proffered in a written settlement offer not accepted by that party, the City Manager or hearing 
officer shall rely upon and be guided by legal precedent and authorities construing the same 
term used in California Code of Civil Procedure Section 998.  

G. The time limits prescribed in this Section may be extended by the City Manager or the hearing 
officer, as appropriate, upon a showing of good cause. 

6920.11 Procedures for review of Rent. 

A. The following matters are subject to review by the City Manager upon application:  

1. Fair return Rent Increase, excepting that a Park Owner may not file a Fair Return 
Application in November or December except in cases of unforeseen circumstances. 

2. Preapproval of a temporary Rent Increase for specified Capital Improvements and Capital 
Replacements. 

3. Rent reduction for Service Reduction. 

B. Limit on Frequency of Applications. Only one application pursuant to this Article may be filed 
for a Mobilehome Park within any 12-month period, except in the event of extraordinary 
circumstances that could not reasonably have been foreseen at the time the prior application was 
filed. 

C. Filing of Application. 

1. Applications for Rent adjustments for fair return Rent Increases, temporary Capital 
Improvements and Capital Replacements Rent Increases, or Rent reductions for Service 
Reductions shall be on forms prescribed by the City Manager. 

2. The City Manager may require an application to contain any information as he or she deems 
relevant, including, but not limited to: 

a. A list of the names and addresses of all Mobilehome Park Mobilehome Owners subject to 
the proposed Rent adjustment. 

b. A statement of the date the Rent adjustment is proposed to be effective. 
c. The Rent for each Space in the park in the Base Year, and the three prior years. 
d. An income and expense statement for the Base Year, and the four years prior. 
e. Evidence documenting the income and expenses claimed by the Park Owner. 
f. All other documentation and opinion testimony upon which the Park Owner is relying to 

justify the Rent Increase, or upon which the Mobilehome Owner is relying on to justify a 
Rent reduction. 

g. A statement of the applicant’s theories in support of the Rent Increase or Rent reduction. 
 

D. Notice of Application. The applicant and the City shall provide notice of an application as 
follows: 
1. The applicant and City: by sending a hard copy and electronic copy of the application to the 

either the a) Homeowner Representative and each Affected Mobilehome Owner, or b) the 
Park Owner, as appropriate; 

2. The applicant: by providing the City with hard and electronic copies of the application; 
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E. Determination that Application is Complete. Within 30 days after filing an application, the City 
Manager will determine if it is complete. An application will be considered complete only if and 
when the required fees have been paid. If the application is incomplete, the City Manager will 
inform the applicant in writing as to what additional information is required. Within 30 days of 
the applicant’s submittal of requested additional information or fees, the City Manager shall 
determine whether the application is complete and notify the applicant of the City Manager’s 
determination. This process shall continue until the City Manager issues a written notice advising 
the applicant that the application is complete. The time period for Rent Increase effective date 
shall begin running on the date the City Manager delivers said completeness notice to the 
applicant. 

F. Access to Application. Applications shall be available for inspection and copying by the public 
during the City’s normal business hours. The City shall reasonably make all applications 
available to view through the City’s website. 

G. Cost of Expert Analysis. Upon the receipt of an application authorized by this Article, the City 
Manager shall determine if the employment of experts will be necessary for a thorough analysis 
of the application. The City Manager may retain a certified public accountant to, among other 
things, verify the accuracy of the expense and income items stated in the application; an expert in 
the use and theory of the fair return and MNOI methods utilized in this Article; and/or, a licensed 
appraiser. The City Manager shall also determine the anticipated cost of employing any such 
experts and communicate this amount to the applicant. The City Manager shall keep an 
accounting of the Applicant’s deposit and how it is used to defray the City’s costs. If at any time 
during the processing of an application the remaining balance of the deposit is less than $1,000, 
or other amount as adjusted by resolution of the City Council, the City Manager shall notify the 
applicant of the remaining balance, additional amount to be paid, and deadline for payment. The 
application shall not be further processed until the applicant has paid the estimated cost of expert 
analysis. Any unused portion for payments so collected shall be refunded to the applicant. 

H. Intentionally omitted.Contents of Expert Analysis. At a minimum, any analysis pursuant to this 
Section shall include a determination of: 

1. Base Year and prior year rental income; 
Base Year and prior year operating expenses by category; 
Base Year and prior year overall operating expenses; 
Base Year and prior year net operating income; 
The percentage change in net operating income between the Base Year and prior year; 
The percentage change in the CPI between the base period and the prior year; 
The ratio of the percentage change in net operating income to the percentage change in the 
CPI between the Base Year and the prior year; and 
The rent adjustment required under an MNOI standard pursuant to this chapter. 

I. Response by other party. The party not filing the application may submit a written response to the 
application within 30 days after the application is determined complete, unless the City Manager 
determines that there is good cause to extend that deadline. The party filing written response shall 
deliver it to the applicant and to the City Clerk. 

J. Decision by City Manager. Applications filed pursuant to this Article shall be decided by the City 
Manager based on substantial evidence and without a hearing or personal appearances by any of 
the involved parties or their representatives. The decision will be made within 60 days of the date 
that the application is determined complete, unless the City Manager determines that there is 
good cause to extend that deadline. The City Manager shall email all involved parties or their 
representatives the date on which the City Manager will consider the matter under submission and 
beyond which the City Manager will not accept additional information, briefs, evidence or 
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arguments (the “Submission Date”). The City Manager shall email notice of the Submission Date 
to all parties or their representatives at least 21 days prior to the Submission Date. The City 
Manager’s decision on the merits of the application shall be emailed and sent by mail, with proof 
of mailing, to the Park Owner, the Park Owner’s and Mobilehome Owners’ representatives, and 
the Homeowner Representative.  

K. Required Findings in Fair Return Decision: Any Rent adjustment decision pursuant to this Article 
that approves a fair return Rent Increase shall include a determination that the Park Owner would 
be denied a fair return according to the method in Section 6920.9 and shall include findings made 
of the following: 

Base Year and prior year rental income; 
Base Year and prior year operating expenses by category; 
Base Year and prior year overall operating expenses; 
Base Year and prior year net operating income; 
The percentage change in net operating income between the Base Year and the prior year; 
The percentage change in the CPI between the Base Year and prior year; 
The ratio of the percentage change in net operating income to the percentage change in the 
CPI between the Base Year and prior year; 
The rent adjustment required under the MNOI standard, if applicable to the application. 

L. Conditions for Allowance or Disallowance of Rent Increase: The allowance or disallowance of 
any proposed Rent Increase (or decrease) or portion thereof may be reasonably conditioned in any 
manner necessary to effectuate the purposes of this Article. 

M. Representation of Parties: 

1. Each party may be represented by any person of its choosing. The representative need not be 
an attorney. 

2. Written designation of representatives shall be filed with the City Manager or hearing officer. 

3. The written designation of the representative shall include a statement that the representative 
is authorized to bind the party to any stipulation, decision or other action taken by the City 
Manager or hearing officer. 

N. Overall Period for Review of Application. Except as otherwise provided in this Article, a decision 
on an application for Rent adjustment made pursuant to this Article shall be made within 120 
days after the application is deemed complete, unless extended by the City Manager or hearing 
officer for good cause. 

O. Standard of Review. The applicant shall bear the burden of proof, by a preponderance of the 
evidence, on all issues necessary to the granting of the petitioner’s petition, both at the City 
Manager and hearing officer levels of review. 

SEC. 6920.12 Appeal of City Manager’s Decision. 

A. The decision of the City Manager on an application for Rent Increase for fair return, Capital 
Improvements, or Capital Replacements, or Rent reduction for Service Reduction may be 
appealed within 30 days after the date of its mailing. An appeal by the Park Owner shall be 
signed by the Park Owner or its/his/her lawfully appointed agent. An appeal by the Mobilehome 
Owners must be signed by the Mobilehome Owners residing on a majority of the Mobilehome 
Spaces that are subject to the City Manager’s decision. An appeal must be in writing and must be 
delivered to the opposing parties and the City within the 30 appeal period. If the City Manager’s 
decision is not timely appealed, the City Manager’s decision shall become final on the thirty-first 
day after the decision is mailed. The appealing party shall be required to pay for the costs of the 
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appeal, including those imposed by the hearing officers and those established by resolution of the 
City Council. The appeal shall be conducted through a de novo evidentiary hearing, which shall 
consider at least the following: the application, all information, expert opinions and arguments 
submitted by the parties to the City Manager; the opinions of the City’s experts; additional 
arguments or facts upon which the City Manager’s decision is based; and the briefs, evidence and 
testimony accepted or rejected by the City Manager in support of or in opposition to the 
application by any of the parties to the proceedings. 

B. Procedure for Selection of a Hearing Officer. 

1. Hearing officers shall be licensed attorneys of the State Bar of California in good standing, 
and shall have no financial interest in Mobilehomes, Mobilehome Spaces or Mobilehome 
Parks and shall not have represented Mobilehome Park Owners or Mobilehome Park 
Mobilehome Owners in Rent setting cases or Park closings, Park conversions or any disputes 
between Park Owners and Park residents. 

2. A hearing officer shall be selected through the California Office of Administrative Hearings 
(OAH). In the event OAH is unavailable or unable to provide a hearing officer, the City 
Manager may elect to contract with another agency that provides arbitration or hearing officer 
services or may establish a panel from which the hearing officer is selected in accordance 
with this Section. 

3. In the event a list of hearing officers is established, the City Manager shall make all 
reasonable efforts to ensure that the list is comprised of at least five qualified candidates. A 
hearing officer shall disqualify himself or herself from serving as hearing officer in a 
particular matter where he/she has a conflict of interest within the meaning of the Political 
Reform Act (Government Code Section 87100 et seq.), and shall otherwise comply with the 
disqualification provisions of Canon 3.E. of the Code of Judicial Ethics. The City shall make 
the initial selection of the hearing officer from the panel. The parties to the appeal shall be 
advised in writing of the selected hearing officer, and advised of their right to disqualify the 
selected hearing officer within five days of receipt of the notice of selection. In the event of a 
disqualification, another hearing officer shall be randomly selected from the panel by the 
City, and a new notice of hearing sent to the parties. Each party shall have the right to 
disqualify one hearing officer for a particular appeal if there are five or fewer hearing officers 
on the list and may disqualify up to two hearing officers if there are eight or more hearing 
officers on the list. 

C. Time of and Scheduling of Hearing. 

1. A hearing on the appeal shall commence within 30 days of the selection of a hearing officer 
unless both parties agree to a different schedule. The hearing shall be completed within 15 
days after it is commenced. These time deadlines may be extended by the hearing officer for 
good cause. 

2. The hearing may be scheduled during normal business hours of the City unless a majority of 
the residents that are subject to the appeal requests that the hearing be scheduled during the 
evening. The hearing shall be scheduled at a time that it is convenient for the residents’ and 
Park Owner’s representatives. 

D. Presentations by each party at the hearing and of the City staff and experts shall be limited to 90 
minutes each unless the hearing officer determines good cause exists to enlarge those time 
periods. Each party and the City shall be permitted a cumulative total of one hour of cross-
examination of the opposing party’s expert witnesses, unless the hearing officer determines good 
cause exists to enlarge those time periods. The City may provide legal counsel to help prepare the 
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City’s experts for their presentation at the appeal hearing, to defend the City’s expert witness and 
to cross examine the expert witnesses of the parties. 

E. Notwithstanding anything to the contrary stated herein, whether or not the City decides to appear, 
submit documents and/or briefs, retain counsel to represent the City, or otherwise participate in 
the administrative appellate proceedings shall be left to the discretion of the City. 

F. Written notice of the time, date and place of the hearing shall be given at least 21 days prior to the 
hearing. 

G. Requests for Additional Information Not Previously Provided to the City Manager by Opposing 
Party: 

1. Either party or the City may request that additional, supporting documentation that was not 
previously provided to the City Manager as part of his/her initial examination of and decision 
be provided to substantiate the claims made by a party. The request shall be presented in 
writing to the hearing officer. 

2. The hearing officer may order production of such requested documentation if the hearing 
officer determines the information is relevant to the proceedings. 

H. Responses: 

1. Mobilehome Owners or the Park Owner may submit responses to the decision of the City 
Manager or to reports by the City’s experts. Responses shall be submitted to the other parties 
and the hearing officer at least 10 days prior to the hearing. Responses shall be in printed and 
electronic form. 

2. Rebuttal reports may be submitted by the Park Owner, Mobilehome Owners, and/or City or 
its expert. Such reports shall be submitted to the parties and hearing officer at least five days 
prior to a hearing. Rebuttals shall be in printed and electronic form.  

3. The parties’ responses and rebuttal reports shall be considered the prehearing briefs of the 
parties and the City and no other prehearing briefs shall be allowed unless requested by the 
hearing officer for good cause.  

4. For good cause, the hearing officer may accept additional information at the hearing. 

I. Conduct of Hearing: 

1. The hearing shall be conducted in accordance with such rules and regulations as may be 
promulgated by the City Council and any rules set forth by the hearing officer. 

2. The hearing officer shall have the power and authority to require and administer oaths or 
affirmations where appropriate, and to take and hear evidence concerning any matter pending 
before the hearing officer. 

3. The rules of evidence generally applicable in the courts shall not be binding in the hearing. 
Hearsay evidence and any and all other evidence which the hearing officer deems relevant 
may be admitted and considered. 

4. Any party or such party’s representative, designated in writing by the party, may appear at the 
hearing to offer such documents, oral testimony, written declaration or other evidence as may 
be relevant to the proceedings. 

5. The hearing officer may grant or order not more than two continuances of the hearing for not 
more than 10 working days each. Additional continuances may be granted only if all parties 
stipulate in writing or if the hearing officer finds that there is a good cause for the 
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continuance. Such continuances may be granted or ordered at the hearing without further 
written notice to the parties. 

6. A recording of the proceedings shall be made or arranged by the City Manager in a format 
that is made easily available within five days of the conclusion of the hearing. 

7. The hearing shall be conducted in a manner that ensures the parties have an opportunity to 
obtain documents and to obtain information about the theories and facts to be presented by 
the opposing parties in adequate time in advance of the hearing to enable preparation of their 
respective cases. 

8. Deadline for Decision: Appeals shall be decided by the hearing officer within 90 days of the 
date of the filing the appeal and payment of all appellate fees, unless extended by the hearing 
officer for good cause or by the City Manager to accommodate scheduling availability of a 
hearing officer. 

9. Notice of Decision: The City Manager shall mail hardcopies of the hearing officer’s decision 
to the Park Owner and all affected Mobilehome Owners within three days of the City’s 
receipt of the hearing officer’s written decision. The decision shall be emailed to the Park 
Owner’s and residents’ representatives as soon as possible after the decision is received by 
the City. 

J. Modification of Decision in the Event of Mathematical or Clerical Inaccuracies: Any party 
alleging that the hearing officer’s statement of decision contains mathematical or clerical 
inaccuracies may so notify the hearing officer and the other party within 15 calendar days of the 
date of mailing of the decision. The hearing officer may make corrections and shall file a 
corrected statement of decision within 10 working days after receiving the request to correct. 
Alternatively, the hearing officer may decline to correct the decision and shall so notify the 
parties of his/her determination. Upon filing a corrected statement of decision or a determination 
not to correct the decision, the hearing officer’s decision shall be final. 

K. Preservation of Record: Written findings made by the final decision maker pursuant to this 
Section shall be permanently preserved in the City records. 

SEC.  6920.13 Preapproved Temporary Rent Increases for Specified Capital Improvements and 
Capital Replacements. 

A. A Park Owner shall be permitted to obtain a temporary Rent increase to reimburse specified 
Capital Improvements and Capital Replacements pursuant to this Section. 

B. The City Council shall from time to time adopt an amortization schedule for typical Capital 
Improvements and Capital Replacements subject to the provisions of this section. 

C. Prior to making a Capital Replacement or Capital Improvement, the Park Owner may file an 
application with the City Manager for approval of a temporary Rent Increase to reimburse Capital 
Improvement Costs or Capital Replacement Costs. Except as is provided in Subsection HF, a 
Park Owner who commences and completes a Capital Improvement project prior to obtaining a 
temporary Rent Increase approval under this Section, shall be deemed to have conclusively 
waived its right to seek a Rent Increase for that Cost. 

D. Applications for a temporary Rent Increase shall contain at a minimum the following 
information: 

1. A description and cost of the proposed project. The estimated cost of the proposed project 
shall be reflected in at least two, bids or proposals from qualified and licensed (if required by 
law) contractors, installers and/or builders; 
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2. Evidence establishing that the project is necessary at the time the Park Owner seeks to 
implement it; 

3. The date(s) upon which the Park Owner proposes to commence and complete the project; 

4. The manner by which the Park Owner will notify the City of the commencement of the work 
to allow the City to monitor construction and ensure, as practicable, that the work is 
completed consistent with the temporary Rent Increase approval; 

5. The period of time during which the Park Owner proposes to amortize the Rent Increase and 
the rationale therefor; 

6. Evidence that the project will be made at a direct cost of not less than $100.00 per affected 
Mobilehome Space or at a total direct cost of not less than $5,000, whichever is lower, or 
such other amounts as adjusted by resolution of the City Council; 

7. Calculation of costs amortized over a period of not less than 36 months, or a different time 
period if the monthly payment amount will not impose an unreasonable financial burden on 
the Mobilehome Owners of the Park; 

8. Evidence that the costs do not include any additional costs incurred for property damage or 
deterioration that result or have resulted from any unreasonable delay in undertaking or 
completing any repair or improvement; 

9. Evidence that the costs do not include costs incurred to bring the Park, improvement or other 
property into compliance with a provision of the Arcata Municipal Code or state law where 
the original installation of the improvement was not in compliance with code requirements; 

10. A representation by the Park Owner stating that at the end of the amortization period, the 
allowable monthly Rent will be decreased by any amount it was increased because of a Rent 
Increase approval granted under this Section; and 

11. Evidence that the amortization period is in conformance with any schedule adopted by the 
City Council, unless it is determined that an alternate period is justified based on the evidence 
presented during the consideration of the Park Owner’s application. 

E. Capital Replacement. Upon receipt of the a Capital Replacement application, the City Clerk shall 
provide notice (“Capital Improvement Replacement Notice”) of the application to all aAffected 
Mobilehome Owners. The Capital Replacement nNotice shall state the proposed Capital  
Improvement or Capital Replacement, the amortization schedule including interest for the project, 
and the resulting temporary Rent Increase proposed. The City Clerk shall email the application 
and all of its attachments to the Homeowner Representative. The Park Owner shall post a 
complete, physical copy of the petitionapplication and its attachments at a location that is obvious 
and accessible to all Mobilehome Owners. 

1. A temporary Rent Increase for Capital Replacement shall be approved and the protest 
provisions under subsections 2 and 3 shall not apply if the Park Owner submits evidence with 
its application that the Park Owner has:  

a. Consulted with the Affected Mobilehome Owners prior to initiating construction of 
the Capital Replacement project regarding the nature and purpose of the project and 
estimated cost; and 

b. Obtained the prior written consent of an adult household member from at least 50 
percent plus one of the Spaces whose Rent would be affected by the requested 
Capital Replacement temporary Rent Increase. Evidence of such consent must be 
presented at the time of filing the application with the City. 
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Provided, that the above two criteria have been satisfied, the City Manager shall approve the 
application as submitted, and shall send notice to the Park Owner and Affected Mobilehome 
Owners stating that the application has been granted and identifying the amount of the 
approved Rent Increase. Said decision by the City Manager shall be final and shall not be 
appealable. 

2. In the event that one adult household member from at least 50 percent plus one of the 
Affected Mobilehome Spaces whose Rent would be increased if the application were 
approved protest the application in writing to the City Clerk within 30 45 days after the date 
the City Clerk mails or emails the Capital Improvement Replacement Notice to the aAffected 
Mobilehome Owners, the City Manager shall determine whether the application is complete, 
including determining whether all applicable fees have been paid. The City Manager may 
require additional information if the application is deemed incomplete. Upon determining that 
the application is complete, the City Manager may retain expert assistance as necessary to 
review the application, and may require the Park Owner to pay the cost of expert assistance. 
The complete application shall be reviewed pursuant to Section 6920.11. 

3. In the event that one adult household member from at least 50 percent plus one of the 
Affected Mobilehome Spaces whose Rent would be increased if the application were 
approved do not protest the application in writing to the City Clerk within 30 45 days after 
the date the City Clerk mails or emails the Capital Improvement Replacement Notice to the 
aAffected Mobilehome Owners, the City Manager shall approve the application as submitted, 
and send a notice to the applicant and the Affected Mobilehome Owners stating that the 
application has been granted and identifying the amount of the temporary Rent Increase 
allowed to be charged the Affected Mobilehome Owners. Said decision by the City Manager 
shall be final and shall not be appealable. 

F. Capital Improvements. A Park Owner shall be entitled to seek a temporary Rent Increase in order 
to make a Capital Improvement or Capital Replacement only if the Park Owner submits evidence 
with its application that the Park Owner has: 

1. Consulted with the Park Affected Mobilehome Owners prior to initiating construction of the 
project regarding the nature and purpose of the project and estimated cost; and 

2. Obtained the prior written consent of an adult household member from at least 50 percent 
plus one of the Spaces whose Rent would be affected by the requested Capital Improvement 
or Capital Replacement temporary Rent Increase. Evidence of such consent must be 
presented at the time of filing the application with the City. 

Provided, that the above two criteria have been satisfied, the City Manager shall approve the 
application as submitted,, and shall send notice to the applicant Park Owner and aAffected 
Mobilehome Owners stating that the application has been granted and identifying the amount of 
the approved Rent Increase. Said decision by the City Manager shall be final and shall not be 
appealable. 

G. No temporary Rent Increase granted pursuant to this Section shall become effective until the first 
full calendar month following the filing by the Park Owner of a notice of completion of the 
Capital Improvement or Capital Replacement project with the City Clerk, and determination by 
the City that the work was completed in accordance with the Rent Increase approval. A Rent 
Increase approved pursuant to this Section shall be itemized separately on the rental billing 
provided to the affected Mobilehome Owners and shall terminate upon the conclusion of the 
approved amortization period. 

H. Nothing in this Section shall prevent the Park Owner from making emergency Capital 
Improvements or Capital Replacements required as a result of a disaster or other unpredictable 
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event. In such event, the Park Owner may make limited and reasonable Capital Improvements or 
Capital Replacements required to protect the public health and safety and to limit further damage 
to the Park, and to thereafter or simultaneously seek a Rent adjustment for such Capital 
Improvement or Capital Replacement pursuant to this section.  

SEC. 6920.14 Rent Reduction for Service Reduction.  

 Rent may be reduced and/or refunded if a Service Reduction results in the reduction in the 
Mobilehome Owners’ enjoyment of their Mobilehomes.  

A. Filing and Processing a Service Reduction Application. A Service Reduction application must be 
signed by at least one adult Mobilehome Owner from each of fifty percent (50%) plus one of the 
Spaces subject to this Chapter.  

B. If the City Manager, or hearing officer on appeal, finds that a material Service Reduction has 
occurred, the City Manager, or hearing officer on appeal, shall determine the resultant percentage 
reduction in the Mobilehome Owners’ enjoyment due to the Service Reduction. Rent shall be 
reduced by that percentage or amount. In addition, the Mobilehome Owners shall be entitled to, 
and the City Manager, or hearing officer on appeal, shall award a rebate in the amount of the 
monthly Rent reduction multiplied by the number of months between the date the Mobilehome 
Owners notified the Park Owner of the reduction in service and the date the City Manager, or 
hearing officer on appeal, determined the Rent reduction. Any rebate authorized pursuant to this 
section may be amortized over a maximum five year period, and bear the Interest Allowance for 
Amortized Expenses. In the event the Park Owner was not notified of the Service Reduction by 
the Mobilehome Owners or applicant and the Park Owner did not know nor should have known 
that the Service Reduction occurred prior to the filing of the application, no rebate shall be 
awarded. If a preponderance of the evidence proves that the Park Owner knew or should have 
known of the Service Reduction, a rebate shall be awarded and calculated from the date that the 
Park Owner knew or should have known of the start of the reduction.   

C. No rebate shall be allowed or authorized if a Service Reduction of a recreational facility or 
service, and resulting Rent decrease, has the prior written approval signed by at least one adult 
Mobilehome Owner from each of fifty percent (50%) plus one of the Spaces subject to this 
Article. 

D. No Service Reduction may include a condition created by the Park management’s failure to 
maintain the physical improvements in the common facilities in good working order, or condition 
for which the provisions of Civil Code section 798.84 provides a remedy. 

E. No recreational service or facility that has been reduced or eliminated shall be reinstituted at any 
cost to the Mobilehome Owners without prior written approval signed by at least one adult 
Mobilehome Owner from each of fifty percent (50%) plus one of the Spaces subject to this 
Article. 

F. In the event that a Service Reduction application is filed while a Fair Return Application is 
pending, the City Manager, may require consolidation of the applications. tThe Park Owner, or 
the Affected Mobilehome Owners may require request consolidation of the applications. 

SEC. 6920.15  Waivers. 

A. Any waiver or purported waiver by a Mobilehome Owner of rights granted under this Article 
shall be void as contrary to public policy. 

B. It shall be unlawful for a Park Owner to require or attempt to require as a condition of tenancy in 
a Mobilehome Park, a Mobilehome Owner or a prospective Mobilehome Owner to waive in a 
lease or rental agreement or in any other agreement the rights granted to a Mobilehome Owner by 
this Article. 
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C. It shall be unlawful for a Park Owner to deny or threaten to deny tenancy in a Mobilehome Park 
to any person on account of such person’s refusal to enter into a lease or rental agreement or any 
other agreement under which such person would waive the rights granted to a Mobilehome 
Owner by this Article.  

SEC. 6920.16  Mobilehome Owners’ Representatives. 

A. The Affected Mobilehome Owners of each Mobilehome Park shall annually elect by majority 
vote, with one vote per Space, a representative (“Homeowner Representative”) to receive all 
notices and documents that are required by this Article to be delivered to the Mobilehome Owner 
or Homeowner Representative. The Homeowner Representative shall additionally have the 
authority to accept and reject written settlement offers submitted pursuant to this Article, which 
shall be binding upon the said Mobilehome Owners. 

B. No later than January 31st of each year, the Homeowner Representative shall provide written 
notice to the City Manager of his/her name, address,  phone number and email address ,and shall 
promptly notify the City Manager in writing of any change of contact information or 
representative. Said notice shall be dated, signed and include a certification substantially similar 
to the following: 

“I certify that I have been elected as the designated Mobilehome Owners’ Representative 
(Homeowner Representative) for the ______________________ Mobilehome Park 
(“Park”) as the result of a duly noticed election. All tenants of spaces Mobilehome 
Owners in the park which are that leases spaces governed by Title VI, Chapter 6 of the 
Arcata Municipal Code were delivered written notices advising them of (a) their right to 
vote for the Park’s Homeowner Representative, (b) the authority and obligations of the 
Homeowner Representative, (c) the slate of candidates running for the position of the 
Park’s Homeowner Representative, (d) the date by when and how they must cast their 
vote and (e) the place to cast their vote. I further certify that of the ballots timely cast, 
________ [number] or _______% were cast in favor of the undersigned.” 

C. In the event no person is elected or willing to serve as the Homeowner Representative, the 
president or presiding officer of any existing tenantsMobilehome Owners’ organization or 
association that is independent of the Park Owner shall serve as the Homeowner Representative. 
In the event there is no tenant’s Mobilehome Owners’ organization or association, the duties and 
authorization imposed upon and granted to the Homeowner Representative by this Article shall 
not be discharged or exercised with respect to that Park. In the event a Homeowner 
Representative fails to discharge his/her duties as specified in this Article, the tenants 
Mobilehome Owners described in subsection (A) of this Section shall have the right to vote as to 
whether or not the Homeowner Representative shall continue acting as the Homeowner 
Representative. If at least 50 percent plus one of the Affected Mobilehome Spaces vote against 
the Homeowner Representative retaining his/her position as Homeowner Representative, that 
person shall step down from and no longer occupy the position of Homeowner Representative 
effective as of the date of the election. 

D. In addition to duties and authorization set forth in subsection (A) of this section, the Homeowner 
Representative shall discharge the following obligations: 

1. Upon receipt of the notices and documents which the Homeowner Representative is to 
receive under this Article, the Homeowner Representative shall (a) post copies of same in 
a community center or other place in the Park that is readily accessible to and frequented 
by the Mobilehome Owners, and (b) electronically send them to all affected Mobilehome 
Owners if reasonably possible 
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2. Make good faith and timely efforts to notify all Affected Mobilehome Owners of any 
written settlement offers received by or proposed by the Homeowner Representative 
pursuant to this Article. The Homeowner Representative, together with the tenants 
Mobilehome Owners, shall develop procedures for soliciting the input from those tenants 
Mobilehome Owners affected by such settlement offers so that the Homeowner 
Representative reasonably represents the interests of a majority of the potentially affected 
tenants. 

E. During his/her term as the Homeowner Representative, the Homeowner Representative may not 
serve on the City Council, or any of its commissions, committees, boards, or task forces.  An 
employee, agent or relative, or anyone receiving any financial compensation from the Park 
management or the Park Owner, is disqualified from serving as the Homeowner Representative.  

SEC.  6920.17  Rights of Prospective Mobilehome Owners. 

A. Prospective Mobilehome Owners shall be offered the option of renting a Space in a manner that 
will permit the “tenantMobilehome Owner-to-be” to receive the benefits of the Mobilehome 
Space rent stabilization program codified herein, which includes, but is not limited to, rental of a 
Mobilehome Space on a month-to-month basis. A prospective Mobilehome Owner cannot be 
denied the option of a tenancy of 12 months or less in duration. 

B. The Park Owner shall provide each prospective Mobilehome Owner with a copy of this Chapter. 

C. Any effort to circumvent the requirements of this Article shall be unlawful. 

SEC.  6920.18  Annual registration and other notices required from Park Owner. 

A. Due Date. No later than May 31st of each year, each Park Owner shall file with the City an 
annual registration statement, on a form prescribed by the City Manager. 

B. Contents of Registration Form. The registration form shall include the name(s), business 
address(es), and business telephone number(s) of each person or legal entity possessing an 
Ownership interest in the Park and the nature of such interest; the number of Mobilehome Spaces 
within the Park; a Rent schedule reflecting the current Space Rents within the Park; a listing of all 
other charges, including utilities not included in Space Rent, paid by Mobilehome Owners within 
the Park and the approximate amount of each such charge; the name and address to which all 
required notices and correspondence may be sent; the name and address of each Mobilehome 
Owner; the name and address of each person renting a Mobilehome; an identification of those 
Spaces or Mobilehomes which the Park Owner considers exempt from this Article and a 
statement of the reasons therefor; a statement of the number of recreational vehicle Spaces in the 
Park; and other information required by the City Manager. 

C. Certification of Registration Forms. All registration forms, and any documentation accompanying 
registration forms, shall contain an affidavit or declaration signed by the Park Owner or a 
designated agent, with his/her signature notarized, certifying that the information contained 
therein is true, correct and complete. 

D. Notice of Sale of a Park. Upon the sale or transfer of a Mobilehome Park, the seller or transferor 
shall notify the City Manager of the sale or transfer and of the name and address of the buyer or 
transferee. Within 10 days of the sale or transfer of a Mobilehome Park, the buyer or transferee 
shall provide a new registration form meeting the requirements of this section and a copy of the 
statement of the Base Year income, expenses, and net operating income of the Park and 
supporting documents that the previous Park Owner had provided to them pursuant to subsection 
E of this section. 

E. Notice to Prospective Park Purchasers. The Park Owner shall provide prospective Park 
purchasers with a copy of this Chapter. 
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SEC.  6920.19  Retaliation Prohibited. 

A. It shall be unlawful for a Park Owner to evict a Mobilehome tenant Owner where the Park 
Owner’s dominant motive in seeking to recover possession of the space is: 

1. Retaliation for the Mobilehome tenant’s Owners’ organizing, petitioning government for 
Rent relief, or exercising any right granted under this Article; or 

2. Evading or circumventing the purposes of this Article. 

B. It shall be unlawful for a Park Owner to retaliate against a Mobilehome tenant Owner because of 
the tenant’sMobilehome Owners’ assertion or exercise of rights under this Article in any manner, 
including but not limited to: 

1. Threatening to bring or bringing an action to recover possession of a space. 

2. Engaging in any form of harassment that causes the tenant Mobilehome Owner to quit the 
premises. 

3. Decreasing housing services. 

4. Increasing Rent. 

5. Imposing or increasing a security deposit or other charge payable by the tenantMobilehome 
Owner. 

SEC. 6920.20  Time of Allowed Rent Increase/Adjustment. 

A. Once within a twelve (12) month period, the Park Owner may implement a CPI Rent adjustment 
or a Fair return increase, as authorized in the Article, but not both. 

B. A Capital Replacement Cost pass-through authorized by this Article may only be implemented on 
the effective date of the CPI or Fair return rent adjustment. 

C. The following Rent Increases or adjustments, as authorized by this Article, may be implemented 
at any time during the year: 

1. Government mandated expense pass-throughs; 

2. Utility pass-throughs; 

3. Capital Improvement Cost pass-throughs; 

4. In-place transfer Rent Increases. 

D. Rent Increases subject to approval by the City Manager shall be implemented after his/her final 
determination. 

E. Rent reductions for Service Reductions shall be implemented at the time Service Reductions are 
ordered.  

SEC. 6920.21   Refusal of Mobilehome Owner to Pay Illegal Rent.  

It shall be unlawful for a Park Owner to demand, accept, receive, or retain Rent in excess of the 
amounts authorized by this Article. An Affected Mobilehome Owner may refuse to pay any Rent in 
excess of the maximum Rent permitted by this Chapter. The fact that such unpaid Rent is in excess of the 
maximum Rent shall be a defense in any action brought to recover possession of a Mobilehome Space for 
nonpayment of Rent or to collect the illegal Rent.  

SEC. 6920.22   Disclosures. 

A Park Owner shall disclose to each prospective Mobilehome Owner the current and proposed 
Base Rent for the Mobilehome Space, any rental agreement options, provide each prospective 
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Mobilehome Owner a copy of this Chapter, and that if the prospective Mobilehome Owner signs a lease 
with a term of more than one year, that lease will be exempt from rent stabilization in addition to notice 
required pursuant to Civil Code section 798.74.5 of the Mobilehome Residency Law. The Park Owner 
shall give the required disclosure and provide a copy of this Chapter to the prospective Mobilehome 
Owner at the time that the Park Owner, or Owner’s representative, receives the prospective Mobilehome 
Owner’s application for tenancy. The Park Owner shall obtain a signature of the prospective Mobilehome 
Owner on the disclosure form acknowledging receipt of the disclosures. The Park Owner shall retain the 
signed disclosure form throughout the entire tenancy of the Mobilehome Owner. This signed form shall 
be made available to the City Manager upon reasonable written notice.  

SEC. 6920.23   Prospective Mobilehome Owner; Tenancy Twelve Months or Less.  

All prospective Mobilehome Owners shall be offered the option of a tenancy of twelve (12) 
months or less upon terms consistent with the provisions of this Article. This section shall not apply to 
prevent a mutually agreed upon assignment between a Park Owner and an existing Mobilehome Owner of 
an existing lease, provided any such assignment does not violate the provisions in this Article applicable 
to in-place transfer Rent Increases.  

SEC. 6920.24  Rent Stabilization Administration, Fees.  

A. Administrative Regulations:  The City Manager may administratively adopt implementing 
regulations that are consistent with the provisions and intent of this Article. 

B. Rent Stabilization Administration Fee: All or any portion of the costs to administer this Chapter 
may be collected by the imposition of an annual rent stabilization administration fee, which shall 
be at a minimum equal to $10.00 per Space per month. The fee shall be chargeable against every 
Mobilehome Space in the City subject to rent stabilization. The Park Owner shall remit payment 
to the City within 30 days after the end of each calendar quarter, and may pass-through up to one-
half of the fee to those tenants Mobilehome Owners subject to the fee as a government mandated 
expense pass-through.  The fee is intended to cover the full cost of administration and the fee 
assessment amount may be amended from time to time by resolution of the City Council.  

C. Other Fees:  The City Council may adopt by resolution additional fees as necessary to reimburse 
the City for its costs to implement this Chapter, and may allocate specified charges to the 
respective Parties.  

SEC. 6920.25   Amendment. 

Any amendment to this Article shall require a prior public hearing before the City Council with 
notice thereof mailed to all Affected Mobilehome Owners in the City at least ten (10) days prior to the 
hearing.  

Section 3.  If any section, subsection, sentence, clause or phrase of this Ordinance is for any 
reason held to be invalid or unconstitutional, the decision shall not affect the validity of the remaining 
portions of the Ordinance. The City Council hereby declares that it would have passed this Ordinance, 
and each section, subsection, sentence, clause and phrase thereof, irrespective of the fact that any one or 
more sections, subsections, sentences, clauses or phrases be declared invalid under law. 

Section 4.  This ordinance is exempt from the California Environmental Quality Act (CEQA) 
pursuant to Section 15061(b)(3) of the CEQA Guidelines based on the finding that the provisions of 
the ordinance constitute additional regulation for a process already existing under State law and thus 
does not have the potential for causing a significant impact to the environment. 

Section 5.  Effective Date. This ordinance will take effect thirty (30) days after the date of its 
adoption. 

DATE: , 20   
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ATTEST: APPROVED: 

    

City Clerk, City of Arcata Mayor, City of Arcata  
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Clerk’s Certificate 

I hereby certify that the foregoing is a true and correct copy of Ordinance No. XXXX, 
passed and adopted at a regular meeting of the City Council of the City of Arcata, Humboldt 
County, California on the day of_____, 2017, by the following vote: 

 AYES:  

 NOES:  

 ABSENT:  

 ABSTENTIONS: 

 

City Clerk, City of Arcata 
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SECTION 1. Article 1, Mobilehome Park Rent Stabilization, is hereby created in 

[Chapter 4-39, Mobilehome Park Regulations, of Title 4 Public Welfare] of the San Leandro 

Municipal Code as follows: 

TITLE [4] – [PUBLIC WELFARE]

CHAPTER [4-39] – MOBILEHOME SPACE RENT STABILIZATION

ARTICLE [1] – DEFINITIONS

[4-39-100] Short Title. 

This Chapter shall be known as the “Mobilehome Space Rent Stabilization Ordinance.” 

[4-39-105] Definitions. 

For purposes of this Chapter, the following words, terms and phrases shall be defined as follows: 

A. “Affected Mobilehome Owners” means those Mobilehome Owners whose Space Rent is

affected by a Rent adjustment made pursuant to this Chapter that is not covered by a valid

lease meeting the requirements of California Civil Code section 798.17(b) of the Mobilehome

Residency Law, or otherwise legally exempt from local rent stabilization regulation.

B. “Base Rent” means the Rent in effect for that Space on July 1, 2018, as adjusted in

accordance with this Chapter.

C. “Base Year” means the 2018 calendar year or, if a Fair Return Application

subsequently establishes a new Base Rent pursuant to this Chapter, the calendar year

preceding the year the application is made for the new Base Rent that is established.

D. “Capital Improvement” means the installation of new improvements and facilities not

including ordinary maintenance or repairs or Capital Replacement Costs. Capital

Improvements are required to be amortized over the useful life of the improvements

pursuant to the provisions of this Chapter and the United States Internal Revenue Code.

E. “Capital Improvement Costs" means all costs reasonably and necessarily related to the

planning, engineering and construction of Capital Improvements and shall include debt

service costs, if any, incurred as a direct result of Capital Improvements. Capital

Improvement Costs does not include ordinary maintenance or repairs or Capital Replacement

Costs.

F. “Capital Replacement” means an improvement required to maintain the common facilities

and areas of the park in a decent, safe and sanitary condition or to maintain the existing level

of park amenities and services. A Capital Replacement is an expenditure as defined by the

United States Internal Revenue Code that replaces, upgrades or repairs an existing

improvement, such as, but not limited to, an onsite water or electrical distribution or sewage

collection system, a street, a parking area, or common facility, such as a laundry, community

kitchen or meeting room. If the expenditure qualifies for treatment as a capital expenditure

which must be depreciated under the Internal Revenue Code, it is a Capital Replacement. If

it can be fully deducted in one year as a business expense, it does not qualify as a Capital

Replacement.

G. “Capital Replacement Costs” means all costs reasonably and necessarily related to the

planning, engineering and construction of Capital Replacement and shall include debt

service costs, if any, incurred as a direct result of the Capital Replacement. Capital
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Replacement does not include Capital Improvement Costs. 

 

H. “Consumer Price Index or CPI” means the annual percentage change in the prices paid by 

urban consumers for a representative basket of goods and services.  For purposes of this 

Ordinance, the consumer price index is defined follows:  All Urban Consumers, San 

Francisco-Oakland-Hayward, CA Area All Items, 1982-1984=100, as published by the 

United States Bureau of Labor Statistics of the United States Department of Labor. 

 

I. “Fair Return Application” means an application made to the City that seeks to increase Space 

Rents beyond the lesser of the CPI or four (4) percent during the most recent twelve-month 

period ending December of the prior year in order to provide a fair return to the Park Owner. 

 

J. “Hearing Officer” The City Manager or their designee who conducts a hearing or hearings 

pursuant to this Ordinance. The minimum qualifications of the Hearing Officer shall be as 

established by the rent review procedures. A person shall not be appointed as a Hearing 

Officer if the City Manager or designee determines that the person has an actual or potential 

conflict of interest in the matter or if such appointment would have the appearance of a 

conflict of interest in the matter. For example, a person who is a mobilehome owner, a park 

owner or an immediate family member of a mobilehome owner or park owner shall be 

ineligible to serve as a Hearing Officer. 

 

K. “Interest Allowance on Amortized Expenses” means the interest rate on the cost of the 

amortized expense equal to the “average rate” for 30-year fixed rate home mortgages plus 

two percent. The “average rate” shall be the rate Freddie Mac last published in its weekly 

Primary Mortgage Market Survey (“PMMS”) as of the date of the initial submission of the 

application. In the event that this rate is no longer published, the index which is most 

comparable to the PMMS index shall be used. 

 

L. “Legal Expenses” means reasonable attorney’s fees, expert witness’ fees, and legal costs. 

 

M. “Mobilehome Residency Law” means the California Mobilehome Residency Law 

codified in California Civil Code Section 798 et seq. as now enacted and hereafter 

amended. 

 

N. “Mobilehome” has the meaning set forth in Section 798.3 of the Mobilehome Residency 

Law\ as of the date of enactment of this Chapter as follows: 

 

1. A structure designed for human habitation and for being moved on a street or highway 

under permit pursuant to section 35790 of the Vehicle Code, including a manufactured 

home, as defined in section 18007 of the Health And Safety Code, and a mobilehome, 

as defined in section 18008 of the Health And Safety Code, but, except as provided in 

subsection 2 of this definition, does not include a recreational vehicle, as defined in 

section 799.29 of the Civil Code and section 18010 of the Health and Safety Code or a 

commercial coach as defined in section 18001.8 of the Health and Safety Code. 

 

2. "Mobilehome" for purposes of this Chapter and pursuant to California Civil Code section 

798.3(b) “includes trailers and other recreational vehicles of all types defined in section 

18010 of the Health and Safety Code, other than motor homes, truck campers, and 

camping trailers, which are used for human habitation, if the occupancy criteria of either 

subsection [2a] or [2b] of this definition, as follows, are met:” 

 

a. “The trailer or other recreation vehicle occupies a mobilehome site in the park, 
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on November 15, 1992, under a rental agreement with a term of one month or 

longer, and the trailer or other recreational vehicle occupied a mobilehome site in 

the park prior to January 1, 1991.” (Civil Code section 798.3(b)(1)) 

 

b. “The trailer or other recreational vehicle occupies a mobilehome site in the park 

for nine (9) or more continuous months commencing on or after November 15, 

1992.” (Civil Code section 798.3(b)(2)) 

 

O. “Mobilehome Owner” means a person who is the owner of a Mobilehome and legally 

occupies the Mobilehome within a Mobilehome Park. 

 

P. “Mobilehome Park” or “Park” has the meaning set forth in Section 798.6 of the 

Mobilehome Residency Law, which is defined as of the date of enactment of this Chapter 

as any area of land within the City of San Leandro where two (2) or more mobilehome 

spaces are rented, or held out for rent, to accommodate mobilehomes used for human 

habitation. 

 

Q. “Mobilehome Space” or “Space” is the site within a Mobilehome Park intended, designed or 

used for the location or accommodation of a Mobilehome and any accessory structures or 

appurtenances attached thereto or used in conjunction therewith. 

 

R. “Mobilehome Park Owner” or “Park Owner” means the owner or operator of a mobilehome 

park or an agent or representative authorized to act on said owner’s or operator’s behalf in 

connection with the maintenance or operation of such park. 

 

S. “Party” means any Affected Mobilehome Owner and/or Park Owner involved in 

proceedings under this Chapter. 

 

T. “Prospective Mobilehome Owner” means a person who is in the process of negotiating a 

Space tenancy in a Mobilehome Park. 

 

U. “Rent” means any consideration, including any bonus, benefit or gratuity demanded or 

received by a Park Owner for, or in connection with, the use or occupancy of a 

Mobilehome Space, or in connection with the assignment of a lease, or in connection with 

subleasing of a Space. Rent shall not include: 

 

1. Utility charges for sub-metered gas and electricity. 

 

2. Charges for water, refuse disposal, sewer service, and/or other services, which are either 

provided and charged to Mobilehome Owners solely on a cost pass-through basis and/or 

are regulated by state or local law. 

 

3. Any amount paid for the use and occupancy of a Mobilehome unit (as opposed to 

amounts paid for the use and occupancy of a Mobilehome Space). 

 

4. Charges for laundry services. 

 

5. Storage charges. 

 

V. “Rent Increase” means any increase in Base Rent charged by a Mobilehome Park Owner to 

a Mobilehome Owner or offered to a Prospective Mobilehome Owner. 

 

W. “Rent Review Officer” means the Community Development Director or designee who shall 

serve as the Rent Review Officer to administer and enforce the provisions of this 
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Ordinance. The Rent Review Officer shall have the power and duty to receive, investigate, 

and make findings and decisions regarding petitions for rent adjustment. 

 

X. “Rent Stabilization Administration Fee” means the fee established by this Ordinance and 

amended from time to time by resolution of the City Council in accordance with the 

provisions of this Chapter. 

 

Y. “Service Reduction” means a decrease or diminution in the basic service level provided by 

the Park Owner occurring at any time since January 1, 2019, including but not limited to 

services the Park Owner is required to provide pursuant to: 

 

1. California Civil Code Sections 1941.1 and 1941.2. 

 

2. The Mobilehome Residency Law, California Civil Code Section 798 et seq. 

 

3. The Mobilehome Parks Act, California Health and Safety Code Section 18200 et seq., or 

 

4. An express or implied agreement between the Park Owner and the Space tenant. 

 

Z. “Special Circumstances Household” means a Mobilehome Owner or anyone else leasing a 

Space who has the following characteristics at the time of notice or implementation of a 

Mobilehome Park Owner action prescribed by this Ordinance: 

 

1. Has total household income at or below fifty percent (50%) of the Alameda County area 

median household income as established annually by the U.S. Department of Housing 

and Urban Development, or closest equivalent if the HUD income limits no longer exist; 

and;  

 

2. Is sixty-two (62) years of age or older; or 

 
3. Has total household income at or below fifty percent (50%) of the Alameda County area 

median household income as established annually by the U.S. Department of Housing 

and Urban Development, or closest equivalent if the HUD income limits no longer exist; 

and; Qualifies as disabled as defined by Title 42, United States Code section 423; or 

 

4. handicapped as defined by California Health and Safety Code Section 50072.  

 

 

SECTION 2. Article 2, Mobilehome Park Rent Stabilization, is hereby created in 

[Chapter 4-39, Mobilehome Park Regulations, of Title 4 Public Welfare] of the San Leandro 

Municipal Code as follows: 

 

TITLE  [4] – [PUBLIC WELFARE]  

CHAPTER  [4-39] – [MOBILEHOME PARK RENT STABILIZATION PROGRAM] 

ARTICLE  [2] – [GENERAL PROVISIONS] 

 

[4-39-200] Purpose. 

 

The purpose of this Article is to establish an efficient method for reviewing certain requested 

Mobilehome Space Rent Increases in Mobilehome Parks to protect Mobilehome Owners from arbitrary, 

capricious or unreasonable Rent adjustments while enabling Park Owners and/or operators and 

investors to earn a fair and reasonable return on their investment in their Mobilehome Parks. 

 

[4-39-202] Definitions. 



5 

Unless specifically defined in this Article or the context specifically requires otherwise, the terms used 

herein are defined in Article 1, Definitions, of this Chapter. 

[4-39-205] Applicability. 

This Article shall be applicable to all Mobilehome Spaces within the City of San Leandro except those 

specifically exempted by this Chapter or state law. 

[4-39-207] Exemptions. 

A. The following exemptions from local Rent regulations are provided by state law: 

1. Spaces that are subject to a lease that exempts that Space from Rent regulation 

pursuant to the Mobilehome Residency Law.1

2. New Mobilehome Spaces exempted pursuant to Civil Code section 798.45 of 

the Mobilehome Residency law.2

3. Spaces that are not the principal residence of the Mobilehome Owner, and that are

exempt pursuant to California Civil Code Section 798.21 of the Mobilehome Residency

Law.

B. This Article shall not apply to Mobilehomes or Mobilehome Parks owned or operated by 

any governmental agency or any rental unit where Rent is subsidized pursuant to a public 

program that limits the Rent that can be charged for the Mobilehome. 

C. This Article shall not apply to Mobilehome Parks with fewer than ten (10) Spaces. 

[4-39-210] Base Rent. 

A. Base Rent in 2018 for Non-exempt Spaces. Base Rent in 2018 for non-exempt 

Spaces means the Rent in effect for that Space on July 1, 2018.  Except as provided in 

this Article, a Mobilehome Park Owner shall not demand, accept or retain Rent for a 

Mobilehome Space exceeding the Base Rent. 

1. If a previously rented Mobilehome Space was not rented in the 2018 calendar year, the

Park Owner shall not demand, accept, or retain Rent for said Space in an amount

1 Civil Code section 798.17(a)(1) (“Rental agreements satisfying the criteria for exemption under Civil 

Code Section 798.17(b) shall be exempt from any city ordinance, rule, regulation, or initiative measure that 

establishes a maximum amount that a landlord may charge a tenant for rent. The terms of a rental agreement 

meeting the criteria of subdivision 798.17(b) shall prevail over conflicting provisions of an ordinance, rule, 

regulation, or initiative measure limiting or restricting rents in mobilehome parks, only during the term of the 

rental agreement or one or more uninterrupted, continuous extensions thereof. If the rental agreement is not 

extended and no new rental agreement in excess of 12 months’ duration is entered into, then the last rental rate 

charged for the space under the previous rental agreement shall be the base rent for purposes of applicable 

provisions of law concerning rent regulation, if any.”)  

2 Civil Code sections 798.45 and 798.7 (Newly constructed Mobilehome Spaces initially held out for rent 

after January 1, 1990 “shall be exempt from any city ordinance, rule, regulation, or initiative measure adopted by 

any city, county, or city and county, which establishes a maximum amount that a landlord may charge a tenant for 

rent.”)  
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exceeding the 90th percentile of all subject Rents in effect at the time the Space is 

rented. The Park Owner shall provide evidence verifying compliance with the terms of 

this provision to the Rent Review Officer upon request. 

2. If an existing Mobilehome Space is rented for the first time after the 2018

calendar year, the rent charged by the Park Owner in that year shall be the Base

Rent for the Space.

B. Base Rent Following Expiration of an Exempt Lease. Base Rent for a Mobilehome Space 

that becomes subject to this Chapter upon the expiration of an exempt lease shall be the 

Rent in effect under the exempt lease as of the date of its expiration. Mobilehome Space 

Rents shall be verified by information required on the annual registration application or any 

other documentation required by the City. 

C. Base Rent Following Termination or Permanent Removal. Under either of the following 
circumstances listed below, a Park Owner shall be permitted to charge a new Base Rent for 
the Mobilehome Space not to exceed the 90th  percentile of all subject rents in effect at 
the time the Space is rented: 

1. The termination of the tenancy of the Affected Mobilehome Owner in accordance

with the Mobilehome Residency Law; or

2. The voluntary permanent removal of a Mobilehome by a Mobilehome Owner. A

removal of the Mobilehome from the Space for the purpose of performing

rehabilitation or Capital Improvements to the Space or for the purpose of

upgrading the Mobilehome shall not constitute a voluntary removal of the

Mobilehome.

The Park Owner shall provide evidence verifying compliance with the terms of this 

provision to the Rent Review Officer upon request. 

D. Base Rent Following a Fair Return Application. Base Rent shall be the allowable 

Rent determined as a result of a Fair Return Application. 

[4-39-212] Annual Rent Increases. 

A. Annual Rent Increase: 

1. Starting in 2019, on or after January 1 of each year, a Mobilehome Park Owner

may impose a Rent Increase for a Mobilehome Space that shall be equal to the

lesser of CPI or four (4) percent of the Rent charged for the Space in the preceding

year, except as permitted by this Article in accordance with a CPI Decrease, an In-

place Mobilehome transfer, or extraordinary circumstances.  Such Rent Increase

may be imposed once in any twelve (12) month period.

2. CPI Decrease: In the event that the CPI decreases, no Rent decrease shall be

required pursuant to this Section.

B. Notice of Allowable Annual Rent Increase. 

1. Calculation of Annual Increase. The allowable annual Rent Increase shall be equal

to the lesser of CPI or four (4) percent annually unless the Rent Review Officer or

designee elects to set an alternate cap on the annual increase due to a CPI

Decrease or extraordinary circumstances.



7 
 

 

2. Notice of Annual Increase. If the Rent Review Officer elects to change the amount 

of the Annual Increase due to a CPI Decrease or extraordinary circumstances, 

notice shall be: (a) posted by February 15 of each year in City Hall and on the 

City’s website, (b) mailed and/or emailed by the City to each Park Owner and 

Affected Mobilehome Owner in each Park, and (c) posted by the Park Owner on a 

notice board in each Mobilehome Park within three business days after it is 

received by the Park Owner. 

 

C. Compliance with State Law. Rent Increases permitted pursuant to this Section shall not be 

effective and shall not be demanded, accepted, or retained until the Park Owner has given 

the notice required by state law. 

 

D. Notice: A written notice of the amount and duration of each Rent Increase or new or increased 

Capital Improvement Cost or Capital Replacement Cost pass-through charge made under the 

provisions of this Section shall be filed by the Park Owner with the Rent Review Officer or 

designee, and provided to each Affected Mobilehome Owner, at least ninety (90) days before 

the Rent Increase goes into effect or as required by the Mobilehome Residency Law. The 

notice shall identify the Park and shall specify the dollar amount of the increase, the 

percentage of the increase, the duration of the increase, an itemization of all new or increased 

pass-throughs and additional Rent charges, the specific Space affected, the date the increase 

will go into effect, how each increase was calculated, and the date the Rent on each affected 

Space was last increased. The notice shall also advise each Affected Mobilehome Owner of 

any right to petition for review of a proposed Rent Increase and that a petition form may be 

requested from the Rent Review Officer or Designee. 

 

[4-39-215] Vacancy Decontrol, Rent Increases and Establishment of New Base Rent. 

 

A. A Park Owner shall be permitted to charge a new Space Rent for a Mobilehome Space subject 

to the terms of this chapter whenever a lawful Space vacancy occurs.  The new Space Rent 

shall become the Base Rent upon which future rent increases pursuant to this chapter will be 

calculated.  For the purposes of this chapter, a lawful Space vacancy is defined as any of the 

following: 

 

1. Voluntary in place transfer, which is a sale, transfer or other conveyance of a 

mobilehome with the mobilehome remaining on the mobilehome space following 

the sale, transfer or conveyance.  A transfer of title whereby the Mobilehome 

Owner adds or removes one or more co-owners and continues to reside in the 

mobilehome as their primary residence shall not constitute an in-place transfer.  

No increase may be imposed pursuant to this Section when an existing 

Mobilehome Owner replaces an existing Mobilehome with another Mobilehome, 

occupying the same Mobilehome Space.  No increase may be imposed pursuant to 

this Section where title to the Mobilehome passes to one or more person(s) who, 

at the time of the title transfer, (1) was/were also lawful, authorized resident(s) of 

the mobilehome, or (2) were/are parents, siblings, children, grandchildren, nieces, 

or nephews of the Mobilehome Owner and the Mobilehome remains in the same 

Space.  A Park Owner may not condition an in-place transfer of a Mobilehome, or 

condition the assignment of an existing lease to a prospective Mobilehome Owner 

that is subject to this Ordinance, upon agreement to an increased Rent. 

  

2. Voluntary removal of a mobilehome by the mobilehome owner who will no 

longer be a resident of the Park.  Removal of the mobilehome from the Space for 

the purpose of performing rehabilitation or Capital Improvements to the Space or 

for the purpose of upgrading the mobilehome with a newer mobilehome shall not 
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constitute a voluntary removal of the mobilehome under this section. 

3. A vacancy occurring after the Park Owner obtains a judgment of unlawful

detainer (an eviction), a judgment of abandonment for an “abandoned

mobilehome” as defined by and pursuant to the Mobilehome Residency Law, or

other termination of the tenancy of the Affected Mobilehome Owner in

accordance with the Mobilehome Residency Law, California Civil Code Sections

798.55 through 798.60, as amended.

4. Abandonment of the mobilehome as determined by a judgment of abandonment

pursuant to section 798.61 of the Mobilehome Residency Law.

B. Rent Increases authorized by this Section shall be in addition to any other Rent Increases 

authorized by this Chapter. 

[4-39-217] Fair Return Rent Increases. 

A. Fair Return.  A Park Owner has the right to obtain a Rent Increase to maintain net operating 

income (“MNOI”) equal to the Base Year net operating income adjusted by the percentage 

increase in the CPI since the Base Year. It shall be presumed this standard provides a fair 

return. Nothing in this Article shall preclude the Rent Review Officer, or Hearing Officer if on 

appeal, from granting a Rent Increase that is necessary in order to meet constitutional fair 

return requirements. 

B. If a Park Owner presents evidence to the Rent Review Officer, or Hearing Officer if on appeal, 

including any financial records requested by the Rent Review Officer, which proves that the 

Park Owner is denied a fair return by the provisions of this Article, the Rent Review Officer, 

or Hearing Officer if on appeal, may authorize an increase in Rent as deemed appropriate by 

the Rent Review Officer, or Hearing Officer if on appeal, to provide a fair return to the Park 

Owner. The Rent Review Officer, or Hearing Officer if on appeal, shall use the method set 

forth in this Article to determine the fair return. 

[4-39-220] Method to Determine a Fair Return. 

A. Maintenance of Net Operating Income: It shall be presumed that the net operating income 

produced by the property during the Base Year provided a fair return. A Park Owner shall be 

entitled to Rents sufficient to earn a fair and reasonable return and to maintain and increase the 

Base Year net operating income in accordance with this Section. This method shall be called 

maintenance of net operating income (“MNOI”) and shall be included in all Fair Return 

Applications. 

B. Adjustment of Base Year Net Operating Income: The Park Owner or the Affected 

Mobilehome Owners may apply to the Rent Review Officer to rebut the presumption of fair 

and reasonable return based upon the Base Year net operating income. To make such a 

determination and in order to adjust to the Base Year net operating income, the Rent Review 

Officer, or Hearing Officer on appeal, must make the following findings: 

1. Exceptional Expenses in the Base Year. The Park Owner’s operating expenses in

the Base Year were unusually high or low in comparison to other years. In such

instances, adjustments may be made in calculating operating expenses so the Base

Year operating expenses reflect average expenses for the park over a reasonable

period of time. The following factors shall be considered in making such a

finding:
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a. Extraordinary amounts were expended for necessary maintenance and repairs.

b. Maintenance and repairs were below accepted standards so as to cause

significant deterioration in the quality of services provided.

c. Other expenses were unreasonably high or low notwithstanding the

application of prudent business practices.

2. Exceptional Circumstances in the Base Year. The gross income during the Base

Year was disproportionately low due to exceptional circumstances. The following

factors shall be considered in making such a finding:

a. If the gross income during the Base Year was lower than it might have been

because some Mobilehome Owners were charged reduced rent.

b. If the gross income during the Base Year was significantly lower than normal

because of the destruction of the Park and/or temporary eviction for construction or

repairs.

c. The pattern of rent increases in the years prior to the Base Year and whether those

increases reflected increases in the CPI.

d. Base Year Rents were disproportionately low in comparison to the Base Year Rents

of other comparable parks in the City.

e. Other exceptional circumstances, excluding any comparisons of Base Year Rents to

Rents of other comparable parks located outside of the City or to market rents

determined from comparable Parks located outside of the City.

C. Calculation of Net Operating Income. 

1. Net Operating Income. Net operating income shall be calculated by subtracting

operating expenses from gross rental income.

2. Gross Rental Income.

a. Gross rental income shall include the following:

i. Gross Rents calculated as gross rental income at 100 percent occupancy,

adjusted for uncollected Rents due to vacancy and bad debts to the extent

such vacancies or bad debts are beyond the control of the Park Owner.

Uncollected Space Rents in excess of three percent of gross Space Rent shall

be presumed to be uncollectable unless established otherwise and shall not

be included in computing gross rental income.

ii. All other income or consideration received or receivable in connection with

the use or occupancy of the Rental Unit, except as excluded below.

b. Gross rental income shall not include the following:

i. Utility charges for submetered gas and electricity.
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ii. Charges for water, refuse disposal, sewer service, and/or other services

which are either provided and charged to Mobilehome Owners solely on a

cost pass- through basis and/or are regulated by state or local law.

iii. Any amount paid for the use and occupancy of a Mobilehome unit (as

opposed to amounts paid for the use and occupancy of a Mobilehome

Space).

iv. Charges for laundry services.

v. Storage charges.

vi. Rental Income from Spaces exempted from Rent limitation by state law or

this Chapter.

3. Operating Expenses.

a. Operating expenses shall include the following:

i. Reasonable costs of operation and maintenance.

ii. Management expenses. It shall be presumed that management expenses

increase by the percentage increase in Rents or the CPI, whichever is greater,

between the Base Year and the prior year unless the level of management

services has either increased or decreased significantly between the Base

Year and the prior year.

iii. Utility costs, except where the consideration of the income associated with

the provision of the utility service is regulated by state law and consideration

of the costs associated with the provision of the utility service is preempted

by state law.

iv. Real property taxes attributable to the Base Year or prior year regardless of

when actually paid.

v. License and registration fees required by law to the extent these expenses are

not otherwise paid or reimbursed by Mobilehome Owners.

vi. Park Owner-performed labor compensated at reasonable hourly rates. No

Park Owner-performed labor shall be included as an operating expense

unless the Park Owner submits documentation showing the date, time, and

nature of the work performed. There shall be a maximum allowed under this

subsection of five percent of gross income unless the Park Owner shows

greater services were performed for the benefit of the Mobilehome Owners.

vii. Legal Expenses incurred (1) in connection with successful good faith

attempts to recover Rents owed, (2) pursuit of rights under or in relationship

to this Article, including Legal Expenses incurred in the course of pursuing

successful Fair Return Applications, (3) under unlawful detainer actions not

in derogation of applicable law and, when incurred in the normal operation

of the Park, to the extent such expenses are not recovered from adverse or

other parties.
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viii. Interest Allowance on Amortized Expenses.

b. Exclusions from Operating Expenses. Operating expenses shall not include the

following: 

i. Mortgage principal or interest payments or other debt service costs.

ii. Penalties, fees or interest assessed or awarded for violation of any provision

of this Chapter or other provisions of law.

iii. Land lease expenses.

iv. Political contributions and payments to organizations which are substantially

devoted to legislative lobbying purposes.

v. Depreciation.

vi. Expenses for which the Park Owner has been reimbursed by any utility

rebate or discount, security deposit, insurance settlement, judgment for

damages, settlement or any other method or device.

vii. Unreasonable increases that deviate substantially from the historical average

increase in expenses since the base year.

viii. Expenses associated with the provision of master-metered gas and electricity

services.

ix. Expenses attributable to unreasonable delays in performing necessary

maintenance or repair work or the failure to complete necessary

replacements.

x. Expenses attributable to a Park-owned Mobilehome, including but not

limited to any Mobilehomes rented out by the Park Owner except when

provided to a Park manager as a component of employment compensation.

xi. Expenses attributable to Spaces exempt from Rent limitations by state law or

this Chapter shall be excluded, for the purpose of determining applicable

rents for non-exempt spaces, by reducing the total allowed operating

expenses by the amount attributable to exempt spaces.  This may be done by

reducing the total allowed operating expenses by the percentage of operating

expenses attributable to the total number of exempt Spaces in the Park, or by

another method approved by the Rent Review Officer.

c. Adjustments of Operating Expenses. Base Year and/or current operating expense

items shall be averaged with other expense levels for the same types of items for

other years or amortized or adjusted by the CPI or may otherwise be adjusted, in

order to establish an expense amount for the item(s) that most reasonably serves the

objectives of obtaining a reasonable comparison of Base Year and prior year

expenses. Grounds for such adjustments include, but are not limited to:

i. Either the amount or nature of an expense item for a particular year is not

representative.
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ii. The Base Year expense is not a reasonable projection of average past

expenditures for that item in the years immediately preceding or following

the base year.

iii. The prior year expense is not a reasonable projection of expenditures for that

item in recent years or of future expenditures for that item.

iv. If a particular item of expense exceeds the normal industry or other

comparable standard for the area, the Park Owner shall bear the burden of

proving the reasonableness of the expense. To the extent that it is found that

the expense is unreasonable it may be adjusted to reflect the normal industry

standard.

v. A Base Year expense is exceptionally low by industry standards and/or on

an inflation adjusted basis is exceptionally low relative to the prior year

expense although the level or type of service for which the expense is

incurred has not changed significantly.

vi. An increase in maintenance or management expenses is disproportionate to

the percentage increase in the CPI, while the level of services has not

changed significantly and/or is not justified by special circumstances.

D. Constitutionally Required Fair Return: Notwithstanding any other provisions of this Chapter, 

the Rent Review Officer or Hearing Officer, if on appeal, is authorized to approve any Rent 

Increase that is constitutionally required by law to yield a fair return.3 

E. Rent Increase Effective Date: Rent Increases approved by the Rent Review Officer shall be 

effective on the date given by the applicant in the notice to the Affected Mobilehome Owners 

required in section 798.30 of the California Civil Code. In the event that the period for 

determining the allowable Rent Increase exceeds 120 days, the Park Owner may recover a 

Rent charge retroactive to 120 days after the Fair Return Application is deemed complete. 

Delays or continuances that are mutually agreed to in writing by all parties concerned, 

extensions authorized in this Article, and the number of days that lapse between applicant 

receiving notice of the necessity of replenishing their cost account with the City and paying 

the required amount pursuant to the fee payment procedure for review of Fair Return 

Applications, including any costs of expert analysis ordered pursuant to this Article, shall not 

be counted in determining whether said 120-day period has expired. In order to avoid undue 

hardship on the Mobilehome Owners affected by the decision, the retroactive Rent charge 

shall be amortized and paid over a period of five years, unless the Rent Review Officer, or 

Hearing Officer if on appeal, determines that a different amortization period is more 

reasonable. Interest may be charged on this amortized Rent. 

F. Per Space Rent Adjustment Pursuant to Fair Return Standard: The allowable Rent Increase per 

Mobilehome Space pursuant to this Section may not be increased as a result of exempt Spaces 

in the Park. 

[4-39-222] Settlement Proposals. 

3 Fisher v. Berkeley," 37 Cal. 3d 644, 693 P.2d 261, 209 (The court held that a standard allowing the landlord to 

recover a reasonable return on investment was sufficient to withstand a facial challenge.  The court suggested a 

Net Operating Income Method would be acceptable, provided landlords' income was not indefinitely frozen at the 

nominal amount earned in the base year.) 
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A. At least 10 days prior to the date specified when the Rent Review Officer will take under 

submission a Fair Return, Capital Replacement, or Rent Reduction application filed 

pursuant to this Article, or 10 days prior to any appeal hearing, the Mobilehome Owner 

Representative or the Park Owner may submit a written settlement offer to the other party 

to settle the claims or requests made in the application and to allow a decision or award to 

be made in accordance with the terms and conditions stated in the offer. 

B. The offer shall include a statement of the terms and conditions that the offering party is 

willing to accept, and a provision that allows the accepting party to indicate acceptance of 

the offer by signing a statement that the offer is accepted. At the same time that the offering 

party submits its offer to the other party, the offering party shall also file a copy of the 

written settlement offer with the Rent Review Officer, or Hearing Officer if on appeal, in a 

separately sealed envelope, with a statement on the outside of the envelope identifying the 

offeror and stating that it is a written settlement offer submitted pursuant to this section. The 

sealed copy of the written settlement offer that is filed with the Rent Review Officer or 

Hearing Officer if on appeal shall not be opened until it is either timely accepted by the 

opposing party or, if it is not timely accepted by the opposing party, after the Rent Review 

Officer or Hearing Officer, as appropriate, has rendered a final decision on the application 

or appeal. 

C. Acceptance of the offer must be in writing and shall be signed by the counsel for the 

accepting party or, if unrepresented by counsel, by the accepting party. 

D. If the offer is accepted, the parties shall notify the Rent Review Officer, and the Hearing 

Officer if the application is on appeal, and the Rent Review Officer or Hearing Officer, as 

appropriate, shall enter the accepted offer as the final decision respecting the application or 

appeal. 

E. If the offer is not accepted within seven calendar days of the offer’s receipt by the opposing 

party, the offer shall be deemed withdrawn and cannot be given in or considered as 

evidence as part of the Rent Review Officer’s or Hearing Officer’s decision. 

F. Legal Expenses. If an offer made pursuant to this Section is not accepted and the rejecting 

party fails to obtain a more favorable award or decision, the rejecting party shall not recover 

their post-offer Legal Expenses and shall pay the Legal Expenses incurred by the offering 

party from the time of the offer. If competing offers to settle are timely submitted but have 

not been timely accepted, the Rent Review Officer or Hearing Officer, as may be 

appropriate, shall determine which party has failed to obtain a more favorable decision or 

award and assign responsibility for the payment of legal expenses accordingly. 

1. The Rent Review Officer or Hearing Officer shall mail and email to the parties a

notice of assignment of Legal Expense liability (“Legal Expense Notice”) within

seven days after issuance of a final decision on the application or appeal. Within

seven days of receipt of the Legal Expense Notice, each party shall simultaneously

serve a written request for the awarding of and an accounting of Legal Expenses

on the Rent Review Officer or Hearing Officer and all parties by regular mail and

electronic mail. Said requests shall include detailed records of fee billings, time

records and supporting declarations executed under penalty of perjury. Within

seven days of receiving the requests, opposing parties may file and serve

objections in the same manner as service of the original requests. Within seven

days after service of the oppositions or within seven days of the deadline for the

filing of oppositions, if none is submitted, the Rent Review Officer or Hearing

Officer may submit a proposed supplemental decision stating the amount of legal

expenses each party is required to pay and the reasons therefor.
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a. When issued by the Rent Review Officer, said supplemental decision shall become

final when issued and shall be appealable separately from the Rent Review

Officer’s decision pertaining to the merits of the application. The appellate

procedures set forth in this Article shall govern an appeal of a Rent Review

Officer’s decision pertaining to the awarding of Legal Expenses, but an appeal of a

Legal Expenses award shall be consolidated with any appeal taken of the Rent

Review Officer’s final decision pertaining to the merits of the application.

b. When issued by the Hearing Officer, said supplemental decision shall become final

seven days after the proposed decision, unless either party requests an evidentiary

hearing within said seven days in which case a final decision shall be made within

seven days after the evidentiary hearing is concluded. The Hearing Officer’s

decision shall become final upon mailing, with proofs of service, to all parties of the

(i) final decision on the merits of the application, or (ii) final decision on the Legal

Expenses award, whichever occurs last.

c. In their discretion, the Rent Review Officer or the Hearing Officer, as appropriate,

may reduce or offset from any Legal Expense award made in favor of the applicant

by the amount of legal expenses the applicant may be required to pay.

2. Any award of Legal Expenses shall be itemized by the Park Owner separately

from any Rent Increase or Services Reduction award.  Legal Expenses awarded to

Park Owners shall be shown as a limited time pass-through charged to the

Affected Mobilehome Owners. A Legal Expense award to a Park Owner plus

Allowable Interest on Amortized Expenses shall be recovered in equal monthly

payments over a five-year period, unless the Rent Review Officer or Hearing

Officer determines that a different period is more appropriate, and shall be

eliminated after payment is completed at the end of the amortization period.

Legal Expenses awarded to Mobilehome Owners shall be made as either a Rent

credit or direct payment to the Mobilehome Owners.

3. In determining whether a party has obtained a more favorable award or decision

than that proffered in a written settlement offer not accepted by that party, the

Rent Review Officer or Hearing Officer shall rely upon and be guided by legal

precedent and authorities construing the same term as it is used in California Code

of Civil Procedure Section 998.

G. The time limits prescribed in this Section may be extended by the Rent Review Officer or 

the Hearing Officer, as appropriate, upon a showing of good cause. 

[4-39-225] Procedures for Review of Rent. 

A. The following matters are subject to review by the Rent Review Officer upon application: 

1. Fair Return Rent Increase.

2. Preapproval of a temporary Rent Increase for specified Capital Improvements and

Capital Replacements.

3. Rent reduction for Service Reduction.

B. Limit on Frequency of Applications. Only one application pursuant to this Article may be 
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filed for a Mobilehome Park within any 12-month period, except in the event of 

extraordinary circumstances that could not reasonably have been foreseen at the time the 

prior application was filed. 

C. Filing of Application. 

1. Applications for Rent adjustments for fair return Rent Increases, temporary Capital

Improvements and Capital Replacements Rent Increases, or Rent reductions for

Service Reductions shall be on forms prescribed by the Rent Review Officer.

2. The Rent Review Officer may require an application to contain any information as he or

she deems relevant, including, but not limited to:

a. A list of the names and addresses of all Mobilehome Owners subject to the

proposed Rent adjustment.

b. A statement of the date the Rent adjustment is proposed to be effective.

c. The Rent for each Space in the park in the Base Year, and the three (3) prior years.

d. An income and expense statement for the Base Year, and the four (4) prior years.

e. Evidence documenting the income and expenses claimed by the Park Owner.

f. All other documentation and opinion testimony upon which the Park Owner is

relying upon to justify the Rent Increase, or upon which the Mobilehome Owner is

relying upon to justify a Rent reduction.

g. A statement of the applicant’s theories in support of the Rent Increase or Rent

reduction.

D. Notice of Application. The applicant and the City shall provide notice of an application 

as follows: 

1. The applicant and City: by sending a hard copy and electronic copy of the

application to either (a) each Affected Mobilehome Owner, or (b) the Park Owner,

as appropriate;

2. The applicant: by providing the City with hard and electronic copies of the

application.

E. Determination that Application is Complete. Within sixty [60] days after filing an application, 

the Rent Review Officer will determine if it is complete. An application will be considered 

complete only if and when the required fees have been paid. If the application is incomplete, 

the Rent Review Officer will inform the applicant in writing as to what additional 

information is required. Within 45 days of the applicant’s submittal of requested additional 

information or fees, the Rent Review Officer shall determine whether the application is 

complete and notify the applicant of the Rent Review Officer’s determination. This process 

shall continue until the Rent Review Officer issues a written notice advising the applicant 

that the application is complete. The time period for Rent Increase effective date shall begin 

running on the date the Rent Review Officer delivers said completeness notice to the 

applicant. 
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F. Access to Application. Applications shall be available upon request for inspection and 

copying by the public during the City’s normal business hours. 

G. Expert Analysis. Upon the receipt of an application authorized by this Article, the Rent 

Review Officer shall determine if the employment of experts will be necessary for a thorough 

analysis of the application. The Rent Review Officer may retain a certified public accountant 

to, among other things, verify the accuracy of the expense and income items stated in the 

application; an expert in the use and theory of the fair return and MNOI methods utilized in 

this Article; and/or, a licensed appraiser.  

H. Response by other party. The party not filing the application may submit a written response to 

the application within 30 days after the application is determined complete, unless the Rent 

Review Officer determines that there is good cause to extend that deadline. The party filing a 

written response shall deliver it to the applicant and to the Rent Review Officer. 

I. Decision by Rent Review Officer. Applications filed pursuant to this Article shall be decided 

by the Rent Review Officer based on substantial evidence and without a hearing or personal 

appearances by any of the involved parties or their representatives. The decision will be made 

within 60 days of the date that the application is deemed complete, unless the Rent Review 

Officer determines that there is good cause to extend that deadline. The Rent Review Officer 

shall email all involved parties or their representatives the date on which the Rent Review 

Officer will consider the matter under submission and beyond which the Rent Review 

Officer will not accept additional information, briefs, evidence or arguments (the 

“Submission Date”). The Rent Review Officer shall email notice of the Submission Date to 

all parties or their representatives at least 21 days prior to the Submission Date. The Rent 

Review Officer’s decision on the merits of the application shall be emailed and sent by mail, 

with proof of mailing, to the Mobilehome Owner, the Park Owner, the Park Owner’s and 

Mobilehome Owners’ representatives, and the Mobilehome Owners’ Association 

Representative, if any. 

J. Required Findings in Fair Return Decision: Any Rent adjustment decision pursuant to 

this Article that approves a fair return rent increase shall include a determination that 

the Park Owner would be denied a fair return according to the method in this chapter 

and shall include findings made of the following: 

1. Base Year and prior year rental income;

2. Base Year and prior year operating expenses by category;

3. Base Year and prior year overall operating expenses;

4. Base Year and prior year net operating income;

5. The percentage change in net operating income between the Base Year and the prior

year;

6. The percentage change in the CPI between the Base Year and prior year;

7. The ratio of the percentage change in net operating income to the percentage change

in the CPI between the Base Year and prior year;

8. The rent adjustment required under the MNOI standard, if applicable to the
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application. 

K. Conditions for Allowance or Disallowance of Rent Increase: The allowance or disallowance 

of any proposed Rent Increase (or decrease) or portion thereof may be reasonably conditioned 

in any manner necessary to effectuate the purposes of this Article. 

L. Representation of Parties: 

1. Each party may be represented by any person of its choosing. The representative

need not be an attorney.

2. Written designation of representatives shall be filed with the Rent Review Officer or

Hearing Officer.

3. The written designation of the representative shall include a statement that the

representative is authorized to bind the party to any stipulation, decision or other

action taken by the Rent Review Officer or Hearing Officer.

M. Overall Period for Review of Application. Except as otherwise provided in this Article, a 

decision on an application for Rent adjustment made pursuant to this Article shall be made 

within 120 days after the application is deemed complete, unless extended by the Rent Review 

Officer or Hearing Officer for good cause. 

N. Standard of Review. The applicant shall bear the burden of proof, by a preponderance of 

the evidence, on all issues necessary to the granting of the petitioner’s petition, both at 

the Rent Review Officer and Hearing Officer levels of review. 

[4-39-227] Appeal of the Rent Review Officer’s Decision. 

A. The decision of the Rent Review Officer on an application for Rent Increase for fair return, 

Capital Improvements, or Capital Replacements, or Rent reduction for Service Reduction 

may be appealed within 30 days after the date of its mailing. An appeal by the Park Owner 

shall be signed by the Park Owner or its lawfully authorized agent. An appeal by the 

Mobilehome Owners must be signed by the Mobilehome Owners residing on twenty-five 

(25) percent of the Mobilehome Spaces that are subject to the Rent Review Officer’s 

decision. An appeal must be in writing and must be delivered to the opposing parties and the 

City within the 30-day appeal period. If the Rent Review Officer’s decision is not timely 

appealed, the Rent Review Officer’s decision shall become final on the thirty-first day after 

the decision is mailed. The appealing party shall be required to pay for the costs of the 

appeal, including those imposed by the Hearing Officer and those established by resolution of 

the City Council. The appeal shall be conducted through a de novo evidentiary hearing, 

which shall consider at least the following: the application, all information, expert opinions 

and arguments submitted by the parties to the Hearing Officer; the opinions of the City’s 

experts; additional arguments or facts upon which the Hearing Officer’s decision is based; 

and the briefs, evidence and testimony accepted or rejected by the Hearing Officer in support 

of or in opposition to the application by any of the parties to the proceedings. 

B. Procedure for Selection of a Hearing Officer. 

1. Hearing Officers shall be licensed attorneys of the State Bar of California in good

standing, and shall have no financial interest in Mobilehomes, Mobilehome Spaces

or Mobilehome Parks and shall not have represented Mobilehome Park Owners or
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Mobilehome Park Mobilehome Owners in Rent setting cases or Park closings, Park 

conversions or any disputes between Park Owners and Park residents. 

2. A hearing officer shall be selected through the California Office of Administrative

Hearings (OAH). In the event OAH is unavailable or unable to provide a hearing

officer, the City Manager or designee may elect to contract with another agency,

lawyer, or law firm that provides arbitration or hearing officer services or may

establish a panel from which the hearing officer is selected in accordance with this

Section.

3. In the event a list of hearing officers is established, the City Manager or designee

shall make all reasonable efforts to ensure that the list is comprised of at least five

qualified candidates. A hearing officer shall disqualify himself or herself from

serving as Hearing Officer in a particular matter where he/she has a conflict of

interest within the meaning of the Political Reform Act (Government Code Section

87100 et seq.), and shall otherwise comply with the disqualification provisions of

Canon 3.E. of the Code of Judicial Ethics. The City shall make the initial selection

of the Hearing Officer from the panel. The parties to the appeal shall be advised in

writing of the selected Hearing Officer, and advised of their right to disqualify the

selected Hearing Officer within five days of receipt of the notice of selection. In the

event of a disqualification, another Hearing Officer shall be randomly selected from

the panel by the City, and a new notice of hearing sent to the parties. Each party

shall have the right to disqualify one Hearing Officer for a particular appeal if there

are five or fewer hearing officers on the list and may disqualify up to two hearing

officers if there are eight or more hearing officers on the list.

C. Time of and Scheduling of Hearing. 

1. A hearing on the appeal shall commence within 30 days of the selection of the

Hearing Officer unless both parties agree to a different schedule. The hearing shall

be completed within 15 days after it is commenced. These time deadlines may be

extended by the Hearing Officer for good cause.

2. The hearing may be scheduled during normal business hours of the City unless a

majority of the residents that are subject to the appeal requests that the hearing be

scheduled outside of normal City business hours. The hearing shall be scheduled at a

time that is convenient for the residents’ and Park Owner’s representatives.

D. Presentations by each party at the hearing and of the City staff and experts shall be limited to 30 

minutes each unless the Hearing Officer determines good cause exists to extend those time 

periods. Each party and the City shall be permitted a cumulative total of one hour of cross- 

examination of the opposing party’s expert witnesses, unless the Hearing Officer determines 

good cause exists to extend those time periods. The City may provide legal counsel to help 

prepare the City’s experts for their presentation at the appeal hearing, to defend the City’s 

expert witness and to cross examine the expert witnesses of the parties. 

E. Notwithstanding anything to the contrary stated herein, whether or not the City decides to 

appear, submit documents and/or briefs, retain counsel to represent the City, or otherwise 

participate in the administrative appellate proceedings shall be left to the discretion of the City. 

F. Written notice of the time, date and place of the hearing shall be given at least 21 days prior to 

the hearing. 
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G. Requests for Additional Information Not Previously Provided to the Rent Review Officer by 

Opposing Party: 

1. Either party or the City may request that additional, supporting documentation that

was not previously provided to the Rent Review Officer as part of its initial

examination and decision be provided to substantiate the claims made by a party.

The request shall be presented in writing to the Hearing Officer.

2. The Hearing Officer may order production of such requested documentation if the

Hearing Officer determines the information is relevant to the proceedings.

H. Responses: 

1. Mobilehome Owners or the Park Owner may submit responses to the decision of the

Rent Review Officer or to reports by the City’s experts. Responses shall be

submitted to the other parties and the Hearing Officer at least 10 days prior to the

hearing. Responses shall be in printed and electronic form.

2. Rebuttal reports may be submitted by the Park Owner, Mobilehome Owners, and/or

City or its expert(s). Such reports shall be submitted to the parties and Hearing

Officer at least five days prior to a hearing. Rebuttals shall be in printed and

electronic form.

3. The parties’ responses and rebuttal reports shall be considered the prehearing briefs

of the parties and the City and no other prehearing briefs shall be allowed unless

requested by the Hearing Officer for good cause.

I. Conduct of Hearing: 

1. The hearing shall be conducted in accordance with such rules and regulations as

may be promulgated by the City Council and any rules set forth by the Hearing

Officer.

2. The Hearing Officer shall have the power and authority to require and administer

oaths or affirmations where appropriate, and to take and hear evidence concerning

any matter pending before the Hearing Officer.

3. The rules of evidence generally applicable in the courts shall not be binding in the

hearing. Hearsay evidence and any and all other evidence which the Hearing Officer

deems relevant may be admitted and considered.

4. Any party or such party’s representative, designated in writing by the party, may

appear at the hearing to offer such documents, oral testimony, written declaration or

other evidence as may be relevant to the proceedings.

5. The Hearing Officer may grant or order not more than two continuances of the

hearing for not more than 10 working days each. Additional continuances may be

granted only if all parties stipulate in writing or if the Hearing Officer finds that

there is a good cause for the continuance. Such continuances may be granted or

ordered at the hearing without further written notice to the parties.
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6. A recording of the proceedings shall be made or arranged by the Hearing Officer in

a format that is made easily available, upon request, within thirty days of the

conclusion of the hearing.

7. The hearing shall be conducted in a manner that ensures the parties have an

opportunity to obtain documents and to obtain information about the theories and

facts to be presented by the opposing parties in adequate time in advance of the

hearing to enable preparation of their respective cases.

8. Deadline for Decision: Appeals shall be decided by the Hearing Officer within 90

days of the date of the filing of the appeal and payment of all appellate fees, unless

extended by the Hearing Officer for good cause or by the Rent Review Officer to

accommodate scheduling availability of a Hearing Officer.

9. Notice of Decision: The Rent Review Officer shall mail hardcopies of the hearing

officer’s decision to the Park Owner and all Affected Mobilehome Owners within

15 calendar days of the City’s receipt of the Hearing Officer’s written decision. The

decision shall be emailed to the Park Owner’s and Mobilehome Owners’

representatives as soon as possible after the decision is received by the City.

J. Modification of Decision in the Event of Mathematical or Clerical Inaccuracies: Any party 

alleging that the Hearing Officer’s statement of decision contains mathematical or clerical 

inaccuracies may so notify the Hearing Officer and the other party within 15 calendar days of 

the date of mailing of the decision. The Hearing Officer may make corrections and shall file a 

corrected statement of decision within 10 working days after receiving the request to correct. 

Alternatively, the Hearing Officer may decline to correct the decision and shall so notify the 

parties of his/her determination. Upon filing a corrected statement of decision or a 

determination not to correct the decision, the Hearing Officer’s decision shall be final. 

K. Preservation of Record: Written findings made by the final decision maker pursuant to this 

Section shall be permanently preserved in the City records. 

[4-39-230] Temporary Rent Increases for Specified Capital Improvements and Capital 

Replacements. 

A. A Park Owner shall be permitted to obtain a temporary Rent increase to reimburse specified 

Capital Improvements and Capital Replacements pursuant to this Section. 

B. The City Council shall from time to time adopt an amortization schedule for typical Capital 

Improvements and Capital Replacements subject to the provisions of this Section. 

C. Prior to making a Capital Replacement or Capital Improvement, the Park Owner may file an 

application with the Rent Review Officer for approval of a temporary Rent Increase to 

reimburse Capital Improvement Costs or Capital Replacement Costs. Except as provided in 

Subsection H., a Park Owner who commences and completes a Capital Improvement project 

prior to obtaining a temporary Rent Increase approval under this Section, shall be deemed to 

have conclusively waived its right to seek a Rent Increase for that Cost. 

D. Applications for a temporary Rent Increase shall contain at a minimum the following 

information: 

1. A description and cost of the proposed project. The estimated cost of the proposed

project shall be reflected in at least two bids or proposals from qualified and
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licensed (if required by law) contractors, installers and/or builders; 

2. Evidence establishing that the project is necessary at the time the Park Owner seeks

to implement it;

3. The date(s) upon which the Park Owner proposes to commence and complete the

project;

4. The manner by which the Park Owner will notify the City of the commencement of

the work to allow the City to monitor construction and ensure, as practicable, that

the work is completed consistent with the temporary Rent Increase approval;

5. The period of time during which the Park Owner proposes to amortize the Rent

Increase and the rationale therefor;

6. Evidence that the project will be made at a direct cost of not less than $100.00 per

affected Mobilehome Space or at a total direct cost of not less than $5,000,

whichever is lower, or such other amounts as adjusted by resolution of the City

Council;

7. Calculation of costs amortized over a period of not less than 36 months, or a

different time period if the monthly payment amount will not impose an

unreasonable financial burden on the Mobilehome Owners;

8. Evidence that the costs do not include any additional costs incurred for property

damage or deterioration that result or have resulted from any unreasonable delay in

undertaking or completing any repair or improvement;

9. Evidence that the costs do not include costs incurred to bring the Park, improvement

or other property into compliance with a provision of the San Leandro Municipal

Code or state law where the original installation of the improvement was not in

compliance with code requirements;

10. A representation by the Park Owner stating that at the end of the amortization

period, the allowable monthly Rent will be decreased by any amount it was

increased because of a Rent Increase approval granted under this Section; and

11. Evidence that the amortization period is in conformance with any schedule adopted

by the City Council, unless it is determined that an alternate period is justified based

on the evidence presented during the consideration of the Park Owner’s application.

E. Capital Replacement.  Upon receipt of a Capital Replacement application, the Rent Review 

Officer shall provide notice (“Capital Replacement Notice”) of the application to all Affected 

Mobilehome Owners. The Capital Replacement Notice shall state the proposed Capital 

Replacement, the amortization schedule including interest for the project, and the resulting 

temporary Rent Increase proposed. The Rent Review Officer shall email the application and all 

of its attachments to the Affected Mobilehome Owners. The Park Owner shall post a complete, 

physical copy of the application and its attachments at a location that is obvious and accessible 

to all Mobilehome Owners. 

1. A temporary Rent Increase for Capital Replacement shall be approved and the
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protest provisions under subsections 2 and 3 shall not apply if the Park Owner 

submits evidence with its application that the Park Owner has: 

a. Consulted with the Affected Mobilehome Owners prior to initiating construction of

the Capital Replacement project regarding the nature and purpose of the project and

estimated cost; and

b. Obtained the prior written consent of an adult household member from at least 50

percent plus one of the Spaces whose Rent would be affected by the requested

Capital Replacement temporary Rent Increase. Evidence of such consent must be

presented at the time of filing the application with the City.

c. Provided that the two criteria listed in (a) and (b) have been satisfied, the Rent

Review Officer or their designee shall approve the application as submitted, and

shall send notice to the Park Owner and Affected Mobilehome Owners stating that

the application is granted and identifying the amount of the approved temporary

Rent Increase. Said decision by the Rent Review Officer or their designee shall be

final and shall not be appealable.

2. In the event that one adult household member from at least 50 percent plus one of

the affected Mobilehome Spaces protest the application in writing to the Rent

Review Officer within 45 days after the date the Rent Review Officer mails or

emails the Capital  Replacement Notice to the Affected Mobilehome Owners, the

Rent Review Officer shall determine whether the application is complete, including

determining whether all applicable fees have been paid. The Rent Review Officer

may require additional information if the application is deemed incomplete. Upon

determining that the application is complete, the Rent Review Officer may retain

expert assistance as necessary to review the application, and may require the Park

Owner to pay the cost of expert assistance.  The complete application shall be

reviewed by the  Rent Review Officer, and approved, rejected or modified, pursuant

to this Chapter.

3. In the event that one adult household member from at least 50 percent plus one of

the affected Mobilehome Spaces whose Rent would be increased if the application

were approved do not protest the application in writing to the Rent Review Officer

within 45 days after the date the Rent Review Officer mails or emails the Capital

Replacement Notice to the Affected Mobilehome Owners, the Rent Review Officer

shall approve the application as submitted, and send a notice to the applicant and the

Affected Mobilehome Owners stating that the application has been granted and

identifying the amount of the temporary Rent Increase allowed to be charged the

Affected Mobilehome Owners. Said decision by the Rent Review Officer shall be

final and shall not be appealable.

F. Capital Improvements.  A Park Owner shall be entitled to seek a temporary Rent Increase to 

make a Capital Improvement only if the Park Owner submits evidence with its application that 

the Park Owner has: 

1. Consulted with the Affected Mobilehome Owners prior to initiating construction of

the project regarding the nature and purpose of the project and estimated cost;

2. Limited the annual increase in Rent solely attributable to Capital Improvements to

less than or equal to four (4) percent of the Rent for Spaces being rented by Special

Circumstances Households, such that the total increase in Rent inclusive of
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approved Capital Improvements is limited to eight (8) percent per year for Special 

Circumstances Households; and  

3. Obtained the prior written consent of an adult household member from at least 50

percent plus one of the Spaces whose Rent would be affected by the requested

Capital Improvement temporary Rent Increase. Evidence of such consent must be

presented at the time of filing the application with the City.

Provided that the above three criteria have been satisfied, the Rent Review Officer shall 

approve the application as submitted, and shall send notice to the applicant Park Owner and 

Affected Mobilehome Owners stating that the application is granted and identifying the amount 

of the approved temporary Rent Increase.  

G. No temporary Rent Increase granted pursuant to this Section shall become effective until the 

first full calendar month following the filing by the Park Owner of a notice of completion of the 

Capital Improvement or Capital Replacement project with the Rent Review Officer, and 

determination by the City that the work was completed in accordance with the Rent Increase 

approval. A Rent Increase approved pursuant to this Section shall be itemized separately on the 

rental billing provided to the Affected Mobilehome Owners and shall terminate upon the 

conclusion of the approved amortization period. 

H. Nothing in this Section shall prevent the Park Owner from making emergency Capital 

Replacements required as a result of a disaster or other emergency event to preserve or secure 

the health, safety, or welfare of persons or property. In such event, the Park Owner may make 

limited and reasonable Capital Replacements required to protect the public health and safety 

and to limit further damage to the Park, and to thereafter or simultaneously seek a Rent 

adjustment for such Capital Replacement pursuant to this section. 

[4-39-232] Rent Reduction for Service Reduction. 

Rent may be reduced and/or refunded if a Service Reduction results in the reduction in the Mobilehome 

Owners’ enjoyment of their Mobilehomes. 

A. Filing and Processing a Service Reduction Application. A Service Reduction application must 

be signed by at least one adult Mobilehome Owner from each of twenty-five percent (25%) 

plus one of the Spaces subject to this Chapter. 

B. If the Rent Review Officer, or Hearing Officer on appeal, finds that a material Service 

Reduction has occurred, the Rent Review Officer, or Hearing Officer on appeal, shall 

determine the resultant percentage reduction in the Mobilehome Owners’ enjoyment due to 

the Service Reduction. Rent shall be reduced by that percentage or amount. In addition, the 

Mobilehome Owners shall be entitled to, and the Rent Review Officer, or Hearing Officer on 

appeal, shall award a rebate in the amount of the monthly Rent reduction multiplied by the 

number of months between the date the Mobilehome Owners notified the Park Owner of the 

reduction in service and the date the Rent Review Officer, or Hearing Officer on appeal, 

determined the Rent reduction. Any rebate authorized pursuant to this section may be 

amortized over a maximum five year period, and bear the Interest Allowance for Amortized 

Expenses. In the event the Park Owner was not notified of the Service Reduction by the 

Mobilehome Owners or applicant and the Park Owner did not know nor should have known 

that the Service Reduction occurred prior to the filing of the application, no rebate shall be 

awarded. If a preponderance of the evidence proves that the Park Owner knew or should have 

known of the Service Reduction, a rebate shall be awarded and calculated from the date that 

the Park Owner knew or should have known of the start of the reduction. 
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C. No rebate shall be allowed or authorized if a Service Reduction of a recreational facility or 

service, and resulting Rent decrease, has the prior written approval signed by at least one 

adult Mobilehome Owner from each of fifty percent (50%) plus one of the Spaces subject 

to this Article. 

D. No Service Reduction may include a condition created by the Park management’s failure to 

maintain the physical improvements in the common facilities in good working order, or 

condition for which the provisions of Civil Code section 798.84 provides a remedy. 

E. No recreational service or facility that has been reduced or eliminated shall be reinstituted at 

any cost to the Mobilehome Owners without prior written approval signed by at least one 

adult Mobilehome Owner from each of fifty percent (50%) plus one of the Spaces subject to 

this Article. 

F. In the event that a Service Reduction application is filed while a Fair Return 

Application is pending, the Rent Review Officer, may require consolidation of 

applications.  The Park Owner, or the Affected Mobilehome Owners may request 

consolidation of the applications. 

[4-39-234] Cause for Termination. 

A.  A Mobilehome Park Owner may not terminate or refuse to renew a Tenancy except in the same 

manner as provided for in Chapter 2.5 of the Mobilehome Residency Law, Civil Code sections 

798.55 et seq., as may be amended from time to time.  

B. For the purposes of this section, a “Tenancy” means the right of a person or persons to use a 

Mobilehome Space on which to locate, maintain, and occupy a Mobilehome or any other 

vehicle or structure for the purpose of human habitation. 

C. In adopting this Section, the City Council finds and declares that structures and vehicles that 

do not meet the technical definition of a Mobilehome, but are nevertheless located on a 

Mobilehome Space, often share many of the same characteristics as a Mobilehome.  These 

structures or vehicles are not generally intended to be moved frequently, if at all, and often 

have site improvements and accessory structures constructed onto or adjacent to the structure 

or vehicle. The City Council finds and declares that there is a high cost of moving these 

vehicles and structures and a potential for damage resulting from a move, such that the owners 

of these structures or vehicles used for human habitation and located in a Mobilehome Space 

need the special protections provided for in this section.  

[4-39-235] Waivers. 

A. Any waiver or purported waiver by a Mobilehome Owner of rights granted under this 

Article shall be void as contrary to public policy. 

B. It shall be unlawful for a Park Owner to require or attempt to require as a condition of tenancy 

in a Mobilehome Park a Mobilehome Owner or a prospective Mobilehome Owner to waive 

in a lease or rental agreement or in any other agreement the rights granted to a Mobilehome 

Owner by this Article. 

C.  It shall be unlawful for a Park Owner to deny or threaten to deny tenancy in a Mobilehome 
Park to any person on account of such person’s refusal to enter into a lease or rental 

agreement or any other agreement under which such person would waive the rights granted 
to a Mobilehome Owner by this Article. 
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[4-39-237] Rights of Prospective Mobilehome Owners. 

A. Prospective Mobilehome Owners shall be offered the option of renting a Space in a manner 

that will permit the “Mobilehome-to-be” to receive the benefits of the Mobilehome Park Rent 

Stabilization Program codified herein, which includes, but is not limited to, rental of a 

Mobilehome Space on a month-to-month basis. A prospective Mobilehome Owner cannot be 

denied the option of a tenancy of 12 months or less in duration. 

B. The Park Owner shall provide each prospective Mobilehome Owner with a copy of this 

Chapter. 

C. Any effort to circumvent the requirements of this Article shall be unlawful. 

[4-39-240] Annual registration and other notices required from Park Owner. 

A. Due Date. No later than May 31st of each year, each Park Owner shall file with the City 

an annual registration statement, on a form prescribed by the Rent Review Officer. 

B. Contents of Registration Form. The registration form shall include, but not be limited to, the 

name(s), business address(es), and business telephone number(s) of each person or legal 

entity possessing an Ownership interest in the Park and the nature of such interest; the 

number of Mobilehome Spaces within the Park; a Rent schedule reflecting the current Space 

Rents within the Park; a listing of all other charges, including utilities not included in Space 

Rent, paid by Mobilehome Owners within the Park and the approximate amount of each such 

charge; the name and address to which all required notices and correspondence may be sent; 

the name and address of each Mobilehome Owner; the name and address of each person 

renting a Mobilehome; an identification of those Spaces or Mobilehomes which the Park 

Owner considers exempt from this Article and a statement of the reasons therefor; a statement 

of the number of recreational vehicle Spaces in the Park, the names of the RV owners and 

renters, and the current rent and utilities charged for each space; and other information 

required by the Rent Review Officer. 

C. Certification of Registration Forms. All registration forms, and any documentation 

accompanying registration forms, shall contain an affidavit or declaration signed by the Park 

Owner or a designated agent, with his/her signature notarized, certifying that the information 

contained therein is true, correct and complete. 

D. Notice of Sale of a Park. Upon the sale or transfer of the Mobilehome Park, the seller or 

transferor shall notify the Rent Review Officer and all Mobilehome Owners within the 

Mobilehome Park of the sale or transfer and of the name and address of the buyer or 

transferee. Within 10 days of the sale or transfer of a Mobilehome Park, the buyer or 

transferee shall provide a new registration form meeting the requirements of this section and 

a copy of the statement of the Base Year income, expenses, and net operating income of the 

Park and supporting documents that the previous Park Owner had provided to them pursuant 

to subsection E. of this section. 

E. Notice to Prospective Park Purchasers. The Park Owner shall provide prospective 

Park purchasers with a copy of this Chapter. 

[4-39-242] Retaliation Prohibited. 

A. It shall be unlawful for a Park Owner to evict a Mobilehome tenant where the Park 

Owner’s motive in seeking to recover possession of the space is: 
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1. Retaliation for the Mobilehome Owner’s organizing, petitioning for Rent relief, or

exercising any right granted under this Article; or

2. Evading or circumventing the purposes of this Article.

B. It shall be unlawful for a Park Owner to retaliate against a Mobilehome Owner because of 

the Mobilehome Owner’s assertion or exercise of rights under this Article in any manner, 

including but not limited to: 

1. Threatening to bring or bringing an action to recover possession of a space.

2. Engaging in any form of harassment that causes the Mobilehome Owner to quit the

premises.

3. Decreasing housing services.

4. Unlawfully increasing Rent.

5. Imposing or increasing a security deposit or other charge payable by the

Mobilehome Owner.

[4-39-245] Time of Allowed Rent Increase/Adjustment. 

A. Once within a twelve (12) month period, the Park Owner may implement a CPI Rent 

adjustment or a Fair return increase, as authorized in this Article, but not both. 

B. A Capital Replacement Cost pass-through authorized by this Article may only be 

implemented on the effective date of the CPI or Fair return rent adjustment. 

C. The following Rent Increases or adjustments, as authorized by this Article, may be 

implemented at any time during the year: 

1. Government mandated expense pass-throughs;

2. Utility pass-throughs;

3. Capital Improvement Cost pass-throughs;

4. In-place transfer Rent Increases.

D. Rent Increases subject to approval by the Rent Review Officer shall be implemented after 

final determination. 

E. Rent reductions for Service Reductions shall be implemented at the time Service Reductions 

are ordered. 

[4-39-247] Refusal of Mobilehome Owner to Pay Illegal Rent. 
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It shall be unlawful for a Park Owner to demand, accept, receive, or retain Rent in excess of the 

amounts authorized by this Article. An Affected Mobilehome Owner may refuse to pay any Rent in 

excess of the maximum Rent permitted by this Chapter. The fact that such unpaid Rent is in excess of 

the maximum Rent shall be a defense in any action brought to recover possession of a Mobilehome 

Space for nonpayment of Rent or to collect the illegal Rent. 

[4-39-250] Disclosures. 

A Park Owner shall disclose to each prospective Mobilehome Owner the current and proposed Base 

Rent for the Mobilehome Space, any rental agreement options, provide each prospective Mobilehome 

Owner a copy of this Chapter, and that if the prospective Mobilehome Owner signs a lease with a term 

of more than one year, that lease will be exempt from rent stabilization in addition to notice required 

pursuant to Civil Code section 798.74.5 of the Mobilehome Residency Law. The Park Owner shall give 

the required disclosure and provide a copy of this Chapter to the prospective Mobilehome Owner at the 

time that the Park Owner, or Owner’s representative, receives the prospective Mobilehome Owner’s 

application for tenancy. The Park Owner shall obtain a signature of the prospective Mobilehome  

Owner on the disclosure form acknowledging receipt of the disclosures. The Park Owner shall retain the 

signed disclosure form throughout the entire tenancy of the Mobilehome Owner. This signed form shall 

be made available to the Rent Review Officer upon reasonable written notice. 

[4-39-252] Prospective Mobilehome Owner; Tenancy Twelve Months or Less. 

All prospective Mobilehome Owners shall be offered the option of a tenancy of twelve (12) months or 

less upon terms consistent with the provisions of this Article. This section shall not apply to prevent a 

mutually agreed upon assignment between a Park Owner and an existing Mobilehome Owner of an 

existing lease, provided any such assignment does not violate the provisions in this Article applicable to 

in-place transfer Rent Increases. 

[4-39-255] Rent Stabilization Administration, Fees. 

A. Administrative Regulations: The Rent Review Officer may administratively adopt 

implementing regulations that are consistent with the provisions and intent of this 

Article. 

B. Rent Stabilization Administration Fee: All or any portion of the costs to administer this 

Chapter may be collected by the imposition of an annual rent stabilization administration fee, 

which shall be established by the City Council. The fee, if any, shall be chargeable against 

every Mobilehome Space in the City subject to rent stabilization. The Park Owner shall remit 

payment to the City within 30 days after the end of each calendar quarter, and may pass-

through up to one-half of the fee to those Mobilehome Owners subject to the fee as a 

government mandated expense pass-through. The fee is intended to cover the full cost of 

administration and the fee assessment amount may be amended from time to time by 

resolution of the City Council. 

C. Other Fees: The City Council may adopt by resolution additional fees as necessary to 

reimburse the City for its costs to implement this Chapter, and may allocate specified 

charges to the respective Parties. 

[4-39-257] Amendment. 

Any amendment to this Article shall require a prior public hearing before the City Council with notice 

thereof mailed to all Affected Mobilehome Owners in the City at least ten (10) days prior to the hearing. 
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SECTION 3. This Ordinance is exempt from the California Environmental Quality Act 

(CEQA) pursuant to Section 15061(b)(3) of the CEQA Guidelines based on the finding that the 

provisions of the Ordinance constitute additional regulation for a process already existing under 

State law and thus does not have the potential for causing a significant impact to the 

environment. 
3227251.1 
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Agenda Item # 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of March 24, 2020 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: Nickie Mastay, Administrative Services Director 

SUBJECT: Resolution approving a Revised Travel and Expense Policy for 
Elected and Appointed Officials 

RECOMMENDED ACTION 
It is recommended that the City Council: 

1) Discuss and provide direction to staff regarding the attached redlined revised
Travel and Expense Policy for Elected and Appointed Officials.

2) Adopt a resolution approving any revisions to the Travel and Expense Policy for
Elected and Appointed Officials.

FISCAL IMPACT 
The fiscal impact of adopting any revisions to the Travel and Expense Policy for Elected 
and Appointed Officials is not known at this time.  The City Council’s current budget for 
Conferences/Due for FY2019/20 is $8,500. 

DISCUSSION 
At the February 11, 2020 City Council meeting, the City Council adopted the redlined 
version of the Travel and Expense Policy for Elected and Appointed Officials (Attachment 
B) and directed staff to bring back the Travel and Expense Policy for Elected and
Appointed Officials to reflect the following changes:

After City Council appropriates a budget amount for each City Council members travel, 
the City Council member does not have to come back to City Council for conference 
approval unless the City Council member exceeds their budget amount.  This change is 
reflected in Section V.  Conferences:  

Section V.  Conferences.  During the budget process, the City Council shall appropriate 
a budget allotment for each Council Members travel.  If a Council Member exceeds their 
budget allotment or the Council Member is requesting travel outside of the continental 
United States, the City Council shall review the conference request at a regularly 
scheduled meeting and decide, through City Council action if attendance to any such 
conference is approved.   

  f1 
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At least (60) days prior to the conference start date, Elected City Officials shall submit a 
Conference Profile to the City Manager, that includes all conference related travel 
including travel that is within the Council Members budget allotment.  The Conference 
Profile will include but not be limited to: 
 

• Summary of how the conference relates to the Vision and Strategic Plan and City 
policy. 
 

• Description of how the educational benefits of the conference will strengthen the 
Elected City Official’s ability to lead and serve in the City of Antioch. 

 

• Description of how the networking benefits of the conference will strengthen the 
Elected City Official’s ability to lead and serve the City of Antioch. 

 

• Estimated cost of the conference, and if applicable, the cost of hotel, meals, 
mileage, airfare, and any other applicable costs. 

 
The Conference Profile must be submitted to the City Manager (60) days prior to the 
conference start date in order to take advantage of discount pricing for conference, hotel, 
airfare, etc.  
 
Please refer to Attachment A. Resolution, Exhibit A Draft for the redlined revised City of 
Antioch Travel and Expense Policy for Elected and Appointed Officials for all redlined 
changes. 
 
Attachment B is the Current City of Antioch Travel and Expense Policy for elected and 
Appointed Officials. 
 
 
ATTACHMENTS  
A. Resolution  

Exhibit A to Resolution – Draft City of Antioch Travel and Expense Policy Elected 
and appointed Officials 

 
B. Current City of Antioch Travel and Expense Policy Elected and Appointed Officials 

 



ATTACHMENT A 

 RESOLUTION NO.  2020/** 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
ADOPTING A REVISED TRAVEL AND EXPENSE POLICY FOR ELECTED AND 

APPOINTED OFFICIALS 
 

WHEREAS, the City of Antioch takes its stewardship over the use of its limited 
public resources seriously; 

 
WHEREAS, this policy will provide guidance to the City’s elected and appointed 

officials on the use and expenditure of City resources, as well as the standards against 
which those expenditures will be measured; 

 
WHEREAS, this policy supplements the definition of actual and necessary 

expenses for the purposes of state laws relating to permissible uses of public resources; 
 
WHEREAS, this policy supplements the definition of necessary and reasonable 

expenses for the purposes of federal and state income tax laws; and 
 
WHERAS, on February 11, 2020, the City Council provided direction to staff to 

bring back the Travel and Expense Policy for Elected and Appointed Officials. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Antioch 

as follows: 
 
Section 1:  The Travel and Expense Policy for Elected Officials shall be revised 
as shown in Exhibit A and shall be known as the City of Antioch Travel and 
Expense Policy for Elected and Appointed Officials. 
 
 

*     *     *     *     *     *     *     *     *     *     *     *     *     *     * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 24th day of 
March, 2020, by the following vote: 
 
AYES:  
 
NOES:   
 
ABSTAIN:  
 
ABSENT:  

  
_____________________________________ 
ARNE SIMONSEN, CMC 
CITY CLERK OF THE CITY OF ANTIOCH 
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CITY OF ANTIOCH 

TRAVEL AND EXPENSE POLICY 
ELECTED AND APPOINTED OFFICIALS 

 

 

PURPOSE 

 
This document establishes the expense and reimbursement policy for all Elected and 

Appointed (non-employee) Officials of the City of Antioch.  As Elected Officials, individuals 

may incur expenses related to the execution of their duties and responsibilities. These 

expenses may include the following: personal vehicle use, communication needs (cell 

phones, internet, and personal phone lines, newspaper subscriptions), and conferences 

and meetings related to the City's interests and/or business. As to Appointed Officials on 

the Administrative Appeals Board, Design Review Board, Economic Development 

Commission, Parks and Recreation Commission, Planning Commission, and Police Crime 

Prevention Commission, and other boards or committees established by the City Council 

there may be opportunities for individuals to attend educational seminars or meetings related 

to the City's interests and/or business as approved by the City Council. Therefore, this policy 

establishes procedures for requesting and receiving payment for expenses incurred while 

representing the City on official business. 

 
ADOPTION AND IMPLEMENTATION 

 
The Council is responsible for adopting the expense and reimbursement policy for Elected 
and Appointed Officials and for approving any subsequent policy revisions. 

 
EXCEPTIONS 

 
The City Council may approve exceptions to this policy on a case-by-case basis for special 
or unique circumstances. 

 
I. PERSONAL VEHICLE USE 

 
In recognition of the fact that Elected Officials may use their private vehicles while 

performing their duties, a monthly vehicle allowance will be provided, as allowed 

pursuant to California Government Code section 1223. Vehicle allowance shall cover 

all vehicle related expenses including but not limited to bridge tolls, routine parking fees, 

gasoline, wear and tear of personal vehicle, maintenance, and insurance.  Elected 

officials receiving a monthly vehicle allowance shall be eligible for mileage 

reimbursement for travel beyond a 75-mile radius from the City of Antioch City Hall 

based on mileage rate set by the IRS code.  Reimbursement shall be for the incremental 

miles beyond the 75-mile radius. 

 

In order to be eligible for the reimbursement allowance, Elected Officials shall 
annually provide proof of liability insurance to the City Clerk. The monthly cap on 
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reimbursement of automobile expenses for personal vehicle usage shall be as 
follows: Mayor: $450; Council Members: $350; City Clerk: $350; City Treasurer: $350. 

 

II. COMMUNICATION EQUIPMENT AND SERVICES 

 
In recognition of the fact that City Council members and other Elected and Appointed 

Officials have a significant responsibility to stay in touch with their constituents and City 

management employees, reimbursement of communication equipment shall be allowed for 

cell phone service and equipment, internet service and equipment, local and long distance 

telephone and fax line service and equipment. Individual council members and other elected 

and appointed officials will be responsible for establishing their own communication service 

providers and all bills for such service will be paid by the individual. The monthly cap on 

reimbursement of communication equipment and services  shall  be  as  follows:    Mayor  

$100;  Council  Members $50; City Clerk $50; City Treasurer $50. Any communication 

service expenditures beyond that amount will be borne by the individual elected official. 

 
Ill.     MEMBERSHIPS 

 
The City Council shall decide which groups to join as an entity, such as the League of 

California Cities or the Antioch Chamber of Commerce, through City Council action 

including the budget process. Individual memberships in groups by Elected or 

Appointed Officials shall be the personal expense of those individuals unless otherwise 

approved in advance by the City Council. 

 
IV. LOCAL CITY EVENTS 

 
Elected City Officials may be reimbursed for the cost of attending local events related to the 

City's business upon completion of an expense report and detailed documentation of 

expenses. City funds shall not be used to purchase alcohol or reimburse Elected Officials 

for alcohol related costs, unless as part of a set price for the event that happens to include 

alcohol. If a guest accompanies an Elected Official, only the cost of the Elected Official will 

be reimbursed.  All reimbursement requests must include original itemized receipts and 

information on local city events attended. 

 
V. CONFERENCES 
 
The City Council shall decide, through City Council action if attendance to any conference 
is approved.  During the budget process, the City Council shall appropriate a budget 
allotment for each Council Member’s travel.  If a Council Member exceeds their budget 
allotment or if the Council Member is requestsing travel outside of the continental United 
States, the City Council shall review the conference request at a regularly scheduled 
meeting and decide, through City Council action if attendance to any such conference is 
approved.   
 
At least (60) days prior to the conference start date, Elected City Officials shall submit a 
Conference Profile to the City Manager for that includes all conference-related travel 
including travel that is within the Council Members budget allotment.  The Conference Profile 
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will include but not be limited to: 
 

• Summary of how the Conference relates to the Vision and Strategic Plan and City 
policy. 

• Description of how the educational benefits of the conference will strengthen the 
Elected City Official’syour ability to lead and serve in the City of Antioch. 

• Description of how the networking benefits of the conference will strengthen the 
Elected City Official’syour ability to lead and serve the City of Antioch. 

• Estimated cost of the conference, and if applicable the cost of hotel, meals, mileage, 
airfare, and any other applicable cost. 
 

The Conference Profile must be submitted to the City Manager (60) days prior to the conference 
start date in order to take advantage of discount pricing for conference, hotel, airfare, etc.in order 
for the item to be placed on the City Council Agenda for City Council consideration. 
 

 
VI. TRAVEL 

 
In recognition of the fact that Elected Officials may need to represent the City at conferences 

and meetings and may incur expenses in the course of their travel, this policy establishes 

procedures for requesting and receiving payment for travel and travel-related expenditures. 

Appointed Officials must be specifically authorized by the City Council to attend educational 

seminars or other meetings in order to seek reimbursement. 
 

 

(A) PROCEDURE 

 
The key document in the administrative process is the Travel Authorization/Warrant Request 

(TA/WR).  Besides ensuring that travel by Elected and Appointed Officials is conducted 

within this policy, the TA/WR summarizes the total cost of attending  conferences,  meetings,  

and  seminars  and provides documentation for cash advances, vendor  payments  and  

credit  card purchases. General instructions for completing and processing this form are 

provided in a separate document. 

 
(B) AUTHORIZATION PROCESSS 

All travel by an Appointed Official shall be pre-approved by having the item 

placed on the City Council Consent Calendar. Overnight travel by an Elected Official, 

shall be pre-approved by having the item placed on the City Council Consent Calendar. 

 During the budget process, the City Council shall appropriate a budget allotment for 
each Council Members travel.  If a Council Member exceeds their budget allotment or the 
Council Member is requesting travel outside of the continental United States, the City 
Council shall decide, through City Council action if attendance to any conference is 
approved.   

 
After travel, the Travel Authorization report must be finalized. Finance will review 

for receipts and policy compliance. 
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(C) METHODS OF REIMBURSEMENT 

There are three ways to request and receive payment for travel and travel- 

related expenditures: (1) advance payment, (2) reimbursement for actual expenditures, 

and (3) credit card usage. 

 
(1) Advance payments: Elected Officials may request a cash advance for 

meals. For advance payment, the request must be submitted to the Finance Department 

two weeks prior to the travel date for the Finance Department to process such request.   

Advance payment must be requested through TA/WR with a copy of the training, meeting 

or conference announcement as proof of official City business trip.  The advance will be 

within the IRS approved per diem rates for meals and incidental expenses (M&IE) for the 

location/area visited as listed in Publication 1542. The value of meals provided at 

conferences, training,  or other travel programs will be deducted from the  cash  advance  at 

the following rate: 

 
Breakfast - 20% Lunch - 30% Dinner - 50% 

 
Other items, such as conference registration, lodging, and air fare may be paid 

directly to the vendor in advance of travel. 

 
Upon return from travel, all cash advances must be documented with original 

itemized receipts. 

 
(2) Reimbursement: Elected and Appointed Officials shall be 

reimbursed for all eligible expenditures upon return from travel for items that have 

original receipts. A Travel Authorization/Warrant Request with original receipts will  be  

paid  by  Finance  within  the  regular  accounts  payable time 

schedule. Reimbursement claims should be submitted within 30 days from the return 

from travel, and no reimbursements may be made that cross over fiscal years. 

 
(3) Credit Card Usage: Elected and Appointed Officials may use personal 

credit cards to pay for travel expenses. Original receipts must be included with the Travel 

Authorization Warrant Request to be eligible for reimbursement. 

 
(D) ELIGIBLE EXPENDITURES 

 
Meals and Incidental Expenses (M & IE) 

 
• Meals: City funds shall not be used to purchase alcohol or reimburse 

Elected or Appointed Officials for alcohol related costs. Meal costs will be reimbursed 

as supported by original itemized receipts. 

 
• Personal Meals: All expenditures must be documented and 

reimbursement will not exceed the meal schedule listed above. 

 
• Business Meals: To qualify as a business meal, the identity of the 

participants and the business purpose of the discussion must be substantiated. 
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• Incidental Expenses: Those related to City business will be 

reimbursed at cost as supported by original receipts (e.g., tolls and taxi cabs). 

 
In no event shall the reimbursement for meals and incidental expenses exceed the IRS 

approved per diem rates for the location visited as listed in Publication 1542. 
 

• Lodging: The City will pay lodging expenses for Elected or Appointed 

Officials during official travel requiring one or more overnight stays.  The City will pay for 

lodging for the evening preceding or subsequent to a meeting or business event when the 

Elected or Appointed Official would have to travel at unreasonably early or late hours to 

reach his or her destination. 

 
Elected or Appointed Officials shall make an effort to obtain lodging at or  near  the facility 

where official City business is to  take  place to  minimize  travel time  and transportation 

costs. The City will pay only for standard single rooms for individual Elected Officials. If 

lodging is in connection with a conference, lodging expenses must not exceed the group rate 

published by the conference sponsor. If conference rates are not available, government 

rates must be requested. Lodging rates that are equal to or less than the government 

rates are presumed to be reasonable and hence reimbursable for purposes of this 

policy. 

 
If a double room is requested by an Elected or Appointed Official because he or she is 
accompanied by a spouse or other person, the difference between the single and double 

room rate shall be considered the Elected or Appointed Official's personal expense. 

 
Elected or Appointed Officials shall cancel any reservations for lodging they will not use.  

Any charge for an unused reservation shall be considered the Elected or Appointed Official's 

personal expense unless failure to cancel the reservation was due to circumstances beyond 

the Elected Official's control. 

 
• Personal Entertainment: No reimbursement will be made for personal 

entertainment. 

 
• Guests: If a guest accompanies an Elected or Appointed Official, only the 

cost of the Elected or Appointed Official will be reimbursed. All costs above a single person 

will be borne by the Elected or Appointed Official. 

 
• Discounts: If offered early registrations should be obtained whenever 

possible. 

 
• Telephone/Internet: The City will pay for all City-related business 

telephone calls or internet use by an Elected or Appointed Official while traveling on 

authorized City business. If approved prior to travel, the City may pay for personal internet 

use up to $5.00 per day for authorized overnight business travel within California and up to 

$10.00 per day for all other authorized overnight business travel. 
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• Transportation: All travel will be made by the method most cost 

effective for the City. Considerations such as time, distance traveled and cost of 

transportation should be factors in arriving at the lowest cost. 

 

Elected and Appointed Officials shall endeavor to book air travel to take advantage of 

discounts and nonrefundable ticket fares where practical. All flights shall be booked at 

coach class or equivalent level. Any additional costs incurred due to personal travel 

added on before or after the trip will be paid by the Elected or Appointed Official. 

 
Elected and Appointed Officials are encouraged to use their personal vehicles as 
transportation to and from airports.   The cost of traveling from home to the airport  
will be paid for from monthly stipend. If a personal vehicle is left at the airport for more 

than one day, parking will be reimbursed per day based on long term parking rates or 

other transportation to and from the airport, whichever is less. Parking will not be 

reimbursed at the short term parking rate. 

 
The use of rental vehicles is discouraged and shall be authorized only when no other 

mode of transportation is available or when alternate transportation would be more 

expensive or impractical. Elected or Appointed Officials must understand that the City's 

vehicle insurance coverage does not cover the individual driver of a rental car. 

Therefore, the City Official shall confirm personal coverage under their personal 

insurance or purchase additional insurance from the rental agency at their own 

expense. Rental vehicles shall be driven only by Elected or Appointed Officials included 

on the car rental agreement. Elected or Appointed Officials shall be reimbursed for 

reasonable taxi fare, airport van, or other public transportation in order to travel from 

their destination airport to their hotel. 

 
VII. REPORTING OF EXPENDITURES 

 
If the City reimburses an Elected or Appointed Official for attending a "meeting" as 

defined under the Brown Act 
1

, the Official shall provide a brief written or oral report 
regarding the  "meeting" at the  next  regular  meeting of the  Council or 

applicable commission, board or committee to which the Official belongs. For other 
educational seminars or events for which expenses were reimbursed by the City, the 

Official may provide a brief written or oral report at the next regularly scheduled meeting 

of the Council or applicable commission, board or committee to which the Official 

belongs. 
 

 
VIII. ACKNOWLEDGEMENT 

 
After being sworn in, Elected or Appointed Officials will be required to sign a statement 

formally acknowledging receipt and acceptance of this policy. 
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1 
The Brown Act (California Government Code section 54952.2) defines a meeting as including "any congregation 

of majority of the members of a legislative body at the same time and place to hear, discuss, or deliberate upon any 

item that is within the subject matter jurisdiction of the legislative body or the local agency to which it pertains."  
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CITY OF ANTIOCH 
TRAVEL AND EXPENSE POLICY 

ELECTED AND APPOINTED OFFICIALS 

PURPOSE 

This document establishes the expense and reimbursement policy for all Elected and 

Appointed (non-employee) Officials of the City of Antioch.  As Elected Officials, individuals 

may incur expenses related to the execution of their duties and responsibilities. These 

expenses may include the following: personal vehicle use, communication needs (cell 

phones, internet, and personal phone lines, newspaper subscriptions), and conferences 

and meetings related to the City's interests and/or business. As to Appointed Officials on 

the Administrative Appeals Board, Design Review Board, Economic Development 

Commission, Parks and Recreation Commission, Planning Commission, and Police Crime 

Prevention Commission, and other boards or committees established by the City Council 

there may be opportunities for individuals to attend educational seminars or meetings related 

to the City's interests and/or business as approved by the City Council. Therefore, this policy 

establishes procedures for requesting and receiving payment for expenses incurred while 

representing the City on official business. 

ADOPTION AND IMPLEMENTATION 

The Council is responsible for adopting the expense and reimbursement policy for Elected 
and Appointed Officials and for approving any subsequent policy revisions. 

EXCEPTIONS 

The City Council may approve exceptions to this policy on a case-by-case basis for special 
or unique circumstances. 

I. PERSONAL VEHICLE USE

In recognition of the fact that Elected Officials may use their private vehicles while 

performing their duties, a monthly vehicle allowance will be provided, as allowed 

pursuant to California Government Code section 1223. Vehicle allowance shall cover 

all vehicle related expenses including but not limited to bridge tolls, routine parking fees, 

gasoline, wear and tear of personal vehicle, maintenance, and insurance.  Elected 

officials receiving a monthly vehicle allowance shall be eligible for mileage 

reimbursement for travel beyond a 75-mile radius from the City of Antioch City Hall 

based on mileage rate set by the IRS code.  Reimbursement shall be for the incremental 

miles beyond the 75-mile radius. 

In order to be eligible for the reimbursement allowance, Elected Officials shall 
annually provide proof of liability insurance to the City Clerk. The monthly cap on 
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reimbursement of automobile expenses for personal vehicle usage shall be as 
follows: Mayor: $450; Council Members: $350; City Clerk: $350; City Treasurer: $350. 

 

II. COMMUNICATION EQUIPMENT AND SERVICES 

 
In recognition of the fact that City Council members and other Elected and Appointed 

Officials have a significant responsibility to stay in touch with their constituents and City 

management employees, reimbursement of communication equipment shall be allowed for 

cell phone service and equipment, internet service and equipment, local and long distance 

telephone and fax line service and equipment. Individual council members and other elected 

and appointed officials will be responsible for establishing their own communication service 

providers and all bills for such service will be paid by the individual. The monthly cap on 

reimbursement of communication equipment and  services  shall  be  as  follows:    Mayor  

$100;  Council  Members $50; City Clerk $50; City Treasurer $50. Any communication 

service expenditures beyond that amount will be borne by the individual elected official. 

 
Ill.     MEMBERSHIPS 

 
The City Council shall decide which groups to join as an entity, such as the League of 

California Cities or the Antioch Chamber of Commerce, through City Council action 

including the budget process. Individual memberships in groups by Elected or 

Appointed Officials shall be the personal expense of those individuals unless otherwise 

approved in advance by the City Council. 

 
IV. LOCAL CITY EVENTS 

 
Elected City Officials may be reimbursed for the cost of attending local events related to the 

City's business upon completion of an expense report and detailed documentation of 

expenses. City funds shall not be used to purchase alcohol or reimburse Elected Officials 

for alcohol related costs, unless as part of a set price for the event that happens to include 

alcohol. If a guest accompanies an Elected Official, only the cost of the Elected Official will 

be reimbursed.  All reimbursement requests must include original itemized receipts and 

information on local city events attended. 

 
V. CONFERENCES 
 
The City Council shall decide, through City Council action if attendance to any conference 
is approved.   
 
Elected City Officials shall submit a Conference Profile to the City Manager.  The Conference 
Profile will include but not be limited to: 
 

 Summary of how the Conference relates to the Vision and Strategic Plan and City 
policy. 

 Description of how the educational benefits of the conference will strengthen your 
ability to lead and serve in the City of Antioch. 

 Description of how the networking benefits of the conference will strengthen your 
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ability to lead and serve the City of Antioch. 

 Estimated cost of the conference, and if applicable the cost of hotel, meals, mileage, 
airfare, and any other applicable cost. 
 

The Conference Profile must be submitted to the City Manager (90) days prior to the conference 
start date in order for the item to be placed on the City Council Agenda for City Council 
consideration. 
 

 
VI. TRAVEL 

 
In recognition of the fact that Elected Officials may need to represent the City at conferences 

and meetings and may incur expenses in the course of their travel, this policy establishes 

procedures for requesting and receiving payment for travel and travel-related expenditures. 

Appointed Officials must be specifically authorized by the City Council to attend educational 

seminars or other meetings in order to seek reimbursement. 
 

 

(A) PROCEDURE 

 
The key document in the administrative process is the Travel Authorization/Warrant Request 

(TA/WR).  Besides ensuring  that  travel  by Elected and Appointed Officials is conducted 

within this policy, the TA/WR summarizes the total cost of attending  conferences,  meetings,  

and  seminars  and provides documentation for cash advances, vendor  payments  and  

credit  card purchases. General instructions for completing and processing this form are 

provided in a separate document. 

 
(B) AUTHORIZATION PROCESSS 

All travel by an Appointed Official shall be pre-approved by having the item 

placed on the City Council Consent Calendar. Overnight travel by an Elected Official, 

shall be pre-approved by having the item placed on the City Council Consent Calendar. 

 
After travel, the Travel Authorization report must be finalized. Finance will review 

for receipts and policy compliance. 

 
(C) METHODS OF REIMBURSEMENT 

There are three ways to request and receive payment for travel and travel- 

related expenditures: (1) advance payment, (2) reimbursement for actual expenditures, 

and (3) credit card usage. 

 
(1) Advance payments: Elected Officials may request a cash advance for 

meals. For advance payment, the request must be submitted to the Finance Department 

two weeks prior to the travel date for the Finance Department to process such request.   

Advance payment must be requested through TA/WR with a copy of the training, meeting 

or conference announcement as proof of official City business trip.  The advance will be 

within the IRS approved per diem rates for meals and incidental expenses (M&IE) for the 

location/area visited as listed in Publication 1542. The value of meals provided at 
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conferences,  training,  or other travel programs will be deducted from the  cash  advance  

at the following rate: 

 
Breakfast - 20% Lunch - 30% Dinner - 50% 

 
Other items, such as conference registration, lodging, and air fare may be paid 

directly to the vendor in advance of travel. 

 
Upon return from travel, all cash advances must be documented with original 

itemized receipts. 

 
(2) Reimbursement: Elected and Appointed Officials shall be 

reimbursed for all eligible expenditures upon return from travel for items that have 

original receipts. A Travel Authorization/Warrant Request with original receipts  will  be  

paid  by  Finance  within  the  regular  accounts  payable time 

schedule. Reimbursement claims should be submitted within 30 days from the return 

from travel, and no reimbursements may be made that cross over fiscal years. 

 
(3) Credit Card Usage: Elected and Appointed Officials may use personal 

credit cards to pay for travel expenses. Original receipts must be included with the Travel 

Authorization Warrant Request to be eligible for reimbursement. 

 
(D) ELIGIBLE EXPENDITURES 

 
Meals and Incidental Expenses (M & IE) 

 
• Meals: City funds shall not be used to purchase alcohol or reimburse 

Elected or Appointed Officials for alcohol related costs. Meal costs will be reimbursed 

as supported by original itemized receipts. 

 
• Personal Meals: All expenditures must be documented and 

reimbursement will not exceed the meal schedule listed above. 

 
• Business Meals: To qualify as a business meal, the identity of the 

participants and the business purpose of the discussion must be substantiated. 

 
• Incidental Expenses: Those related to City business will be 

reimbursed at cost as supported by original receipts (e.g., tolls and taxi cabs). 

 
In no event shall the reimbursement for meals and incidental expenses exceed the IRS 

approved per diem rates for the location visited as listed in Publication 1542. 
 

• Lodging: The City will pay lodging expenses for Elected or Appointed 

Officials during official travel requiring one or more overnight stays.  The City will pay for 

lodging for the evening preceding or subsequent to a meeting or business event when the 

Elected or Appointed Official would have to travel at unreasonably early or late hours to 
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reach his or her destination. 

 
Elected or Appointed Officials shall make an effort to obtain lodging at or  near  the facility 

where official City business is to  take  place to  minimize  travel time  and transportation 

costs. The City will pay only for standard single rooms for individual Elected Officials. If 

lodging is in connection with a conference, lodging expenses must not exceed the group rate 

published by the conference sponsor. If conference rates are not available, government 

rates must be requested. Lodging rates that are equal to or less than the government 

rates are presumed to be reasonable and hence reimbursable for purposes of this 

policy. 

 
If a double room is requested by an Elected or Appointed Official because he or she is 

accompanied by a spouse or other person, the difference between the single and double 

room rate shall be considered the Elected or Appointed Official's personal expense. 

 
Elected or Appointed Officials shall cancel any reservations for lodging they will not use.  

Any charge for an unused reservation shall be considered the Elected or Appointed Official's 

personal expense unless failure to cancel the reservation was due to circumstances beyond 

the Elected Official's control. 

 
• Personal Entertainment: No reimbursement will be made for personal 

entertainment. 

 
• Guests: If a guest accompanies an Elected or Appointed Official, only the 

cost of the Elected or Appointed Official will be reimbursed. All costs above a single person 

will be borne by the Elected or Appointed Official. 

 
• Discounts: If offered early registrations should be obtained whenever 

possible. 

 
• Telephone/Internet: The City will pay for all City-related business 

telephone calls or internet use by an Elected or Appointed Official while traveling on 

authorized City business. If approved prior to travel, the City may pay for personal internet 

use up to $5.00 per day for authorized overnight business travel within California and up to 

$10.00 per day for all other authorized overnight business travel. 

 
• Transportation: All travel will be made by the method most cost 

effective for the City. Considerations such as time, distance traveled and cost of 

transportation should be factors in arriving at the lowest cost. 

 

Elected and Appointed Officials shall endeavor to book air travel to take advantage of 

discounts and nonrefundable ticket fares where practical. All flights shall be booked at 

coach class or equivalent level. Any additional costs incurred due to personal travel 

added on before or after the trip will be paid by the Elected or Appointed Official. 

 
Elected and Appointed Officials are encouraged to use their personal vehicles as 
transportation to and from airports.   The cost of traveling from home to the airport  
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will be paid for from monthly stipend. If a personal vehicle is left at the airport for more 

than one day, parking will be reimbursed per day based on long term parking rates or 

other transportation to and from the airport, whichever is less. Parking will not be 

reimbursed at the short term parking rate. 

 
The use of rental vehicles is discouraged and shall be authorized only when no other 

mode of transportation is available or when alternate transportation would be more 

expensive or impractical. Elected or Appointed Officials must understand that the City's 

vehicle insurance coverage does not cover the individual driver of a rental car. 

Therefore, the City Official shall confirm personal coverage under their personal 

insurance or purchase additional insurance from the rental agency at their own 

expense. Rental vehicles shall be driven only by Elected or Appointed Officials included 

on the car rental agreement. Elected or Appointed Officials shall be reimbursed for 

reasonable taxi fare, airport van, or other public transportation in order to travel from 

their destination airport to their hotel. 

 
VII. REPORTING OF EXPENDITURES 

 
If the City reimburses an Elected or Appointed Official for attending a "meeting" as 

defined under the Brown Act 
1

, the Official shall provide a brief written or oral report 
regarding the  "meeting" at the  next  regular  meeting of the  Council or 

applicable commission, board or committee to which the Official belongs. For other 

educational seminars or events for which expenses were reimbursed by the City, the 

Official may provide a brief written or oral report at the next regularly scheduled meeting 

of the Council or applicable commission, board or committee to which the Official 

belongs. 
 

 
VIII. ACKNOWLEDGEMENT 

 
After being sworn in, Elected or Appointed Officials will be required to sign a statement 

formally acknowledging receipt and acceptance of this policy. 
 
 
 
 
 

 

1 
The Brown Act (California Government Code section 54952.2) defines a meeting as including "any congregation 

of majority of the members of a legislative body at the same time and place to hear, discuss, or deliberate upon any 

item that is within the subject matter jurisdiction of the legislative body or the local agency to which it pertains."  
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Agenda Item # 

STAFF REPORT TO THE CITY COUNCIL 

DATE:  Regular Meeting of March 24, 2020 

TO:  Honorable Mayor and Members of the City Council 

SUBMITTED BY:  Nickie Mastay, Administrative Services Director 

SUBJECT:   Homeless Encampment Ad Hoc Committee Dissolution or Creation 
of a Standing Committee 

RECOMMENDED ACTION 
It is recommended that the City Council: 

1) Receive an update from Committee members of the Homeless Encampment Ad
Hoc Committee on their ad hoc committee activities.

2) Determine whether to dissolve the ad hoc committee or create a standing
committee.  (Please note:  Ad Hoc Committees may be dissolved, and another
created with a different and specific purpose, in the same genre).

FISCAL IMPACT 
This recommended action has no direct fiscal impact. 

DISCUSSION 
At the February 11, 2020 City Council meeting, the City Council extended the end date 
of the Homeless Encampment Ad Hoc Committee to April 9, 2020.  This is an opportunity 
for the Homeless Encampment Ad Hoc Committee members to report about the activities 
of their ad hoc committee.  The initial term and extension dates are listed below: 

• Homeless Encampment Ad Hoc Committee Members – Mayor Pro-tem Motts and
Council Member Thorpe

• Initial Term:  April 9, 2019 to January 14, 2020.

• Extension: On February 11, 2020 extended to April 9, 2020.

When committees reach the one-year point, staff strongly recommends that City Council 
dissolve the ad hoc committee and either form a new ad hoc committee with a different 
goal or create a standing committee. 

ATTACHMENTS 
None 
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…”Social Distancing Requirements” include maintaining at least six-foot 
social distancing from other individuals… 

 
 
ATTACHMENTS  
A. Executive Order N-29-20 
B. Contra Costa Health Services Shelter In Place Order 



ATTACHMENT A









ATTACHMENT B
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